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[MTPEJUCJIOBUE

[lepBoHavanbHble TPOdEeCCUOHATBHBIE HABBIKA OOy4Yaromuecs 0
OCHOBHBIM NMPO(ECCHOHAIBHBIM 00pa30BaTEIbHBIM MPOTpaMMaM ToJyda-
IOT BO BpEMs ITPOXOXKJICHUSI YUEOHBIX U MPOU3BOJACTBEHHBIX MpakTuk. Co-
IJIACHO OMPEJCIICHUI0, TaHHOMY B 3akoHE 00 00pa3oBaHWU, MpaKTUKa —
BUJI Y4E€OHOU JeATeNbHOCTH, HAMPABICHHOW Ha (POpMHUPOBAHUE, 3aKpeEILIe-
HUE, Pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHIIMH B IMPOIECCE BbI-
MIOJIHEHUS ONPEASICHHBIX BUIOB padOT, CBSI3aHHBIX ¢ Oyayiei npodeccu-
OHAJIbHOU JIEATENBHOCTBIO.

[IpakTKa MMEET IMEJIbI0 KOMIUIEKCHOE OCBOCHHE OO0Y4YarolUMMMCS
BCEX BHUJOB MPO(PECCHOHATBHOU NEATEILHOCTH MO CHENUAIBLHOCTU (IIpO-
dbeccun) cpemHero mnpodecCHOHAIBPHOTO oOpa3oBaHMs, (opMHUPOBAHHE
o0ImKX ¥ MPOo(PECCUOHATIBHBIX KOMIIETEHIIMM, a TakKe NMpUOOpEeTeHHE He-
00XOJMMBIX YMEHUM U ONbITA MPAKTUYECKOM PabOThI MO CHEIUATLHOCTH
(mpodeccun).

VYyeOHas nmpakTHKa MO CHENUaIbHOCTHA HalpaBjieHa Ha (GOpMHUPOBa-
HUE Yy OOyYaloIIMXCsi YMEHHI, MpUOOpPETEeHUE NMEPBOHAYAIIBHOTO MPaKTH-
YECKOTr'0 ONbITa U PeaInu3yercsl B paMkax npodeccuoHanbHbix Moayseit OI1
CIIO no ocHOBHBIM BUJaM MPOPECCUOHATBLHON ACSITEILHOCTH IJIs MOCe-
IYIOIIETO OCBOCHUS MMHU OOIIMX M MPO(ECCHOHATBHBIX KOMIIETEHIIUNA TIO
M30paHHOM CIIeIIMaTbHOCTH.

OOyuaronuecsi, COBMEIIAONINE OOy4eHUE C TPYIAOBOM AESITENbHO-
CThIO, BIPABE MPOXOAUTH YUEOHYIO MPAKTUKY B OpPraHU3alMd MO MECTY
paboThI, B CiIydasiX €Clii OCYLIECTBIsieMass UMU NpodeccuoHanbHas aes-
TEJLHOCTh COOTBETCTBYET IEJISIM MPAKTUKHU.

VYyebHasi  mpakTUKa  OPOBOAUTCA B Y4e€OHBIX,  Y4€OHO-
MPOU3BOJACTBEHHBIX MACTEPCKHUX, JIAOOPATOPUAX, YUEOHO-OMBITHBIX XO3sIH-
CTBax, YUYCOHBIX MOJIMTOHAX, YUYCOHBIX 0a3ax MPAKTUKU U UHBIX CTPYKTYp-
HbIx noapazaeneHusx Ky3['TY nubo B opraHuzanusx B ClelMagbHO 000-
PYAOBAaHHBIX MOMENICHUAX HAa OCHOBE JOTOBOPOB MEXIY OpraHU3alluei,
OCYLIECTBIIAIONIEH JEATEILHOCTh M0 00pa30BaTEIbHON MporpaMMe COOT-
BETCTBYIOIIETO npodus (nanee — opranuzanus), u Kyz['TVY.

VYyeOHasi mpakTUKa MTPOBOAUTCA MacTepamMu MPOU3BOJACTBEHHOTO
oOydyeHuss W (Wiau) MpenojaBaTessIMU JUCHUIUIMH MPOo(heCcCHOHATBHOTO
UKJIA.
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JInst pyKOBOJICTBA MPAKTHKOW, MPOBOJAMMON B MPOMWIHHON OpraHu-
3alluy, HA3HAYalOTCs PYKOBOJUTENb (PYKOBOJIUTENM) MPAKTUKU U3 YUCIIA
JIUI, OTHOCSIIIUXCA K MPO(EeccOpCKO-Mpeno1aBaTeIbCKOMy COCTaBy Y HU-
BEpPCUTETA, U PYKOBOJAUTENh (PYKOBOAMUTENIN) OT MPOQPUIHLHON OpraHu3a-
[IUU U3 YUCa paOOTHUKOB MPOGUIBHON OpraHu3aliuH.

