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[MTPEJUCJIOBUE

[lepBoHavanbHble TPOdECCUOHATBLHBIE HABBIKM OOyYaroluecs 0
OCHOBHBIM NMPO(ECCHOHAIBHBIM 00pa30BaTEIbHBIM MPOTpaMMaM ToJyda-
IOT BO BpeMs ITPOXOKICHUSI YUEOHBIX U MPOU3BOACTBEHHBIX MpakTuk. Co-
IJIACHO OMPEJCIICHUI0, TaHHOMY B 3akoHE 00 00pa3oBaHWU, MpaKTUKa —
BUJI Y4E€OHOU JeATeNbHOCTH, HAMPABICHHOW Ha (POpMHUPOBAHUE, 3aKpeEILIe-
HUE, Pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHIIMH B IMPOIECCE BbI-
MIOJHEHUS ONPEACICHHBIX BUI0B padOT, CBSI3aHHBIX ¢ OyayIeit npodeccu-
OHAJIbHOU JIEATENBHOCTBIO.

[IpakTKa MMEET IMEJIbI0 KOMIUIEKCHOE OCBOCHHE OO0Y4YarolUMMMCS
BCEX BHUJOB MPO(PECCHOHATBHOU NEATEILHOCTH MO CHEHUAIBHOCTH (TIpO-
dbeccun) cpemHero mnpodecCHOHAIBPHOTO oOpa3oBaHMs, (opMHUPOBAHHE
o0ImKX ¥ MPOo(PECCUOHATIBHBIX KOMIIETEHIINM, a TakKe MPUOOpETeHHE He-
00XOJMMBIX YMEHUM U ONbITA MPAKTUYECKOM PabOThI MO CHEIUATLHOCTH
(mpodeccun).

VYyeOHas nmpakTHKa MO CHENUaIbHOCTHA HaIpaBjieHa Ha (OpMHUPOBa-
HUE Yy OOyYaloIIMXCsi YMEHHI, MpUOOpPETEeHUE NMEPBOHAYAIIBHOTO MPaKTH-
YECKOTr'0 OMbITa U PeaInu3yeTcsl B paMKax npodeccuoHanbHbix Moaysieit OI1
CIIO no ocHOBHBIM BUJaM MPOPECCUOHATBLHON ACSITEILHOCTH IJIs MOCe-
IYIOIIETO OCBOCHUS MMHU OOIIMX M MPO(ECCHOHATBHBIX KOMIIETEHIIUNA TIO
M30paHHOM CIIeIIMaTbHOCTH.

OOyuaronuecsi, COBMEIIAONINE OOy4eHUE C TPYIAOBOM AESITENbHO-
CThIO, BIIPABE MPOXOAUTh YUEOHYIO MPAKTUKY B OpraHU3alMd MO0 MECTY
paboThI, B CiIydasiX €Clii OCYLIECTBIsieMass UMU NpodeccuoHanbHas aes-
TEJLHOCTh COOTBETCTBYET IEJISIM MPAKTUKHU.

VYyebHasi  mpakTUKa  OPOBOAUTCA B Y4E€OHBIX,  Y4€OHO-
MPOU3BOJACTBEHHBIX MACTEPCKHUX, JIAOOPATOPUAX, YUEOHO-OMBITHBIX XO3sIH-
CTBax, YUYCOHBIX MOJIMTOHAX, YUYCOHBIX 0a3ax MPAKTUKU U UHBIX CTPYKTYp-
HbIx noapazaeneHusx Ky3['TY nubo B opraHuzanusx B ClelMagbHO 000-
PYAOBAaHHBIX MOMENICHUAX HAa OCHOBE JOTOBOPOB MEXIY OpraHu3alluei,
OCYLIECTBIIAIONIEH JEATEILHOCTh MO 00pa30BaTEIbHON MpOrpaMMe COOT-
BETCTBYIOIIETO npodus (nanee — opranuzanus), u Kyz['TVY.

VYyeOHasi mpakTUKa MTPOBOAUTCA MacTepamMu MPOU3BOJACTBEHHOTO
oOydyeHuss W (WiaM) MOpenojaBaTessIMU AUCHUILIMH MPOodheCcCUOHATBLHOTO
UKJIA.
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JInst pyKOBOJICTBA MPAKTHKOW, MPOBOJAMMON B MPOMWIHHON OpraHu-
3alluy, HA3HAYaIOTCS PYKOBOJUTENb (PYKOBOJMTENM) MPAKTUKUA W3 YMUCIIA
JIUI, OTHOCSIIIUXCA K MPO(EeccOpCKO-Mpeno1aBaTeIbCKOMy COCTaBy Y HU-
BEpPCUTETA, U PYKOBOJAUTENh (PYKOBOAMUTENIN) OT MPOQPUIHLHON opraHu3a-
[IUU U3 YUCa paOOTHUKOB MPOGUIBHON OpraHu3aliuH.

PykoBoauTenb MpakTUKU W3 YKCIIA JIUI, OTHOCIIIUXCS K Tpodeccop-
CKO-TIPEINO/IaBaTEIbCKOMY COCTAaBY Y HUBEPCHUTETA!

- pa3pabaThIiBa€T U COIVIACOBBIBAET C OPraHU3AUSIMHU ITPOTPAMMBI
MPAKTUKH, COJICPKAHUE U TIJIAHUPYEMbIE PE3yJIbTaThl TPAKTUKH;

- OCYLIECTBIISIET PYKOBOJICTBO MPAKTUKOM;

- KOHTPOJIUPYET peaM3aINIO IPOTPaMMbl TPAKTUKHU U YCIOBUS MPO-
BEJICHUSI TMPAKTUKWA OpPraHU3alUsIMUA, B TOM YHCJIE TPEOOBAHUS OXPaHBI
TpyAa, O€30MACHOCTH XKU3HEJEATEIbHOCTA U MOXKAapHOM O€30MacHOCTH B
COOTBETCTBHUU C MPaBUIaMU U HOPMAaMH, B TOM YHUCJI€ OTPACTICBBIMU;

- (hopMupyeT rpynibl B ciiydae TPUMEHEHHUS IPYNIIOBBIX (HOpM Mpo-
BEJICHUS MTPAKTUKH;

- ompezesieT COBMECTHO C OpPTaHU3AIlUsIMHU MPOLEAYPY OLIEHKH 00-
IUX U NPO(ECCUOHATBHBIX KOMIETEHIINI 00yYaromerocsi, OCBOEHHbIX UM
B XOJI€ TTPOXOXKICHUS TPAKTUKH;

- pa3pabaThIBaeT U COTJIACOBBIBAET C OpraHU3aIUAIMU (DOPMBI OTUET-
HOCTH U OLICHOYHBIM MaTepual MPOXO0KICHUS TPAKTUKHU.

PykoBoauTens NpakTUKU OT TPOPUILHONU OpraHu3allln:

- COTJIACOBBIBAIOT MPOTPaMMbl MTPAKTUKH, COACPKAaHUE U TUIAHUPYe-
MBIE PE3YJIbTATHI PAKTUKH, 3aJaHUE HA PAKTHUKY;

- MPEIOCTABIISIIOT pabouyre MecTa 00y4daronMMCs, Ha3HAYalT PYKO-
BOJIUTEJICH MPAKTUKU OT OPTaHU3AIMH, ONPEACIISIOT U3 YKCIia BHICOKOKBA-
TUOUIMPOBAHHBIX PAa0OTHUKOB OPraHU3alMM HACTABHUKOB, MOMOTAIOIINX
oOyyaronmMMcst OBJ1aIeBaTh MPOPECCHOHAIBHBIMU HAaBBIKAMMU.

- YYaCTBYIOT B OMPEACICHUU MPOIEIYPhI OIEHKH PE3YJIbTaTOB OCBO-
€HUs 00X U NPO(ECCUOHATBHBIX KOMIETEHIINM, MOJYYEHHBIX B TIEPUOJ
MPOXOKJICHUS TPAKTUKH, a TAKXKE OLICHKE TaKUX PE3yJIbTaTOB;

- Y4acTBYIOT B (h)OPMUPOBAHUHU OILICHOYHOTO MaTepuaja JJisi OLCHKH
00ImMX U MpodecCHOHATBLHBIX KOMIIETEHIIUM, OCBOCHHBIX O0YYarOIUMUCS
B [IEPUO/T IPOXOXKACHUS MPAKTUKY;

- MPU HAJIMYMU BAKAHTHBIX JOJDKHOCTEM MOTYT 3aKkioyaTh ¢ o0yda-
IOIIUMUCS CPOUYHBIE TPYAOBBIE JOTOBOPHI;
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- oOecreuynBarOT 0€30TaCHBIC YCIOBUS MPOXOXKIACHUS MTPAKTUKH 00Y-
YaIOIMMCs, OTBEUYAIOIIUE CAHUTAPHBIM IMPaBUIaM U TPEOOBAHUSAM OXPaHBI
TpyAa;

- MPOBOJISIT UHCTPYKTAK OOYUYaIOIIMXCS MO O3HAKOMIICHHIO C Tpebo-
BaHUSIMM OXpaHbl TPyJa, TEXHUKU OE30MACHOCTH, MOKapHOU Oe30macHo-
CTH, a TAK)KE MIPABUJIAMHU BHYTPEHHETO TPYJOBOTO PACIOPSIAKA.

OOyuaroniyecs: B MepUoJ] MPOXOKICHUS MPAKTUKWA B OpTaHU3aILMIX,
00sI3aHbI:

- BBITIOJIHATH 3aJJaHUs, IIPEIyCMOTPEHHBIC TPOTPAMMAaMU MPAKTUKH;

- coOM0IaTh MEUCTBYIONIME B OpPTaHU3ALMIX MpaBUiia BHYTPEHHETO
TPYAOBOTO PACIOPSIKA;

- coOnroaTh TPEOOBaHUS OXPaHbI TPYJla U MOkKAPHOU 0€30MaCHOCTH.

Pe3ynbTaThl IpakTUKU ONMPENEISIFOTCA MPOTPaMMaMu ITPAKTUKH, Pa3-
pabateiBaecmMbiMu Ky3['TVY. Ilo pe3yinbraTaM NpakTUKH PYyKOBOAMUTEISIMU
npakTUku oT opranuzanuu u ot Ky3['TY (opmupyercs arrectaiiuoHHbBIMN
JIUCT, COJEpX Al CBEIEHUsI 00 YpOBHE OCBOEHHSI OOY4YarOUIMMCS MpPO-
dbeccuoHaIbHBIX KOMIIETEHIIUM, a TaKXke XapaKTepUCTHUKa Ha oOydJarolie-
rocsi 0 OCBOEHUIO MPO(ECCUOHATBLHBIX KOMIETEHIINI B MEPUO]T MMPOXOK-
JCHUS TPAKTUKH.

[To pe3ynbpTaTaM MPaKTUKU OOYYAIOIIUMCSI COCTAaBJISAETCS OTUET, KO-
TOPBIA YTBEPKAAETCA OpraHus3anuer. B kayecTBe NpUIIOKEHUS K OTUYETY
MpakTUKK oOydaromuiicss odopmiisier rpaduueckue, (PoTo MaTepualbl,
HarJIsiIHbIE 00pasibl M3JENINUM, MOATBEPKIAIOIINE MPAKTUUYECKUM OTIBIT,
MOJYYEHHBIN HA MPAKTHUKE.

ATTecTanys 1Mo uUTOraM y4yeOHOW MPAKTUKH IMPOBOJUTCS C YYETOM
(WM Ha OCHOBAHUU) PE3YJIbTATOB €€ MPOXOXKICHUS, MOATBEPKIAEMbIX aT-
TE€CTAIHOHHBIM JILCTOM.
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1. COAEP’)KAHME ITPAKTUKH

3aganue Ha y4yeOHY mnpakTuky: [IpoBecTH Bu3yanu3aiuio Jci-
CTBUU MEHEKEpa CIYKObl MpueMa W pasmenieHus. M3yuuTh mnpaBuiia
npueMa, perucTpaluy U pa3MeeHus TOCTEM.

Buawbl pabor:

1. OtpaboTka MpUEMOB OpraHU3aIMU PabOvYero MECTO CIIYXKOBI IIPH-
eMa U pa3MeICHUs

2. BopisicHeHHe MOTpeOHOCTEN M TMOXKEJIaHUN TOCTSI OTHOCHUTEJIHHO
yCIyT

3. CocraBienue u 00paboTka HEOOXOIUMOUN JOKYMEHTAIIUIO IO 3a-
Ipy3K€ HOMEPOB, O0XHJAeMOMY 3ae3]ly, BbI€3y, COCTOSHUIO HOMEPOB,
HAYMCIICHUIO HAa CUYETa TOCTEH 3a JIONMOJIHUTEbHBIE YCIYTH.

4. OtpaboTKa HABBIKOB OOILIEHUS C MTOTPEOUTETIEM B MPOIIECCE MPHU-
€Ma, PErucTpalui U pa3MEeIIeHUs] TOCTe Ha MHOCTPAHHOM SI3bIKE, C HC-
MOJIb30BAHUEM TEXHUKH M MPUEMOB 3(DPEKTUBHOTO OOIIECHUS C TOCTIMH,
JIEJIOBBIMU TTAPTHEPAMHU M KOJUIETAMHU U MPUEMOB CaMOPETYJISIUU TTOBE/Ie-
HUS B IIPOIIECCE MEKIMYHOCTHOTO OOIIEHUS.

5. Ilpumenenne npodeccHoHANBHBIX MPOTpaMM sl MpHEMa, PETru-
CTpaIliy U BBIITUCKHU TOCTEH

6. Ilpoeaenue padot nmo opopmienuto rocreit (VIP-rocreit, rpymm,
KOPIIOPATUBHBIX TOCTEN).

/. OtpaboTKa HaBBIKOB PETUCTPALIMM MHOCTPAHHBIX TPAXKIaH.

8. OtpaboTka B3aUMOJICHCTBUS ¢ TypareHTCTBaMH, TypoIepaTropaMu
Y UHBIMH CTOPOHHUMU OPTaHU3AIUIMHU.

9. KoHTposib OKa3aHus TEpEeUHs yCIYT, MPEIOCTABISIEMbIX B TOCTHU-
HUMax (1o J0TOBOPY).

10.OdopmiieHre 1 MOATOTOBKA CUETOB TOCTEH.

11.0T1paboTKka HaBBHIKOB HAYWCICHHUS W OCYIIECTBICHUS PACUETOB C
TOCTSIMU

12.01paboTka HaBBIKOB pabOTHl ¢ HHGOPMAIMOHHON 0a301 JaHHBIX
O HaJIMYUU 3aHATHIX, CBOOOTHBIX MECT, O TOCTAX (TPOKUBAIOIIUX, BHITHU-
CaBIINXCS, OTHE3KAIOIIUX )
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2. TPEBOBAHUSA 110 O©@OPMJUIEHUTIO OTUETA

TekcToBas yacTb odopmiisieTcss B Bujie otdeta. OTUeT 0 MPOXOXK/IEe-
HUU y4€OHOW MPaKTHUKU B OOIIEM BHJE JOJDKEH COJEPkKaTh CICAYIOIIHNE
CBEJICHUS: TUTYJIbHBIN JIUCT; 3aJ]aHME HAa IPAKTUKY; aTTECTAIIMOHHBIN JIUCT,
BBEJICHUE (C yKa3aHUEM eI, 3aJ]1a4 MPAKTUKHN); OCHOBHASI 4acTh, C YKa3a-
HUEM pa3eioB; 3aKIOUeHUE (BBIBOJIbI); CIIUCOK MCIIOIb3yEMbIX UCTOYHU-
KOB; TIEpeYeHb JJOKYMEHTOB, MIPUJIAraéMbIX B Ka4€CTBE MPUIIOKEHUMN K OT-
YeTy MO0 MPAKTUKE.

1. OT4eT BBINOJHAETCS Ha OAHOM CTOPOHE JINCTOB O€ION HEINHO-
BaHHOU Oymaru dopmara A4 (210x297 MM) ¢ MpUMEHEHUEM MeYaTAIOIINX
u rpadudeckux ycTpoucTB BeiBoga IBM, mpudtom Nel4 (xermns 14), yep-
HOTO I[BE€TA, 4Y€pe3 TMOJYyTOPHBI MEXKCTPOUHBIA HMHTEPBA peIaKToOpa
WORD, c¢ wucnons30BaHMEM CYIIECTBYIOIMIMX TEKCTOBBIX pPEIAKTOPOB
(mampumep, WORD wu nip.) mpudrom «Times New Romany.

[Ipumenenne mpudTOB pa3HON TApHUTYPHI HE JOMyckaercs. B Tab-
JUIax JoMycKaeTcss yMeHbInaTh pasmep mpudrta 10 Ne 10 (kersp 10) u
MPUMEHATh ONUHApHBIA MHTEpBal penakropa WORD. I'panunsl TekcTO-
BOW YaCTH YCTaHAaBIIMBAKOTCS ClieBa 25 MM, CBEpXy W CHU3Y 1o 20 Mw,
crpaBa 10 mmM.

2. JlomyckaeTcsi moMeniaTh B TEKCTE JOKYMEHTOB TEKCTOBOW YacTH
CKAaHUPOBAHHbBIC WJLTIOCTpAIlMU. BKIeUBaTh B TEKCTOBBIE JOKYMEHTHI HJI-
JIOCTpAITUH, TaOIUIIBI UK (PparMeHThI TEKCTa HE JOMYCKACTC .

3. BeipaBHuBaHUE TEKCTa — MO MIUPHUHE, a03alHBIA oTCcTyM — 1,25 cMm.
KenarenbHo M30€rath «GKUAKUX» CTPOK 32 CUET MCIOJb30BAHUSI CUMBOJIA
«MSTKHH TiepeHocy» (coueranue kiaBui Ctrl U «MUHYC» HA OCHOBHOM Kila-
BHUATYpE).

4. TexcToBasi 4acTh BBINIOJHAETCS HA JIUCTaX 0€3 paMOK U OCHOBHBIX
HaAIUCEN.

5. Hymepaius crpaHul] TEKCTOBOW 4YacTH BBINIOJHAECTCS B IMPaBOM
BEpXHEM YyIUIy JIMUCTa apaOCKUMH IudgpaMu 0e3 TOYKH B KOHIIE, HaUMHAas
paznenom «Coxnepxkanue». Homep cTpaHHIBI TEKCTOBOTO JIOKYMEHTA 3a-
MUCBIBAETCA TEM K€ MPUPTOM, YTO U OCHOBHOM TEKCT.