PykoBoauTenb MpakTUKU W3 YKCIIA JIUI, OTHOCSIIUXCS K TTpodeccop-
CKO-TIPEINO/IaBaTEIbCKOMY COCTAaBY Y HUBEPCHUTETA!

- pa3pabaThIiBa€T U COIVIACOBBIBAET C OPraHU3AUSIMHU ITPOTPAMMBI
MPAKTUKH, COJICPKaHUE U TJITAHUPYEMbIE PE3YyJIbTaThl TPAKTUKH;

- OCYLIECTBIISIET PYKOBOJICTBO MPAKTUKOM;

- KOHTPOJIUPYET peaM3aINI0 MTPOTPAMMBbI IPAKTUKUA U yCJIOBUS MPO-
BEJICHUSI TMPAKTUKWA OpPraHU3alUsIMUA, B TOM YHCJIE TPEOOBAHUS OXPaHBI
TpyAa, O€30MACHOCTH XKU3HEJEATEIbHOCTA U MOXKAapHOM O€30MacHOCTH B
COOTBETCTBHUU C MPaBUIaMU U HOPMAaMH, B TOM YUCJI€ OTPACICBBIMU;

- (hopMupyeT rpynibl B ciiydae TPUMEHEHHUS IPyNIoBbIX (GOpM Mpo-
BEJICHUS MTPAKTUKH;

- ompezesieT COBMECTHO C OpPTaHU3AIlUsIMHU MPOLEAYPY OLIEHKH 00-
IUX U NPO(ECCUOHATBHBIX KOMIETEHIINI 00yYaromerocsi, OCBOEHHbIX UM
B XOJI€ TTPOXOKJICHUS TPAKTUKHU;

- pa3pabaThIBaeT U COTJIACOBBIBAET C OpraHU3aIUAIMU (DOPMBI OTUET-
HOCTH U OLICHOYHBIA MaTepuaj MPOXOKICHUS TPAKTUKH.

PykoBoauTens NpakTUKU OT TPOPUILHONU OpraHu3allln:

- COTJIACOBBIBAIOT MPOTPaMMbl MTPAKTUKH, COACPKAaHUE U TUIAHUPYe-
MBIE PE3YJIbTATHI MPAKTUKH, 3a/IaHUE HA PAKTHUKY;

- MPEIOCTABIISIIOT pabouyre MecTa 00y4daronMMCs, Ha3HAYalT PYKO-
BOJIUTEJICH MPAKTUKU OT OPTraHU3aIMH, ONPEACIISIOT U3 YKCIia BHICOKOKBA-
TUOUIMPOBAHHBIX PAa0OTHUKOB OPraHU3alMM HACTABHUKOB, MOMOTAIOIINX
oOyyaronmMMcst OBJ1aIeBaTh MPOPECCHOHAIBHBIMU HAaBBIKAMMU.

- YYaCTBYIOT B ONPEACICHUU MPOIECTYPhI OIEHKN PE3YJIbTaTOB OCBO-
€HUs 00X U NPO(ECCUOHATBHBIX KOMIETEHIINMI, MOTYYEHHBIX B MEPUOJ
MPOXOKJICHUS TPAKTUKH, a TAKXKE OLICHKE TaKUX PE3yJIbTaTOB;

- Y4acTBYIOT B (h)OPMUPOBAHUHU OILICHOYHOTO MaTepuaja JJisi OLCHKH
001mMX U MpodecCUOHATBLHBIX KOMIIETEHITUM, OCBOCHHBIX O0YYarOITUMUCS
B [IEPUO/T IPOXOXKACHUS MPAKTUKY;

- MPU HAJIMYMU BAaKAHTHBIX JOJDKHOCTEW MOTYT 3aKjiIoyaTh ¢ o0yda-
IOIIUMUCS CPOUYHBIE TPYAOBBIE JOTOBOPHI;
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- oOecreuynBarOT 0€30TaCHBIC YCIOBUS MPOXOXKIACHUS MTPAKTUKH 00Y-
YaIOIMMCs, OTBEUYAIOIINE CAHUTAPHBIM MTPaBWIaM U TPEOOBAHUSAM OXPaHbI
TpyAa;

- MPOBOJISIT UHCTPYKTAK OOYUYaIOIIMXCS MO O3HAKOMIICHHIO C Tpebo-
BaHUSIMM OXpaHbl TPyJa, TEXHUKU OE30MACHOCTH, MOKapHOU Oe30macHo-
CTH, a TAK)KE MIPABUJIAMHU BHYTPEHHETO TPYJOBOTO PACIOPSIAKA.