6. B oTdere ornenbHBIC CIOBA, 3HAKU, CUMBOJIBI, (POPMYJIIBI CIEIYET
neyaTaTh IpU MOMOIIU peaakTopa GopMyn mipudToM rapHUTYPHI U KETJis
OCHOBHOT'O TEKCTA.
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7. OTueT peKOMEHAYEeTCs CIIMBATh B MATKUI MEPEIUIET C TPO3pauHOn
OJIHOCTOPOHHEH 00510k K0M 1 eauHoM it Ky3['TY dhopMsl.

8. OneyaTku, ONMUCKUA U APYrue€ HETOYHOCTH, OOHAPYKEHHbIC B TEK-
CTE, JIOMYCKAETCs HMCHPaBJIATh MOAYMCTKON WM 3aKpaliuBaHUEM Oesoif
KOPPEKTUPYIOUIEH KUAKOCTBIO C TOCIEAYIONIMM HAHECEHUEM HMCIPaBJICH-
HOro TeKcTa (rpaduku) PyKONMCHBIM CIIOCOOOM IMAacTOM WJIM YEepHHUJIAMH
yépHoro 1Beta. Haknelku, noBpexAeHUs JTUCTOB OTYETA, TIOMApPKU HE J10-
MyCKaloTCsl.

9. damunuu, Ha3BaHUS YUPEKJICHUN U IPyrue UMEHA COOCTBEHHBIC B
TEKCTOBOW YAaCTU OTYETa MPUBOJATCS HA SI3bIKE OpuruHana. Jlomyckaercs
TPaHCIUTEPUPOBATh (3aMeNIaTh MPU HAMMMCAHUU OYKBBI PYCCKOTO ajidaBu-
Ta Ha COOTBETCTBYIOIIME OYyKBBI WJIM COUYE€TaHUsA OYKB aHTJIMMCKOro anda-
BHUTAa) UME€HA COOCTBEHHBIE U MTPUBOJINTh Ha3BaHUS YUPEKJICHUIN B MIEPEBO-
JIe¢ Ha PYCCKHUU SI3BIK C J0OaBJICHHEM (MpH MEPBOM YIIOMUHAHUM) OPUTH-
HaJbHOrO Ha3BaHWs. MIMeHa clienyeT mucaTh B CIAEAyIONEeM Topsiake: da-
MUJIUS, UMs, OTYECTBO WM — (haMIuIMsl, MHUIHAIBI Yepe3 MpoOesbl, IpH
ATOM HE JIOMYCKAETCs MEPEHOC UHUIUATIOB OTACIBHO OT (haMuUIuu Ha clie-
QYUY CTPOKY.

10. CoxkparieHue cJIOB U CIIOBOCOYETAaHWMA B TEKCTOBOM YaCTH OTYETA
JIOTTYCKAETCS B COOTBETCTBHUM C MEPEUYHEM MPHUHATHIX COKpAIEHUM, KOTO-
pbIi OJKEH OBITh MPHUBEIECH B CTPYKTYpHOM 3jeMeHTe «OrmnpeneneHus,
0003HAYEHUSI U COKPAIICHUSD TEKCTOBOM 4YacTH oTuera. B TakoM ciydae
OH pacriojaraercs nepej BBejaeHreM. He gomyckaroTcss COKpalleHus clie-
JQYIOIIHUX CJIOB U CJIOBOCOUYETAHUM: «TAaK KaK», «TaK HA3bIBAEMBbID», «TAKUM
00pa3zoM», «TaK YTO», «..., HAIIPUMED, ...».

11. B TekcToBOW 4acTu OT4YeTa, KpOME OOIIECTPUHSITHIX OYKBEHHBIX
a00peBUaTyp, JAOMYCKAETCs HCIOJIb30BaTh BBEACHHBIC MX aBTOpaMu OYyK-
BEHHBIC a00peBHATYpPHI, COKpaAIIEHHO O0O3HAYAIOIINE KaKHWE-TUOO IMOHS-
THSI U3 COOTBETCTBYIOIIMX OOjacTei 3HaHus. [Ipu 3ToM mepBoe yroMuHa-
HUE TaKuxX a0OpeBUATYp YKa3bIBAE€TCS B KPYIJIBIX CKOOKax MOCJE MOJHOIO
HAaUMEHOBAHUS, HAINpUMEp, WMHKEHEpHO-TexHuuyeckuih nepconan (MTII),
MUHEpaIbHO-ChIpbeBas 0aza (MCB). B manpHeiieM MOXXHO TPUMEHSITH
COKpAIllEHHOE UX HamucaHue 0e3 ckoOok. CokpalleHus, He SBISIOIINECS
OOILIENPUHSATHIMUA, PEKOMEHIYETCSI TPUMEHSTh JUIIb MPU YACTOM IOBTO-
PEHUU UX B TEKCTE.
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TpeOoBaHus K CTPYKTYPHBIM 3JIEMEHTAM TEKCTOBOM 4aCTH

TUTYJIBHBIN JIUCT, 3aJaHUE HA MPAKTUKY U ATTECTALMOHHBIA JIUCT.
TUTYJIBHBIN JIUCT SIBJISIETCS TIEPBOW CTPAHULIEM TEKCTOBOM YaCTU OTYETA U
CJIY’KUT UCTOYHUKOM HUH(pOpMAIUH 1151 00pabOTKH U MOUCKA IOKYMEHTA.

biianku TUTYJIBHOTO JIUCTA, 33/IaHUSI HA TIPAKTUKY U aTTECTAI[MOHHBIN
muct umerot eaunyto g Ky3I'TY ¢opmy Ha nuctax popmarta A4. bianku
TUTYJBHOTO JIUCTA, 3aJIaHUs] U ATTECTAIMOHHBIN JINCT 3aNIOJHSIOTCS MeYaT-
HBIM CIIOCOOOM MIPUPTOM OCHOBHOTO TEKCTAa. BO3MOXKEH PYKONMUCHBIN
Croco0 3amojiHeHUs Pa300pPUYMBBHIM TOYEPKOM YEPHUJAMHM WJIM TACTOU
YEPHOTO LBETA.

Cooeporcanue. Conepxxanue ABISIETCS 00s13aT€NbHBIM Pa3/IeIOM TEK-
CTOBOM 4acCTH, B KOTOPOM IMEPECUUCIISIIOTCS HAUMEHOBAHUSI HYMEPOBAaHHBIX
Y HECHYMEPOBAHHBIX Pa3JiesioB (HaUMHas C BBEJICHUS) U TOAPA3/IE€IOB, NPU-
JIO)KCHUS U UX HAaMMEHOBAHMS, a TaKXK€ YKa3bIBAIOTCSI HOMEpA JIUCTOB, C
KOTOPBIX OHM HauuHaroTcsa. Coaep)kaHue HAUMHAIOT C HOBOT'O JIUCTA.

HanmeHoBaHuUs, BKIIIOYEHHBIE B COAEp>KaHUE, 3alKCHIBAIOT CTPOY-
HbIMU OyKBaMu IIPU(PTOM OCHOBHOTO TEKCTAa OTYETa, HAYMHAS C MPOIIHC-
HOM OYKBBI, 0€3 MHOIOTOYHI TIEpe] HOMEPAMH JINCTOB.

Beeoenue. Brenenue sBIsieTCs 00513aTEIbHBIM Pa3/IeIOM JIOKYMEHTA
TEKCTOBOM 4acTh. BBejeHHWe HAuMHAIOT C HOBOTO JiucTa. Bo BBeaeHUM
HEOOXOIMMO MOKa3aTh aKTYyaJIbHOCTh U MEPCIEKTUBHOCTh TEMbI MMPAKTUKHU
U TOCTaBJIeHHOM 3aiaun. KpaTtko chopMynupoBaTh 1€ib, OKUIAEMBIE pe-
3yJbTAThl MPAKTUKHU, CPOK MPOXOKIACHUS MPAKTUKH.

3anuceiBaTh (POPMYJIUPOBKY KXKJIOrO MOKa3aTelsl KauyecTBa padOThI
cieayer ¢ ab3aiHoro OTCTyma.

BBenenne M0MKHO OBITH HAIMCAHO B CXKATOM, JaKOHUYHOU dopMme U
COJIepKaTh OJHY-JIBE CTPAHUIIBI.

Ochnosnaa uwacme, ¢ ykazanuem pazoenoe B OCHOBHOW 4acTH MPUBOIST
JaHHBIC, OTPAXKAIOIINE CYITHOCTh, METOJIUKY U OCHOBHBIC PE3YJIbTAThl BbI-
MIOJTHEHHOM padOoTHI.

CoJiep’kaHre OCHOBHOM 4acTH pabOThl 00YYAIOUIUICS, U PYKOBOJIU-
Telb GOPMUPYIOT COBMECTHO, IMMPU ATOM OHO JOJKHO OTBEYaTh 3aJIaHUI0 U
TpeOOBAHUSIM BBIMyCKarOLIEH Kadeapsl.

OCHOBHYIO YacTh U3JIaraloT B BUJIE COYETAHUS TEKCTA, UJUTIOCTPALIUH,
dbopmyn u Tabnuu. HanmeHnoBaHus pa3aeinoB OCHOBHOM YacTH JOJIKHBI OT-
pakaTh BBITIOJIHEHUE 3a]IaHMUS.
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3axniouenue. 3aKIOUCHUE JOJDKHO COJIEPKATh KPATKUE BBIBOABI MO
pe3yJibTaTaM BBIMOJHEHHON paOOThl, OIEHKY MOJHOTHI PEIICHUS] MOCTaB-
JIEHHBIX 33/1a4, PEKOMEHIAIMA TI0 KOHKPETHOMY MCIIOJIb30BaHUIO PE3Yiib-
TaTOB pabOThI, €€ MPAKTHUYECKYI0 3HAYUMOCTh. 3aKJIIOUCHUE HAUYMHAIOT C
HOBOTO JIUCTA.

Cnucok ucnonv306anHulx ucmoynHukog. CIUCOK HCHOJb30BAHHBIX
UCTOYHHMKOB (J1aJiee CIUCOK) SIBISICTCS 00s13aTeNbHBIM Pa3JeioM U BKIIIO-
4aeTcs B COJIEP>KaHUE TEKCTOBOM YaCTH.

PexoMenayeTcs pacnojaraTb ICTOYHUKHU B CIIUCKE MO aindaBUTy — OT
«A» 1o «S». [IpuHnmn pacnonokeHus B crucke oubdanorpaguyeckux uc-
TOYHUKOB — «CJIOBO 3a CJIOBOM». PaboThl aBTOPOB-04HOGaMUIIBIIEB PACIIO-
JararoT B mopsijake andaBuTa UX WHUIMAIOB. PaboThl 0HOTO aBTOpa — B
andaBuTe Ha3BaHWN MpousBeAcHUN. Pab0OThl Ha MHOCTPAHHBIX SA3BIKAX — B
KOHIIE CIIMCKa B COOCTBEHHOM ajipaBUTHOM psny. HopMaTuBHO-IIpaBOBbIE
aKThl pACIIOJArarT B HaYaje CIUCKa.

bubnuorpadguyeckne 3amucu B CIUCKE 005S3aTEIBbHO HYMEPYIOT B
CKBO3HOM mopsiake. Kaxxnoe onucaHue HAYMHACTCA C HOBOW CTPOKH M C
a03aria.

Cnucok B TEKCTOBOM YacTH OTYETA JIOJKEH COJIEPKATh CBEIICHUS HE
MeHee 4eM O 25-30 MCTOYHHUKAX, UCIOJIb30BAHHBIX MPU BBHIIIOJHEHUU Pa-
00TbI, Ha KOTOPBIE UMEIOTCSI CCHUIKU B padoTe.

[IpaBuna u nmpuMepbl OMOIMOTPAPUUECKUX OMUCAHUN UCTOYHUKOB
CITMCKA IaHbI B MPUJIOKEHUH A.

Ipunoscenun. Marepuan, JONOJHAIOIMN TEKCT OTYETA, NOITYCKAECT-
Csl MOMENIaTh B MPUWIOKEHUSIX. B MpuUIoXeHus, HAIpUMEP, MOTYT OBIThH
MTOMEIIIEHBI:

— TaOJIUIBI U PUCYHKH O0JIbIIOTO (hopMara;

- IOKYMEHTHI TPEANPUSATHS;

— JIOTIOJTHUTEIbHBIC PACUYETHI;

— UHCTPYKIUU, METOJAUKH, pa3pab0OTaHHbBIE B MPOILIECCE BBHIMOJHEHUS
OTYETA,;

— WITIOCTPAIIMU BCIIOMOTATEIBHOIO XapakTepa U T. [I.

[Tpunoxenust oPOpMIISIIOT KaK MPOJOJLKEHUE OTYETA Ha CIEAYIOIINUX
€ro JINCTax.

Kaxpoe npuinoxxeHue ciaeayeT HaYuHATh C HOBOTO JIMCTA.

[Ipunoxenue nomKHO UMETh HazBaHue B BUje ciaoBa «IIPMIJIOXE-
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HUE», koTopoe 3anmuchIiBatOT MPOMUCHBIMU OYKBaMU CUMMETPHUYHO OTHO-
cuTenbHO TekcTa. O003HAYAIOT MPUIIOKEHUS 3arjiaBHbIMU OyKBaMH pyc-
ckoro angaBuTa, 3a UCKIIOUeHHEeM OykB E, 3, I, O, Y, b, bl, b. IMocie
cioBa «[IPUJIOKEHUE» cnenyetr o603HaueHUE B BUJIE 3arIaBHON OyKBBI
pycckoro aingaButa, 0003HAYaIOLIEH €ro MOoCIeq0BaTEIbHOCTh, T. €.
«ITPUJIOXKXEHUE A».

Ecnu B nokymeHTe ofHO mpuiioxeHue, ero odpopmisitor kak «I[1PU-
JIOJKEHUE A»x.

Jlasiee Ha cieayromen CTpOKE 4yepe3 OJAUH MOJIYyTOPHBIM HMHTEPBA
CUMMETPUYHO OTHOCUTENBHO TeKcTa (1o neHTpy) mpudrtom Ne 14 ykasbl-
BAIOT 3aroJIOBOK MPHWJIOKEHUSI CTPOUYHBIMU OYKBaMH, HayWHasl C MPOIHC-
HOM (3arjiaBHO#). 3aTeM cieayeT OTCTYNUTh OJIMH MOJYTOPHBINA MHTEpBal
U pa3MeniaTh MaTepual NPUI0KEHUS.

Ecnu npunoxeHue He MOMENIAETCS HA OJHOM JIUCTE, €ro MEPEHOCIT
Ha CJEAYIOIINH, MPU 3TOM Ha Ka)KJIOM MOCIEIYIOIIEM JTUCTE CUMMETPUYHO
OTHOCUTEIIBHO TeKcTa 1o 1eHTpy mpudrom Ne 14 ykaszweiBatot «IIpomo-
KEHUE NMPUIIOKECHUS ... ».

[TpunoxeHus, Kak MpPaBUJIO, BBIMOJHSIOT Ha JHUCTax ¢opmara A4.
Jonyckaercs odopmisTh NOPWIOKEHUsT Ha Juctax ¢opmara A3
(297x420 mm).

TekcT KaXa0ro MPUIIOKEHUS, NMPU HEOOXOAUMOCTU, MOXKET OBbITh
pasziesieH Ha pa3fenbl, MOpa3aeiibl, TyHKThI, TOAMYHKThI, KOTOPbIE HyME-
pYyIOTCS B TIpefienax Kaxaoro npuwiokenus (Hampumep, Al.1 u T. 1.). Bece
MPUJI0KEHUS JOJKHBI OBITh IEPEUUCIICHBI B COAEPKAHUU C YKAa3aHUEM HX
o0o3HaueHuil u 3aroinoBkoB. Ha kaxnoe npunoxenue B [13 o0s3arenbHO
JOJKHA OBITh CCBHUIKA.

ITocTpoeHue OCHOBHOM YacTH

1. OCHOBHYIO YacTh pa3eisaiOT Ha pa3aeibl U OApa3Acibl.

2. Pazmensr m moapaszaensl MOMKHBI MMETh 3aroJOBKH. 3aroJOBKH
JOJDKHBI U€TKO M KPATKO OTpakaTh COAEP KaHKE Pa3AesioOB U MOAPA3/IeIIOB.

3. Pazgensr (kpoMe copiepkaHus, BBEICHUS, 3aKIIFOUYEHHS, CITHCKA MC-
MOJIb30BAHHBIX MCTOYHMKOB, MPUIIOKEHHUS) TOIKHBI MMETh IMOPSAKOBBIC
HOMEpa B Tpejesiax Bcero oT4eTa (CKBO3HYIO HyMepallui), 0003HaUCHHBIC
apaOckuMu 1udpamMu 0€3 TOYKM B KOHIIE HOMEpa W 3alMCaHHbIe ¢ a0d3all-
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HOTO OTCTYTIa MPOMUCHBIMU (3arjaBHbIMH ) OyKBaMU OCHOBHOTO TEKCTA.

[ToguepkuBaHusi, MEPEHOCHl B CIOBAX M TOYKU B KOHIIE 3aroJOBKOB
HEJIONYCTUMBI. ECIM 3aroiIOBOK COCTOUT U3 JIBYX MPEJIOKEHUMN, UX pas-
NS0T TOYKOM. [Ipr MHOrOCTpOYHOM 3arojiOBKE Kakaas MOCHEAYHOIIast
CTPOKa 3arojioBKa HauyMWHAETCSA IM0J OYKBEHHOM YacThiO0 MpEAbIAyIlIeH
CTPOKH.

4. Henymepoannsie 3aronoBku (COJEPXAHWNE, BBEJIEHUE,
3AKJIFOYEHUME, CIIMCOK HCITIOJIB3OBAHHbLIX MCTOYHHMKOB,
[TPUJIOXXKEHUE) nuiyTcsi nponucHbIMU (3arjiaBHbIMM) OYKBaMU OCHOB-
HOT'O TEKCTa CUMMETPUYHO OTHOCHUTEJIBHO TEKCTA OTACIBHON CTPOKOM.