OOyuaronyecs: B MepUoJ] MPOXOKACHUS MPAKTUKUA B OpPTaHU3AIUSX,
00sI3aHbI:

- BBITIOJIHATH 3aJJaHUs, IIPEIyCMOTPEHHBIC TPOTPAMMAaMU MPAKTUKH;

- coOM0IaTh JEUCTBYIONINE B OpPTaHHU3ALUIX MpaBUjia BHYTPEHHETO
TPYAOBOTO PACIOPSIKA;

- coOnroaTh TPEOOBaHUS OXPaHbI TPYJla U MOkKAPHOU 0€30MaCHOCTH.

Pe3ynbTaThl IpakTUKU ONMPENEISIFOTCA MPOTPaMMaMU MIPAKTUKH, Pa3-
pabateiBaecmMbiMu Ky3['TVY. Ilo pe3yinbraTaM NpakTUKH PYyKOBOAMUTEISIMU
npakTUku oT opranuzanuu u ot Ky3['TY (opmupyercs arrectaliioHHbBIMN
JIUCT, COJEpX Al CBEIEHUsI 00 YpOBHE OCBOEHHSI OOY4YarOUIMMCS MpPO-
dbeccuoHaIbHBIX KOMIIETEHIIUM, a TaKXke XapaKTepUCTHUKa Ha oOyuarore-
rocsi 0 OCBOEHUIO MPO(ECCUOHATBLHBIX KOMIETEHIINI B MEPUO]T MMPOXOK-
JCHUS TPAKTUKH.

[To pe3ynbpTaTaM MPaKTUKU OOYYAIOIIUMCSI COCTAaBJISAETCS OTUET, KO-
TOPBIA YTBEPKAAETCA OpraHus3anuer. B kayecTBe NpUIIOKEHUS K OTUYETY
MpakTUKK oOydaromuiicss odopmiisier rpaduueckue, (PoTo MaTepualbl,
HarJIsiIHbIE 00pasibl M3JENINUM, MOATBEPKIAIOIINE MPAKTUUYECKUM OTIBIT,
MOJYYEHHBIN HA MPAKTHUKE.

ATTecTanys 1Mo uUTOraM y4yeOHOW MPAKTUKH IMPOBOJUTCS C YYETOM
(WM Ha OCHOBAHUU) PE3YJIbTATOB €€ MPOXOXKICHUS, MOATBEPKIAEMbIX aT-
TE€CTAIHOHHBIM JILCTOM.
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1. COAEP’)KAHUE ITPAKTUKH

3ananne Ha y4eOHYI0 npakTuky: OTpaboTKa HAaBHIKOB 0OCTyKHBa-
HUS TOCTEH B OpraHu3alvax CIy>KObl TUTaAHUS.

Tunosblie 3a1aHUs HA YYEOHYIO IPAKTHKY:

- 0TpabOTKa HAaBBIKOB CEPBUPOBKH CTOJIA;

- 0TpabOTKa HABBIKOB OOILEHMSI C TOCTSAMU B Mpoliecce o0CTyK1Ba-
HUS;

- 0TpabOTKa HABBIKOB MOJIaYU OO/,

Texymuii KOHTPOJIb MIPOU3BOJINUTCS B BHJIE OIICHKH BBIMOJHEHUS CO-
OTBETCTBYIOIIIETO 3Tara MPaKTHKH.
VYuebnas npaktuka mo [IM BkirouaeT cieayromnme BUIbl padoT:

[ToaroroBka Kk 00CITY>KMBAHUIO U PUEMY TOCTEH.
BrinosiHeHUE CEpBUPOBKH CTOJIA PA3IMYHBIX BUOB K 3aBTPaKYy.
BrinosHeHrE CEpBUPOBKH CTOJIA K 00€y.
BrinosHeHHE CepBUPOBKH CTOJIA K Y)KUHY.
5. KoppektupoBaTh CEpBHPOBKY CTOJa B COOTBETCTBHM C ToAadeit
onroza.
6. Pemenue cutyaruii Bo BpeMsi BCTPEUH TOCTEM B TOPrOBOM 3ajie pe-
CTOpaHa.
/. Pelienue cutyanuii B nepuo npuema u ohopMIIeHHS 3aKasa.
8. Bnaaenue TeXHUKOW OOCIIyXKHMBaHUS TPHU TOJaye MPOIYKINH Cep-
BHC Oapa.
9. BnanmeHnue TeXHUKOW 0OCTy>KMBaHUSI TIPHU Moj1aue Ot pa3IudHbI-
MU CTHIISIMHU:
silver service;
OaHKETHBIN CEpPBUC;
MIBEACKUU CTOJI,
gueridon Service;
10.Brmagerne TeXHUKOM cOOpa UCIOIB3YEeMOM TOCYAbI U MPHOOPOB.
11.Pemenue cuTyaruii pyu pacdyeTe ¢ TOCTAMH OpTaHU3alMMN CITyKObI
MUATaHUS.
12.Pa3penieHre BOMPOCOB B HE3aIIAHUPOBAHHBIX CUTYAIUSX B IPO-
1ecce 00CIyKMBaHNE TOCTEH.

NP
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13. TpeHuHT U aHaINU3 MPOU3BOJICTBEHHBIX CUTYaIlUN MpU 00CTyKUBA-
HHUY I'OCTEUN HA BBICILIEM YPOBHE.

14. TpeHUHT ¥ aHAJIN3 TPOU3BOJICTBEHHBIX CUTYyaIlMi MO Mojiaue Ot
Pa3HbIMU CTHIISIMU.

15.Opraunuzanysi ¥ NpoBepKa MOJATOTOBKH NPEANPUSTUN U MEepcoHaNa
CJTY>KObI TUTaHUS K 0OCITYKUBAHUIO TTOTPEOUTETIEH.

16.Opranuzanys, KOOpAUHAIUS U KOHTPOJb MOJTOTOBKU OaHKETHBIX
3aJI0B JIJI Pa3IUYHBIX (OPMATOB OOCTYKUBAHUS.

17.Opranuzanys, KOOpJAUHAIUS U KOHTPOJIb JACSATEIBHOCTH CIYKOBI
pyM-cepBHC, 0apoB, Kade, MBEICKOTO CTOA.

18.KOHTpOJb BBIMOJHEHUS CTaHAAPTOB JEATEIBHOCTH IEpCOHANa
CJTY>KObI TTUTAHUS.
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2 TPEBOBAHMUS 110 O®OPMJUIEHUTIO OTUYETA

TekcToBas yacTb odopmiisieTcsi B Bujae oTdeta. OTUeT O MPOXOXK/Ie-
HUU y4€OHOW MPaKTHUKU B OOIIEM BHJE JOJDKEH COJEPkKaTh CICAYIOIIHNE
CBEJICHUS: TUTYJIbHBIN JIUCT; 3aJ]aHME HAa IPAKTUKY; aTTECTAIIMOHHBIN JIUCT,
BBEJICHUE (C YKa3aHUEM 1€, 3a]]a4 MPAKTUKHN); OCHOBHASI 4acTh, C YKa3a-
HUEM pa3eioB; 3aKIOUYEHUE (BBIBOJIbI); CIIMCOK MCIOJIb3yEMbIX HCTOUYHU-
KOB; TIEpeYeHb JJOKYMEHTOB, MIPUJIAraéMbIX B Ka4€CTBE MPUIIOKEHUMN K OT-
YeTy MO0 MPAKTUKE.

1. OT4eT BBINOJHAETCS HAa OAHOM CTOPOHE JINCTOB O€ION HEIHHO-
BaHHOU Oymaru dopmara A4 (210x297 MM) ¢ MpUMEHEHUEM MeYaTAIOIINX
u rpadudeckux ycTpoucTB BeiBoga DBM, mpudtom Nel4 (kernw 14), yep-
HOTO I[BE€TA, 4Y€pe3 TMOJYyTOPHBI MEXKCTPOUHBIA HMHTEPBA peIaKToOpa
WORD, c¢ wucnons30BaHMEM CYIIECTBYIOIMIMX TEKCTOBBIX pPEIAKTOPOB
(mampumep, WORD wu nip.) mpudrom «Times New Romany.

[Ipumenenne mpudTOB pa3HON TapHUTYPHI HE nomyckaeTcs. B Tab-
JUIax JoMycKaeTcss yMeHbInaTh pasmep mpudrta 10 Ne 10 (kersp 10) u
MPUMEHATh ONUHApHBIA MHTEpBal penakropa WORD. I'panunsl TekcTO-
BOW YaCTH YCTaHABIIMBAKOTCS ClieBa 25 MM, CBEpXy M CHH3Y O 20 Mw,
crpaBa 10 mmM.

2. JlomyckaeTcs ToMenaTh B TEKCTE JOKYMEHTOB TEKCTOBOW 4YacTu
CKAaHUPOBAHHbBIC WJLTIOCTpAIlMU. BKIeUBaTh B TEKCTOBBIE JOKYMEHTHI HJI-
JIOCTpAITUH, TaOIUIIBI UK (PparMeHThI TEKCTa HE JOMYCKACTC .

3. BeipaBHUBaHUE TEKCTa — MO MIUPHUHE, a03aHBIA oTCcTy — 1,25 cMm.
KenarenbHo M30€rath «GKUAKHAX» CTPOK 3a CUET UCIOJIb30BAHUSI CUMBOJIA
«MSTKHH TiepeHocy» (coueranue kiaBui Ctrl U «MUHYC» HA OCHOBHOM Kila-
BHUATYpE).

4. TexcToBasi 4acTh BBINIOJHAETCS HA JIUCTaX 0€3 paMOK U OCHOBHBIX
HaAIUCEN.

5. Hymeparus cTtpaHui] TEKCTOBOl 4YAaCTH BBIMOJHSAETCS B IMPABOM
BEpXHEM YyINIy JIUCTa apaOCKUMH IudppaMu 0€3 TOUYKU B KOHIIE, HAUMHAs
paznenom «Coxnepxkanue». Homep cTpaHHIBI TEKCTOBOTO JIOKYMEHTA 3a-
MUCBIBAETCA TEM K€ MPUPTOM, YTO U OCHOBHOM TEKCT.

6. B oTdere oTnenbHBIC CIIOBA, 3HAKH, CUMBOJIBI, (JOPMYJIIBI CIEIyET
neyaTaTh IpU MOMOIIU peaakTopa GopMyn mipudToM rapHUTYPHI U KETJis
OCHOBHOTI'O TEKCTA.
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7. OTueT peKOMEHAYEeTCs CIIMBATh B MATKUI MEPEIUIET C TPO3pauHOn
OJIHOCTOPOHHEH 00510k K0M 1 eauHoM it Ky3['TY dhopMsl.

8. OneyaTku, ONMUCKUA U APYrMe€ HETOYHOCTH, OOHAPYKEHHBIC B TEK-
CTE, JIOMYCKAETCs HMCHPaBJIATh MOAYMCTKON WM 3aKpaliuBaHUEM Oesoif
KOPPEKTUPYIOLIEH KUAKOCThIO C TIOCIEAYIONMM HAHECEHUEM HCITPaBJICH-
HOro TeKcTa (rpaduku) PyKONMCHBIM CIIOCOOOM IMAacTOM WJIM YEepHHUJIAMH
yépHoro 1Bera. Haknelku, noBpexAeHUs TUCTOB OTYETA, TIOMApPKU HE J10-
MyCKaloTCsl.

9. damunuu, Ha3BaHUS YUPEKJICHUN U IPyrue UMEHA COOCTBEHHBIC B
TEKCTOBOW YAaCTU OTYETa MPUBOJATCS HA SI3bIKE OpuruHana. Jlomyckaercs
TPaHCIUTEPUPOBATh (3aMeNIaTh MPU HAMMMCAHUU OYKBBI PYCCKOTO ajidaBu-
Ta Ha COOTBETCTBYIOIIME OYyKBBI WJIM COUYETaHUsA OYKB aHTJIUUCKOTrO ajida-
BHUTAa) UME€HA COOCTBEHHBIE U MTPUBOJINTh Ha3BaHUS YUPEKJICHUIN B MIEPEBO-
JIe¢ Ha PYCCKHUU SI3BIK C J0OaBJICHHEM (MpH MEPBOM YIIOMUHAHUM) OPUTH-
HaJbHOrO Ha3BaHWs. MIMeHa clienyeT mucaTh B CIAEAyIONEeM Topsiake: da-
MUJIUS, UM, OTYECTBO WM — (DaMIUIKsl, UHUIHAIBI Yepe3 MpoOesbl, IpH
ATOM HE JIOMYCKAETCs MEPEHOC UHUIUATIOB OTACIBHO OT (haMuUIuu Ha clie-
IOYIOLIYHO CTPOKY.