5. 3arojoBKM MOJpa3AeioB MUIIYTCS € a03allHOTO OTCTyMa CTPOY-
HbBIMU OyKBaMHM OCHOBHOI'O TEKCTa, HauMHas C MPOINHUCHOM (3arjaBHOMN)
OykBbl. [logpasmensl JODKHBI UMETh HYMEpAIMIO B Ipeenax KaxKIoro
pazaena. Homep mojapasziena coCTOMT M3 HOMEpa pasiesia U mojapasfena,
pa3aenéHHbIX TOYKOW, Hanpumep, 4.2, 4.3, 4.4 u 1. 1. B koHUE HOMEpa
paszena v nojapasjeia TOUKa He CTAaBUTCS.

6. HemonyctumMo HamucaHuWe 3arojioBKa B KOHIIE JINCTA, a MOCTEY-
IOIIEro TEKCTa — Ha cieayromeM jgucte. IlenecoodpazHo, 4ToObl 10 mepe-
X0/1a Ha CJIEAYIOIINM JINCT MO/ 3ar0JI0BKOM OBLIIO HAMMKCAHO HE MEHEE TPEX
CTpPOK.

7. Paccrosinue:

— MEX]ly TEKCTOM U OYEPEAHBIM (CIECAYIOIIMM) 3arojIOBKOM pa3zjielia
— pacCTOSIHUE HE YCTaHABJIMBAETCS, T. K. BCE pa3/ieiibl HAUMHAIOTCS C HOBO-
ro JIMCTA;

— MEX/Iy 3aroJIOBKaMu pazjielia U moApaszjiesia B OJIHY MYCTYI0 CTPOKY
MOJTyTOPHBIM UHTEPBAJIOM;

— MEXJy 3aroJIOBKamMH MojApas3jieya U MyHKTa — OJIHA IMyCTasi CTPOKa
MOy TOPHBIM UHTEPBAJIOM;

— MEX]Iy 3arojIOBKOM ToApasz/iesia U MOCASAYIOMMNM TEKCTOM — OJIHA
MycTas CTPOKa MOJTYTOPHBIM UHTEPBAIIOM;

— 3aroJIOBOK ITYHKTOB (IIOJIYHKTOB) OT IOCJEIYIOIIEro TEKCTa He
OTIEIISICTCHI.

8. BHYTpH myHKTOB WJIM TIOAMYHKTOB MOTYT OBITh NMPUBECHBI MEepe-
yucieHus. llepes KaXabiM 3JIEMEHTOM MEPEUMCIICHUS CIIENYyeT CTaBUTh
neduc. [Ipu HEOOXOAMMOCTH CCHIIKM B TEKCTE Ha OJUH U3 AJIEMEHTOB Tie-
peuucieHus BMECTO Jeduca cTaBsATCs CTpOUYHbIE OYKBBI B MOPSIKE pPyC-
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ckoro andaBuTa, HaUYMHAs ¢ OYKBBI «a» (3a UCKIIIOUCHHEM OYKB €, 3, H, 0,
4, b, bl, b).

9. Jlns pganpHeWIied aeranu3alui MEepeurcIeHU HEeOoOXOIUMO HC-
MoJIb30BaTh apabckue Mupsl O CKOOKOM, a 3amuch MPOU3BOAUTCS C a0-
3aIIHOTO OTCTYIIA, KaK MOKa3aHO HIKE B IpUMEpE:

a)
0)
1)
2)

N3noxeHne TeKCTa JAOKYMEHTAa TEKCTOBOl 4YacTHM OTYeTa IO
MPaKTHKe

1. Texct oT4yeTa MOMXKEH OBITH KpPaTKUM, YETKUM W HE JIOMYCKaTh
pPa3IMYHBIX TOJIKOBaHMH. M31M0KEHHE TEKCTOBOW YAaCTH PEKOMEHIYETCS
BECTH OT MEPBOTO U TPETHETO JIMIa MHOKECTBEHHOTO YHMCIIa, HAPUMED,
npeobpasyeM, ompejaessieM, MPUMEHSIOT, yKa3biBaloT U T. A. [Ipu stom
MOXET ObITh UCIIOJb30BaHA U O€3TMYHOCTHAS (popma, Hampumep, MPUHU-
MaeTcsi, ONpeAesieTCs U T. 1.

[Ipu u3n0XeHUU 00sA3aTENBbHBIX TPEOOBAHUMN B TEKCTE JOJKHBI MIPHU-
MEHSTBCS CIIOBA «IOJDKEH», «CJIEAYET», «HEOOXOIHMO», «TpeOyeTcs»,
«UTOOBI», «Pa3peIIaeTCs TOIBKO», «HE JIOMYCKAETCS», «3alPEIIACTCs», «HE
cineayet». [Ipu u3noxxeHun Ipyrux MOJOKEHUHN ClielyeT MPUMEHSTh CJI0Ba
«MOTYT OBITHY», «KaK MPABUIIO», «IIPU HEOOXOAUMOCTHY, «MOXKET OBITH,
«B CIIy4ae» H T. .

2. B TekcTe He nomycKaeTcs:

— MPUMEHSTh 0O0OPOTHI PA3rOBOPHON peur, TEXHUIU3MBI, TTpodeccu-
OHAJIN3MBI;

— MPUMEHSATH JJI1 OJHOTO U TOTO K€ TMOHATHS pa3Iu4HbIe HAy4IHO-
TEXHUYECKHUE TEPMUHBI, OJU3KHUE MO CMBICTY (CHHOHUMBI), a TaKXK€ HUHO-
CTpaHHBIE CIIOBA U TEPMUHBI MIPU HAIMYUM PABHO3HAYHBIX CJIOB U TEPMHU-
HOB B PYCCKOM SI3bIKE;

— MIPUMEHSTh MPOU3BOJIbHBIEC CIIOBOOOPA30BaHUS;

— COKpallaTh 0003HAYEHUS €AUHUI] PUMUECKUX BEIUYUH, €CIIU OHU
ynoTpeOsitorcst 6e3 mudp, 3a UCKIIOYCHUEM €IUHUIl (PU3MYECKUX BEJIHU-
YUH B IOJIOBKaX M OOKOBHKAX TaOJMII U B paciinppoBKax OyYKBEHHBIX 000-
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3HAYCHUU, BXOJAIMNX B (DOPMYIIbI U PUCYHKH.

3. B tekcrte, 3a uckmodeHueM Gopmyia, TaOaUI U WIIIOCTpAIUi, HE
JIOTTyCKAETCS:

— MNPUMEHATh MATEMaTUYECKUW 3HaK (-) mepea OTpULIATEIbHBIMH
3HAYCHUSAMU BEJIMUMH (CJICAYET MUCATh CIIOBO «MUHYCY);

— MNPUMEHATh O€3 YHCIOBBIX 3HAYEHUM MaTEeMaTHYECKUE 3HaKH,
Harpumep, = (paBHO), a Takxe 3Haku Ne (Homep), %o (ITPOLIEHT).

4., YucnoBble 3HAYEHUSI BEJIWYMH B TEKCTE CIEAYET YKa3bIBaTh CO
CTEIMEHBbI0O TOUHOCTH, KOTOpas HeoOXxoauma Jjisi o0ecrnedeHus TpeOyeMbIxX
CBOWCTB M3JIENUs, MIPU 3TOM B PAAY BEIWYMH OCYIIECTBIISIETCS BbIPABHU-
BaHME YUCJIa 3HAKOB IOCJIE 3aIsITOM.

5. ®opMyIbl 3a UCKIIOUYEHUEM (DOpMYJI, TTOMEIIAEMBIX B MPHUIIOXKE-
HUH, JIOJDKHBI HYMEpPOBAaThCA CKBO3HOW HyMEpaluMel WM HyMepaluued B
npefenax paszjena apadbCkumu Iu@pamu, KOTOpBIE 3alKCHIBAIOTCA Ha
ypoBHE (HOPMYJIbI B KpalHEM MPaBOM IOJIOKEHUHM Ha CTPOKE B KPYIJIBIX
ckoOkax. Bo Bropom cityuae HOMep (popMyIIbl COCTOUT M3 HOMEpa paszelia
U TIOPSIIKOBOTO HOMEpa GopMyJibl, pa3ieICHHbIX TOUKOM, Harpumep, (3.1).

11 Cchliku B TEKCTE Ha MOPSAKOBBIE HOMEpa (hOPMYJI JIat0T B CKOO-
Kax, HallpuMep, «... IpoBeeM pacueT 1o hopmyiie (2.4)».

12 ®opmyiibl, MOMENIaeMbIe B MPUIIOKEHUSX, JOJDKHBI 0003HAYaThCS
OTZIEJIbHON HyMepaluen apadckumu mudpamMu B mpeaenaax Kaxiaoro mnpu-
JOKEHHS ¢ 100aBJICHUEM Mepe] Kaxaoui mudpoil 0003HaYEHUS TTPUITOKE-
HUs, HarpuMmep, popmyina (B.1).

OdopmiieHue HILTIOCTPALIM A

1. Bce unmmoctpauuu (dororpaduu, cxemsl, rpa@uku, Juarpammsl,
YEPTEKHU U T. I1.) UMEHYIOTCS pUCYHKaMHU.

2. TlpenmyiiecTBEHHO LBET WM300paX€HWW PUCYHKOB — YEpPHBIN Ha
oenoM ¢one. B opopmiieHHH BCEX PUCYHKOB CIEAYET MPUACPKUBATHCA
eanHooOpa3zus. JJonyckaercs npuMeHEHNE HIBETHOTO 0(OPMIICHHUS.

3. PucyHku, 3a UCKIIIOYEHUEM PUCYHKOB NPHUIOKEHUH, CIEAyeT HY-
MepoBaTh apaOCKUMH IuppaMu CKBO3HOM HyMepaluell Wi HyMepoBaTh
PHCYHKH B IIpeJenax paszaena. Bo BTopom cirydae HOMEp pUCYHKA COCTOUT
U3 HOMEpAa paslielia MW NOPSAKOBOTO HOMEpA, Pa3lElICHHBIX TOYKOM.
Hampumep, Pucynok 1.1. Ecau pucyHok oawH, To oH 0003Haudaetcs: «Pu-
CYHOK 1».
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4, PucyHku npuJIoKeHHUsT 0003HAYAIOT OTJASIBHON HyMepaIuei ¢ J10-
OaBneHueM nepes nudpoit 0003HaUeHUE NPUIIOKEHUsI, HanTpuMep, «Pucy-
HOK A.3».

5. Mnntoctpanuu, MOTYT UMETh HAaUMEHOBaHUE U, TIPU HEOOXOIUMO-
CTH, TOSICHUTEJIbHBIE JaHHbIE (MOJAPUCYHOUHBIA TeKCT). [loapucyHOUHbIN
TEKCT PacCIojiaraeTcsi Moji PUCYHKOM CHUMMETPUYHO OTHOCUTENIBHO TEKCTa
(mo nentpy) kerap Ne 12, mpudt — He >kupHbiii. CiaoBo «PuUCYHOK» H
HAaUMEHOBAHHUE MOMEMIAIOT MOCJE MOSICHUTENbHBIX JAHHBIX U MPUBOJSAT C
a03a1eBoro orcTymna mpudTOM OCHOBHOT'O TEKCTa, HAUMHAS C MPOIMUCHOM
(3arnaBHOM) OYKBbI, 0€3 TOUKM B KOHIIE Ha3BaHWs, CIEAYIOIIUM 00Opa3oM:
«Pucynok 1.2 — Cxema 10KyMEHTOO00OPOTa OpraHU3aIIU».

[Ipy MHOTOCTPOYHOM Ha3BaHUHM KaxJas IMOCIEayIoNas CTpokKa
Ha3BaHUSl PUCYHKAa HAUYMHAETCS IMOJ OYKBEHHOW YacThIO NPEAbIAYIIEH
CTPOKH.

PucyHku B TEKCT€ BBIACISIIOTCS OJHUM MOJYTOPHBIM HHTEPBAJIOM
nepe; pUCyHKOM U OJHUM IMOJYTOPHBIM MHTEPBAJIOM IOCJIE HA3BaHUS PU-
CYHKA.

6. PucyHok criemyer pacmojarath MOCJ€ CChUIKM Ha HETO WM Kak
MOXHO Onmke K Hel. [Ipu ccpuikax Ha WIUTIOCTPAIUU CIEAYET MUCATh «...
B COOTBETCTBUM C PUCYHKOM 2» TMPHU CKBO3HON HyMEpallMu U «... B COOT-
BETCTBUHM C PUCYHKOM 1.2» mpu Hymepalnuu B peaenax pas3jena.

7. I'paduku, oToOpakarolre KaueCTBEHHBIE 3aBUCUMOCTH, M300pa-
YKAIOTCSA Ha TUIOCKOCTH, OTPAHWYEHHOW OCSIMH KOOPJWHAT, 3aKaHUYMBAIO-
nMHucs cTpesikaMu. [Ipyu 3ToM ciieBa OT CTPENIKH OCH KOOPJAWHAT U MO
CTPEJIKOM OCH aOCIUCC MPOCTAaBIIIETC OYKBEHHOE 0003HAYE€HHE COOTBET-
CTBEHHO ()YHKIIUM W aprymMeHTa 0€3 yKazaHus HMX CIUHUIl U3MEPEHUS.
[Ipumep rpaduka nokasaH Ha pucyHke 1.

>

o 3penoctb

5 | Cnag

B

O

=

Q.

=

§

o

£

i »
- Mpogaxu

........... [Mpubkinb

Pucynok 1 — Ilpumep odopmiierus rpaduka, oToOpaxkaromero kade-
CTBEHHYIO 3aBHCUMOCTh
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IHocTpoenue Tadauu

1. Tabnuupl NPUMEHSIOT JJIA JIy4lled HarjisJgHOCTH W YJ00CTBa
CpaBHEHUs ToKa3artesiel. Hazpanue TaOiMIbI TOKHO OTpa)Xath €€ CoAep-
’kKaHue, ObITb TOYHBIM M KpaTkuM. Ha3zBaHue TaONMIBI MOMEIIAIOT Haj
tabnuuenl. [Ipu nepeHoce yactu TaOMUIBI HA TOT K€ WU JAPYTUE JIUCTHI
Ha3BaHUE MOMEIAIOT TOJIBKO HaJl IEPBOM YaCThIO TAOIHUIIBI.

2. Tabnuipl, 32 UCKIFOYEHUEM TaOJIUIl MIPUIIOKEHUM, CIIeTyeT HyMe-
poBaTh apabCKkuMu 1UdpamMu CKBO3HOM HyMepalluel Wiy B Mpenesiax pas-
nena, Harpumep, «Tabnuna 1.2». Eciu B TekcTe oHa TabiuIiia, oHa J0JIK-
Ha ObITh 0003HaueHa «Tabmuma 1», mm «Tabauna B.1», ecnmu ona mpuBe-
neHa B npuiokenuu. [locie Hymepaluu Tabauibl yepe3 TUpE C 3arjiaBHOM
OYKBBI MMUIIIETCS 3aTOJIOBOK TAOJIMIIBI.

B tekcte Tabnuily ciemayeT BBIACTATH OAHUM MOJYyTOPHBIM WHTEpBa-
JIOM TIepe]] Ha3BaHUEM TaOJUIIbl U MOCIE CaMOU TaOJIHIIbI.

Homep Tabnuipl ¥ ee Ha3BaHUE pacliojiararoT Haj Tabiuiei 6e3 ao-
3aI[HOTO OTCTyNa MPU(TOM OCHOBHOTO TEKCTA, IPUYEM CIIOBO «Tabmuia»
nuIIeTcs: cieBa, Hanpumep, «Tabnuna 4.1 — Ilokazarenu AMHAMHUKA YKC-
JICHHOCTH TIepcoHana». B KoHIle Ha3BaHUsA TO4Yka He cTaBuTcs. [Ipu MHO-
TOCTPOYHOM HAa3BaHUU KaXKJas MOCIEIYIONIas CTPOKa Ha3BaHHS TaOIUIIbI
HAYMHACTCS 10J] OYKBEHHON YaCThIO MPEbIAYIIECH CTPOKHU.

3. Ha Bce Tabnuiipl TECTOBOM YacTH JOJIKHBI OBITh TPUBEICHBI CCHIJI-
KW, IIPY 3TOM CJIEAYET MUCATh CI0BO «Tabiuua» ¢ ee Homepom. Hampumep,
«PacueT cpeaHell 3apaOOTHOM IUIATHl 332 OTYETHBIM MEpPUOJ MPUBEICH B
Tabnuue 6.4».

4. Tabnuiry cieBa, CipaBa U CHU3Y, KaK MPaBWIO, OTPAHUYHUBAIOT JIH-
HUSMU. 3aroJIOBKU Tpad U CTPOK TAOJUIl CIEAYET MUcCaTh B €IUHCTBEHHOM
4uCJe, C MPOMUCHBIX OYKB, MOJ3aroj0BKU rpad — co CTpOUHOU OYKBBI, €C-
JIM OHU COCTABIISIIOT OJTHO MPEJIOKEHUE C 3ar0JI0BKOM, WM C MPOMKUCHON
OYKBBI, €CJIM OHM UMEIOT CaMOCTOSTEIbHOE 3HaueHue. B KOHIle 3aroJioB-
KOB U I0J13aI'0JIOBKOB TOUKHU HE CTaBsT. [[eUTh TOJIOBKY TaOJIUIIbI 11O AHa-
TOHAJIM HE JOMYCKaeTCsl.

I'pady «Homep no mopsiaky» B TaOJIMILy BKJIIOYATh HE JOMYCKAETCS.
HymMmepanus rpad tabnuubl apabckuMu nudpaMu JI0MYCKAETCs B TE€X CIY-
qasix, KOrjJa B TEKCTE JOKYMEHTa UMEIOTCSI CChUIKA HAa HUX, IPU JEJICHUU
TaOJIMIBI HA YaCTH, a TAKXKE TIPU MEPEHOCE YaCTU TAOJUIIBI Ha CISAYIONIYIO
CTpaHHUILy.
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5. Tabnuiy criemyeT nmoMemarb mocjie MNepBoro ynoMruHaHus O HEl B
TekcTe. TabIuIlel ciieayeT pa3MeniaTh Tak, YTOObl KX MOYKHO OBLIIO YHUTATh
0e3 moBopoTa NoKymMeHTa. Eciin Takoe pa3MeiieHue HeBO3MOXKHO, TaOJIUITY
pacroJiaratloT Tak, 4ToObl JJIsl YTEHUS TPEOOBAIOCH Obl MMOBEPHYTH JIOKY-
MEHT 110 YaCOBOM CTPEJIKE.