10. CoxkparieHue cJIOB U CIIOBOCOYETAaHWMA B TEKCTOBOM YaCTH OTYETA
JIOTTYCKAETCS B COOTBETCTBHUM C MEPEUYHEM MPHUHATHIX COKpAIEHUM, KOTO-
pbIi TOJKEH OBITh MPUBEJEH B CTPYKTYpPHOM 3jeMeHTe «OrmpeeneHus,
0003HAYEHUSI U COKPAIICHUSD TEKCTOBOM 4YacTH oTuera. B TakoM ciydae
OH pacriojaraercs nepej BBejaeHreM. He gomyckaroTcss COKpalleHus clie-
JQYIOIIHUX CJIOB U CJIOBOCOUYETAHUM: «TAaK KaK», «TaK HA3bIBAEMBbID», «TAKUM
00pa3zoM», «TaK YTO», «..., HAPUMED, ...».

11. B TekcToBOW 4acTu OT4YeTa, KpOME OOIIECTPUHSITHIX OYKBEHHBIX
a00peBUaTyp, JOMYCKAETCS HCMOJIb30BaTh BBEIACHHBIE MX aBTOpaMu OYyK-
BEHHBIC a00peBHATYpPHI, COKpaAIIEHHO O0O3HAYAIOIINE KaKHWE-TUOO IMOHS-
THSI U3 COOTBETCTBYIOIIMX OOjacTei 3HaHus. [Ipu 3ToM mepBoe yroMuHa-
HUE TaKux abOpeBUATYyp YKa3bIBAE€TCS B KPYIJIBIX CKOOKAaxX MOCJE MOJHOTO
HAaUMEHOBAHMS, HAINpUMEp, UHXKEHEpHO-TexHuuyeckuii nepconan (MTII),
MUHEpaIbHO-ChIpbeBas 0aza (MCB). B manpHeiieM MOXXHO TPUMEHSITH
COKpAIllEHHOE UX HamucaHue 0e3 ckoOok. CokpalleHus, He SBISIOIINECS
OOILIENPUHSATHIMUA, PEKOMEHIYETCSI TPUMEHSTh JUIIb MPU YACTOM IOBTO-
PEHUU UX B TEKCTE.
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TpeOoBaHusl K CTPYKTYPHBIM 3JIEMEHTAM TEKCTOBOM YaCTH

TUTYJIBHBIN JIUCT, 3aJaHUE HA MPAKTUKY U ATTECTALMOHHBIA JIUCT.
TUTYJIBHBIN JIUCT SIBJISIETCS TIEPBOW CTPAHULIEM TEKCTOBOM YaCTU OTYETA U
CJIY’KUT UCTOYHUKOM UH(pOpMAIUH AJ1s1 00pabOTKHU U MOUCKA IOKYMEHTA.

biianku TUTYJIBHOTO JIUCTA, 33/IaHUSI HA TIPAKTUKY U aTTECTAI[MOHHBIN
muct umerot eaunyto g Ky3I'TY ¢opmy Ha nuctax popmarta A4. bianku
TUTYJBHOTO JIUCTA, 3aJIaHUs] U ATTECTAIMOHHBIN JINCT 3aNIOJHSIOTCS MeYaT-
HBIM CIIOCOOOM MIPUPTOM OCHOBHOTO TEKCTAa. BO3MOXKEH PYKOMUCHBIM
CIocOo0 3amoJIHEHUs Pa30OpPUMBBIM TOYEPKOM UYEPHUIIAMHU WJIM TACTOU
YEPHOTO LBETA.

Cooeporcanue. Conepxxanue ABISIETCS 00s13aT€NbHBIM Pa3/IeIOM TEK-
CTOBOM 4acCTH, B KOTOPOM IMEPECUUCIISIIOTCS HAUMEHOBAHUSI HYMEPOBAaHHBIX
Y HECHYMEPOBAHHBIX pa3/IeNIOB (HAaUMHAs C BBEJCHUS) U IOAPA3IETIOB, MPU-
JIO)KCHUS U UX HAaMMEHOBAHMS, a TaKXKE YKa3bIBalOTCS HOMEpA JIUCTOB, C
KOTOPBIX OHM HauuHaroTcsa. Coaep)kaHue HAUMHAIOT C HOBOT'O JIUCTA.

HanmeHoBaHuUs, BKIIIOYEHHBIE B COAEp>KaHUE, 3alKCHIBAIOT CTPOY-
HbIMU OyKBaMu HIPU(PTOM OCHOBHOTO TEKCTAa OTUETAa, HAYMHAS C MPOIHC-
HOM OYKBBI, 0€3 MHOIOTOYHI TIEpe] HOMEPAMH JINCTOB.

Beeoenue. Brenenue sBIsieTCs 00513aTEIbHBIM Pa3/IeIOM JIOKYMEHTA
TEKCTOBOM 4acTh. BBejeHHWe HAuMHAIOT C HOBOTO JiucTa. Bo BBeaeHUM
HEOOXOIMMO MOKa3aTh aKTYyaJIbHOCTh U MEPCIEKTUBHOCTh TEMbI MPAKTUKHU
U TOCTaBJIeHHOM 3aiaun. KpaTtko chopMynupoBaTh 1€ib, OKUIAEMBIE pe-
3yJbTAThl MPAKTUKHU, CPOK MPOXOKIACHUS MPAKTUKH.

3anuceiBaTh (POPMYJIUPOBKY KXKJIOrO MOKa3aTelsl KauyecTBa padOThI
cieayer ¢ ab3aiHoro OTCTyma.

BBenenne 10KHO OBITH HAMMKMCAHO B CXKATOW, JAKOHUYHOU dopMme U
COJIepKaTh OJHY-JIBE CTPAHUIIBI.

Ocnoenasn uacme, ¢ yKazanuem pa3oenoé B OCHOBHOW 4acCTW IIPU-
BOJIAT JaHHBIE, OTPAXKAIOIINE CYITHOCTh, METOJIUKY U OCHOBHBIC PE3YJIbTa-
ThI BBITIOJTHEHHOW PaOOTHI.

CoJiep’kaHre OCHOBHOM 4acTH pabOThl 00YYAIOUIUICS, U PYKOBOJIU-
Telb GOPMUPYIOT COBMECTHO, IMPU ITOM OHO JIOJIKHO OTBEYATh 3aJJaHUIO U
TpeOOBAaHUSIM BBIMyCKarOLIEH Kadeapshi.

OCHOBHYIO YacTh U3JIaraloT B BUJIE COYETAHUS TEKCTA, UJUTIOCTPALIUH,
dbopmyn u Tabnuu. HanmeHnoBaHus pa3aeinoB OCHOBHOM YacTH JOJIKHBI OT-
pakaTh BBITIOJIHEHUE 3a]IaHMUS.
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3axniouenue. 3aKIOUCHUE JOJDKHO COJIEPKATh KPATKUE BBIBOABI MO
pe3yJibTaTaM BBIMIOJHEHHON paOOThl, OIEHKY MOJHOTHI PEHICHUS] MOCTaB-
JIEHHBIX 33/1a4, PEKOMEHIAIMA TI0 KOHKPETHOMY MCIIOJIb30BaHUIO PE3Yiib-
TaTOB pabOThI, €€ MPAKTHUYECKYI0 3HAYUMOCTh. 3aKJIIOUCHUE HAUYMHAIOT C
HOBOTO JIUCTA.

Cnucok ucnonv306annvlx ucmoynukog. CIUCOK HCHOJIb30BAHHBIX
UCTOYHHUKOB (J1aJiee CIUCOK) SIBISICTCS 00s13aTENIbHBIM Pa3/iesioM U BKIIIO-
4aeTcs B COJIEP>KaHUE TEKCTOBOM YaCTH.

PexoMenayeTcs pacnojaraTb ICTOYHUKHU B CIIUCKE MO aindaBUTy — OT
«A» 1o «S». [IpuHIMnO pacnonokeHus B criucke OudanorpaguiecKkux uc-
TOYHUKOB — «CJIOBO 3a CJIOBOM». PaboThl aBTOPOB-04HOGaMUIIBIIEB PACIIO-
JararoT B nopsjke andaBuTa UX WHUIMAIOB. PaboThl OHOTO aBTOpa — B
andaBuTe Ha3BaHWN MpousBeAcHUN. Pab0OThl Ha MHOCTPAHHBIX SA3BIKAX — B
KOHIIE CIIMCKa B COOCTBEHHOM ajipaBUTHOM psny. HopMaTuBHO-TIpaBOBbIE
aKThl pACIIOJArarT B HaYaje CIUCKa.

bubnuorpadguyeckue 3amucu B CHUCKE 005S3aTEIbHO HYMEPYIOT B
CKBO3HOM mopsiake. Kaxxnoe onucaHue HAYMHACTCA C HOBOW CTPOKH M C
a03aria.

Cnucok B TEKCTOBOM YacTH OTYETA JIOJIKEH COJIEPKATh CBEIICHUS HE
MeHee 4eM O 25-30 MCTOYHUKAX, MCIOJIb30BAHHBIX MPU BBHIIIOJHEHUU Pa-
00TbI, Ha KOTOPBIE UMEIOTCSI CCHUIKU B padoTe.