[Tpu nepeHoce TabIUIIBI HA CIACTYIOMIUI JTUCT TOJIOBKY TaOIUIIbI Clie-
IyeT MOBTOPATh, U HAJl HEW ciieBa nmomMemaroT cioBa «IIpogomkenue Tad-
JUIB» C YKa3aHUEM HOMEpa TaOJHUIIbI.

[Ipu nepeHoce TabIUIBI HA MOCIEAYIONINE JIUCTHI TEKCTOBOTO JIOKY-
MEHTa T'OJI0BKa TaOJIMIIBI TOBTOPSETCS HA KaKa0M Jucte. s obneruenus
CCBUIOK B TE€KCTE OTuUeTa JomycKaeTcsi Hymepanus rpad. Tadbmuisl MOTyT
BBITIOJTHATHCS U B TEKCTE, U HA OT/ACJIBHBIX JINCTaX TEKCTOBOTO JOKYMEHTA.

6. Ecntu undpoBsie nanHpie B Tpadax TaOIUIBI UMEIOT PA3IuIHYIO
pPa3MEpHOCTD, €€ YKa3bIBAIOT B 3arojioBKe Kaxkoi rpadel. Korma B Tadnu-
11e MOMEIIEHbI Tpadbl ¢ mapaMeTpaMu MPEUMYIIECTBEHHO OJHOUN pa3mep-
HOCTH, HO €CTh MOKAa3aTelu C JIPYyTUMU Pa3MEPHOCTSAMH, HAJA TaOIuLeH
MOMEIIAI0T HAJIKUCHU C TPeo0IIaatolie pa3MepHOCTH, a CBEJCHUS O JIPY-
IUX Pa3MEPHOCTAX JAIOT B 3ar0JIOBKaX COOTBETCTBYHoUX rpad. Ludpst B
rpadgax Tabaul, KaK MpaBWIO, PACIoaralT TaK, YTOObI KJIACChl YHCEN BO
Bceil rpad)e OBUIM TOYHO OJIMH MO APYyTUM. YHCIOBBIE BETMYMHBI B OJTHOM
rpade MO BO3MOXKHOCTH JOJKHBI MMETh OJIMHAKOBOE KOJIMYECTBO JIECH-
TUYHBIX 3HAKOB.

CcebLikn

CCBUIKM B TEKCTE MOSICHUTEJIBHOM 3alIMCKU HA UCIOJb30BAHHBIE UC-
TOYHUKHU JTAIOT B CKOOKAaX, BBIMOJIHEHHBIX JBYMSI KOCBIMH YE€pTaMU WM
KBaJ[paTHBIMU CKOOKaMH MOPSJAKOBBIM HOMEPOM IO CIUCKY MCTOUYHHKOB.
Hanpumep, «B pacuertax ncnosib3oBaHa MeToauka /15/, «... Kak ykazaHo B
MoHorpacduu [13]», «... B padotax /11, 12, 15-17/».

Ccpuiathbesl cleyeT Ha JIOKYMEHT B ILIEJIOM WJIM Ha €ro paszieiibl u
npwioxeHusi. CChUIKM Ha TOJPa3iesbl, MyHKThI, MOAMYHKTHI, TaOJIUIIbI,
CTpaHUILIbl, GOPMYJIBI M WLTFOCTPAIIMU HE JOMYCKAIOTCS, 32 UCKIIOYCHUEM
noApa3/ieNIoB, MyHKTOB, Ta0IUIl, NPUJIOKEHUN U UIUTIOCTPALIMN caMOro OT-
4yeTa, HallpuMep, «...B COOTBETCTBHHU C pa3liesioM 1», «...corymacHo 3.1»,
«...B cooTBeTcTBUU ¢ A.9 (mpmnoxenue A)», «...mo ¢opmyne (1.3)...»,
«...B Tabnune B.2 (npunoxenue B)...», «... Ha pucyHke 1.2...».
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3. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYHEHHUE
YUYEBHOU MPAKTUKHA

VYyebHas mpakTUKa peain3yeTcsi B MacTepCKUX MpodhecCHOHATbHON
00pa30BaTeIbHON OpraHu3alvy UCIIOJIb30BAHUEM 000pPY0BaHUS, UHCTPY-
MEHTOB, PAaCXOJHBIX MaTepHajaoB, O0OECIEYMBAIOIIUX BBHIITOTHEHUE BCEX
BUJIOB paboT, ompeaeneHHbix coaepxkanueM ®I'OC CIIO, B Tom uyucie
000pyAOBaHUSI U UHCTPYMEHTOB, HUCIIOJb3yEMbIX MPU MPOBEACHUU YEMITH-
OHaTOB BOpHJACKWII3 M YKa3aHHBIX B MH(PPACTPYKTYPHBIX JUCTaX KOH-
KYPCHOW JOKyMEHTAluu BOpiaCKWII3 MO KOMIETEHUUH «AIMUHUCTPU-
pPOBaHUE OTENS».

[IporpamMa yueOHOW MPAKTUKU PEATU3YETCS B TPEHAXKEPHOM KOM-
mwiekce «CTolika mpuemMa M pa3MelieHus: ToCTe ¢ MOyJieM OH-JaiiH Opo-
HUPOBAHUS»

O6opynoBaHue pabOYnX MECT:

- CTOMKa peructpanuu (peceniny) BKII0Yaroas B ce0s:

- TenedoH;

- HACTEHHBIC YaChl;

- hakc;

- KOTMPOBAJIbHBIN amrmapar;

- CTEJUIAX JIJIs1 PETUCTPALIMOHHBIX KapTOUCK;

- CTOMKA JUUIsl XpPAHEHHUS KIIIOYEH;

-cend

- MallIMHKAa JJIs1 KPEIUTHBIX KapT (MIMUTALIMA );

- KOMITBIOTEPHBI TEPMUHAJ C IPUHTEPOM;

- POS-tepmunan

-JIOTKH JJ1s1 Oymaru

- CKaHep

- cTeJiax s (paiiioB ayaUTOPCKOW MPOBEPKH COOTBETCTBUS JTaH-
HBIX O 3aCEJICHUU U CUETOB;

- CTEJUIAaX JIJIsl BAy4€pOB;

- cei;

- MECTO XPAHEHUS HATMYHOCTHU

baza y4eOHOI mpakTHKKU OCHallleHa 000pYyJOBaHWEM, UHCTPYMEHTA-
MU, PACXOJHBIMU MaTepuajaMy (HJIM UX aHAJOTaMmu), UCIOJIb3yEMBIX IIPU
npoBenennn yemnuonatoB WorldSkills u ykazanHbeix B uHPpacTpykTyp-
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HBIX JINCTaX KOHKypcHO# mokymeHTaniun WorldSkills mo xommeTreHnm
«AIMHUHUCTPUPOBAHUE OTEIIS:

crorika anmuauctparopa CIIuP — 1 mr.;

pabouuii cTon — 3 miT.;

M®Y — 1 mit.;

SHKOJEP JUIsl MarHUTHBIX KapT — 1 IIT.;

TEPMUHAJI JIJI1 KPEIUTHBIX KapT — 1 1IT.;

tenedon — 1 mr.;

mKad cremiax A manok — 1 mr.;

KOp3WHA JJIsI Mycopa — 2 IT.;

HOYTOYK/TIEpCOHAJIBHBIN KOMIBIOTEP — 1 MIT.;

aBTOMaTu4eckas cuctema yrpaniieHus: roctuauieit (ACY) — 1 mr.;

MbIIIKa — | mT.;

CTya — 6 1iT.;

JIOTKH JJig Oymar — 4 mit.
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4, OHEHOYHBIE CPEJACTBA
4.1. OueHo4YHbIE CPEACTBA NPH TEKYIIeM KOHTPOJIe

Tekymuii KOHTPOJIb IO YYEOHOHN MPAKTUKE 3aKITI0UaeTCsl B HAOJIIO/Ie-
HUU 3a BBIMOJIHEHUEM Pa3JIMYHBIX BHUJIOB paOOT M MPOBEPKE OTYETA MO
MpaKTHKE.

OTuer 0 OMPOXOXKJIECHUM YUEOHOM MPAKTUKU B OOIIEM BUJIEC JTOKEH
COJICpKaTh CIEAYIOIINE CBEACHUS: TUTYJBHBIN JIUCT; 3aJlaHUE HA MPAKTU-
Ky; aTTECTAI[MOHHBIN JIUCT, BBEJACHUE (C yKa3aHUEM IIeJIM, 3a]a4 MPaKTH-
KH); OCHOBHAs 4YaCTh, C YKa3aHUEM pa3IeIoB; 3aKII0OUEHHE (BBIBO/IbI); CITHU-
COK HCIIOJIb3YEMbIX MCTOYHUKOB; MEPEUEHb JOKYMEHTOB, MPUJIAracMbIX B
KA4ueCTBE MPUJIOKEHUN K OTYETY IO MPAKTUKE. B ciydyae HEKOPPEKTHOIo
oopMIIEHHUS, OTCYTCTBUS YKa3aHHBIX Pa3J/iesiOB, HAJTUYUS CYIIECTBEHHBIX
OImMOOK, OTUET MO Yy4eOHOW MPaKTUKE OTIAAETCS 00ydaroimemMycs: Ha Jopa-
ootky. Ilocrme mpeaBapuTENbHOW MPOBEPKU M YTBEPKICHUS OTYETA IO
y4eOHOM MpaKTUKe, 00YUaIOIIHICS JOIMYCKAETCs Ha 3allUTYy.

3aganue Ha yuyeOHyIo npakTuky: [IpoBecTu Bu3yain3anuio AeiCTBUI
MEHeKepa CIy»KObl mpuema W pasmenieHusa. M3yunts mpaBuia mpuema,
pEerucTpaluu U pa3MenieHus roCTeH.

Tunossle 3aaHUs Ha Y4EOHYIO TPAKTHKY:

- COCTaBJICHHE M 00pabOTKa HEOOXOAUMOM TOKYMEHTAIIUY;

- 0TpabOTKa HaBBIKOB OOIIEHUS C MOTpEeOUTENIeM B TpoIiecce 00Cy-
KUBAHUS;

- 0TpabOTKa HABBIKOB Pa0OTHI ¢ HH()OPMAILTMOHHOMN 0a30ii.

Tekymuii KOHTPOJIb MPOU3BOJUTCS B BUJIC OLICHKH BBIMOJHEHUS CO-
OTBETCTBYIOIIETO ATalla MPaKTUKHU.

Kaxnpiii myHKT oTué€Ta oneHuBaeTcs mo 100 OanbpHOM cucTeMe.

- 90-100 GamnoB — pa3aen pacKphIT MOTHO,

- 60-90 6annoB — HE BCe MaTepualbl B pa3jieie MPUCYTCTBYIOT

- 0-59 6amioB — OTCYTCTBHE HEOOXOIUMBIX MaTEPHAIIOB B pa3fieie
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4.2. OneHoYHBIE CPEICTBA NP MPOMEKYTOYHON aTTEeCTAIIUN

[IpoMexxyTouHas aTTecTamusi OOyJaromuxcsl Mo y4eOHOM MPaKTUKE
ABJISIETCSl 00s3aTebHOM. DOPMON MPOMEKYTOUHON aTTECTAIlMU SIBISCTCS
nuddepeHIMPOBaHHBIN 3a4eT, B IIPOIecCCe KOTOPOro ompeaesiercs chop-
MUPOBAHHOCTh 0003HAYEHHBIX B pabodeil mporpamme komnereHuuil. MH-
CTPYMEHTOM HU3MepeHusi CHOPMUPOBAHHOCTU KOMIIETCHIIMM SBIISIIOTCS
YCTHBIN OMPOC 00YUYaIOUIUXCA U YTBEPKJICHHBIA OTUET MO Yy4EeOHOM Mpakx-
THKE.

Bonpocsl Ha 3ayeT

1. Opranuzanus pabo4ero MecTo CIIyKObl MpUeMa U pa3MelieHus

2. OCcOOEHHOCTH BBIICHEHHUS MOTPEOHOCTEHN M MOXKEIaHUU TOCTS OT-
HOCHUTEJIBHO YCIyT

3. HeoOxoaumast moKyMeHTaIs 10 3arpy3ke HOMEPOB

4. Heobxoaumasi JOKyMEHTAIIUSI TIO OKUIAEMOMY 3a€3]1y FOCTEn

5. HeobxoaumMasi qoKyMeHTaIMsl 110 BbI€3ly TOCTEH

6. Heobxomumasi TOKyMEHTAIIUS 110 COCTOSITHUIO HOMEPOB

/. HeoOxoaumasi JOKyMEHTAIMs M0 HAYMCICHUIO Ha cUeTa ToCcTel 3a
JOTIOJTHUTEIbHBIC YCIIYTH.

8. OcoOeHHOCTH OOIIEHHS ¢ TTOTPEOUTENIEM B IIpoIecce IIprueMa, pe-
TUCTpaIliM U pa3MEIICHUs TOCTE Ha THOCTPAHHOM SI3bIKE

9. Texnuka u npuembl 3G(HEKTUBHOTO OOIICHHSI C TOCTIMH, JEJI0-
BBIMU ITApTHEPAMM U KOJJIETaMU

10. ITpueMbl camMOpeTyJslMU MOBEACHUS B MPOILECCE MEKIUYHOCT-
HOT'O OOUIEHUSI.

11.ITpodeccronanbHble MPOTPAMMBI ISl NpHEMa, PETUCTpPAllUd U
BBIITUCKH TOCTEMN

12.Pa6otel mo odopmieruto rocrerd (VIP-rocreit, rpymim, Koprmopa-
TUBHBIX TOCTEM).

13.Peructpanusi ”"HOCTPAHHBIX TPakIaaH.

14.B3auMoIeCTBUSI ¢ TypareHTCTBaMH, TypoliepaTopamMyd U WHBIMHU
CTOPOHHUMH OpPraHU3aALUSIMU.

15.KoHTpoas OKazaHus MEpedHs YCIyT, MPEIOCTABIISIEMbIX B TOCTH-
HU1ax (1o J0roOBOpY).
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16.OdopmiieHre 1 NOArOTOBKA CUETOB TOCTEH.

17. AnropuT™ Ha4YMCIICHUS U OCYIIECTBIICHHUS PACcUETOB C TOCTAMU

18.Pabora ¢ uHpopmMaMoHHONW 0a30¥ JaHHBIX O HAIMYUU 3aHSTHIX,
CBOOOJIHBIX MECT, O TOCTSIX (TIPOKUBAIOIIUX, BBITTUCABIINXCS, OTHE3KaI0-

I1X)
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Kpurtepuu u mkaJia oueHuBaHUs

OT1iudHOo

OOyuaromuiicst JOCTUT TOBBIIIEHHOTO YPOBHSI C(OPMHUPO-
BAHHOCTH KOMIIETEHIIMI. Y CIIEIIHO BBIMOJHUI BCE 3aaHUS
U pEKOMEHJALNN, JaHHbIE pyKoBoauTeneM. M3noxenue ma-
TEpPUAJIOB TMOJHOE, MOCJeI0BaTeNbHOE, TpaMOoTHOe. PaboTy
OTJINYAET TBOPUECKUI XapaKTep HcCiel0BaHui. BrinonHeHa
MPaKTUYECKasl U TEOopeTHdecKas 4acTtb padoTsl. [Ipmnoxe-
HUA JIOTHYHO CBSI3aHBI C TEKCTOBOM 4acThio oryeTa. OTyeT
oopMIIEH B COOTBETCTBUU C TpeOOBaHHSIMH, CIaH B yCTa-
HOBJICHHBIM CPOK M YCIEIIHO 3aumuiieH. [Iporpamma npak-
TUKH BBITIOJIHEHA.

Xopouio

OO6yuaromuiicst JocTUr 6a30BOT0 YpPOBHS C(POPMUPOBAHHO-
CTU KOMITeTeHIIMU. V3110KeHe MaTepruaioB MOJIHOE, MOCIIe-
JIOBATEJIbHOE B COOTBETCTBUU C TPEOOBAHUSIMU MPOTPAMMBI.
JlomycKaroTCs HECYIIECTBEHHBIE U CTUIIMCTUYECKUE OIIUO-
k. OOyyarouuiicss BBIMOTHWI BCE 3aJ]aHUs IO OTIEIBHBIM
TEMaM B T€UEHHE MPAKTUKH. OCBOECHBI TEXHUYECKHUE IpHE-
MBI MPOEKTHBIX HCcienoBaHui. [IpunoxkeHnss B OCHOBHOM
CBSI3aHbl C TEKCTOBOM 4acThi0. OTYET CaH B yCTAHOBJIEH-
HbIl cpok. OQopMiIeH B COOTBETCTBUU C TpeOOBaHUAMH.
IIporpamma mpakTHKU BBIIOJHEHA.

Y 10BIETBOPUTEIBLHO

OOGy4arouuicsi TOCTUT MUHUMAJIBHOTO YPOBHSI CPOPMUPO-
BAaHHOCTH KommeTeHIud. O0ydaronmMest coopadH Matepuat
no yueOHoU mpakTtuke. M3noxenne MatepuaioB HEMOJIHOE.
Odopmiienne He akkypaTHoe. TeKCTOBas 4acTh OTYETa HE
BE3€ CBsi3aHa C NpWIOKEHUsIMU. OTUET CIaH B yCTaHOB-
JeHHBIA cpok. OOyUaromuiics BBHITOJIHWI HE BCE MpaKTUYe-
CKHE 3aJlaHusl, PEKOMEHIOBaHHbIE pyKoBoautenem. lIpo-
rpaMma MPaKTUKU BHITIOJIHEHA HE B TTOJITHOM 00bEME.

HeynoBieTBOpUTEIBHO

OOyuaroiuiicst He JOCTUT MUHUMAJIBLHOTO YPOBHS c(hOpMU-
POBaHHOCTH KoMmmeTeHIHH. OOydaromuiicss HE MOXET pe-
IIUTh TBOPYECKUE 3a/1aud, HE PA3BUT MPAKTUYECKUUA OMBIT
paboThl Haj 3agaHueM. M3nokeHne mMaTepuaioB HETOJHOE,
oeccuctemHoe. CylecTBYIOT OIIMOKH, odopmieHHEe He
BIIOJIHE COOTBETCTBYET TpeOoBaHUsM. [IpuiioxkeHus orcyrt-
cTBYIOT. OTUeT cllaH B yCTaHOBJICHHBIN cpok. OOydaronuii-
Csl BBIIIOJIHWJI HE BCE MPAKTUYECKUE 3aJIaHUs, PEKOMEH[0-
BaHHBIE PYKOBOJUTENIEM
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