[IpaBuna u nmpuMepbl OMOIMOTPAPUUECKUX OMUCAHUN UCTOYHUKOB
CITMCKA IaHbI B MPUJIOKEHUH A.

Ipunoscenun. Marepuan, JONOJHAIOIMN TEKCT OTYETA, NOITYCKAECT-
Csl TMOMENIaTh B MPUIIOKEHUSIX. B IpuiokeHus, HapuMep, MOryT OBITh
MTOMEIIIEHBI:

- TaOJIUIIBI U PUCYHKHU O0IBIIOTO (popmara;

- IOKYMEHTHI IPEANPUSATHS;

- JIOTIOJIHUTEIbHBIE PACUYETHI;

- MHCTPYKIIMU, METOJAUKH, pa3paO0OTaHHbIE B MPOILIECCE BHIMTOJIHEHUS
OTYETA,;

- WUTKOCTPAIIMKA BCIIOMOTaTEJIbHOTO XapakTepa u T. 1.

[Tpunoxenust oPOpMIISIIOT Kak MPOJOJKECHUE OTYETA Ha CIEAYIOIINUX
€ro JINCTax.

Kaxpoe npuinoxxeHue ciaeayeT Ha4nHaTh C HOBOTO JIKCTA.

[Ipunoxenue nomKHO UMETh HazBaHue B BUje ciaoBa «IIPMIJIOXE-
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HUE», koTopoe 3anmuchIiBatOT MPOMUCHBIMU OYKBaMU CUMMETPHUYHO OTHO-
cuTenbHO TekcTa. O003HAYAIOT MPUIIOKEHUS 3arjlaBHBIMU OyKBaMH pycC-
ckoro angaBuTa, 3a UCKIIOUeHHEeM OykB E, 3, I, O, Y, b, bl, b. Iocne
cioBa «[IPUJIOKEHUE» cnenyetr o603HaueHUE B BUJIE 3arIaBHON OyKBBI
pycckoro aingaButa, 0003HAYaIOLIEH €ro MOoCIeq0BaTEIbHOCTh, T. €.
«ITPUJIOXKXEHUE A».

Ecnu B mokymeHTe oAHO mpuiioxkeHue, ero ohpopmisitor kak «I1PU-
JIOJKEHUE A»x.

Jlasiee Ha cieayrouen CTpOKE 4epe3 OJIMH IOJYTOPHBIM HMHTEpPBAI
CUMMETPUYHO OTHOCUTENBHO TeKcTa (1o neHTpy) mpudrtom Ne 14 ykasbl-
BAIOT 3aroJIOBOK MPHWJIOKEHUSI CTPOUYHBIMU OYKBaMH, HayWHasl C MPOIHC-
HOH (3arjlaBHO#). 3aTeM cleayeT OTCTYNUTh OJIUH MOJyTOPHBINA WHTEpPBa
U pa3MeniaTh MaTepual NPUI0KEHUS.

Ecnu npunoxeHue HE MOMENIAECTCS HA OJHOM JIUCTE, €r0 MEPEHOCST
Ha CJEAYIOIINH, MPU 3TOM Ha Ka)KJIOM MOCIEIYIOIIEM JTUCTE CUMMETPUYHO
OTHOCUTEIIBHO TeKcTa 1o 1eHTpy mpudrom Ne 14 ykaszweiBatot «IIpomo-
KEHUE MPUIIOKECHUS ... ).

[TpunoxeHus, Kak MpPaBUJIO, BBIMOJHSIOT Ha JHUCTax ¢opmara A4.
Jonyckaercs odopmisTh NOPWIOKEHUsT Ha Jucrtax ¢opmara A3
(297x420 mm).

TekcT KaXa0ro MPUIIOKEHUS, NMPU HEOOXOAUMOCTU, MOXKET OBbITh
pasziesieH Ha pa3fenbl, MOopa3aeiibl, TyHKThI, MOAMYHKThI, KOTOPbIE HyMe-
pYyIOTCS B TIpefienax Kaxaoro npuwiokenus (Hampumep, Al.1 u T. 1.). Bece
MPUII0KEHUS JOJKHBI OBITh IEPEUUCIICHBI B COAEPKAHUU C YKAa3aHUEM X
o0o3HaueHuil u 3aroinoBkoB. Ha kaxnoe npunoxenue B [13 o0s3arenbHO
JOJKHA OBITh CCBHUIKA.

IlocTpoeHue OCHOBHOM YacTH

1. OCHOBHYIO YacTh pa3JeaiOT Ha Pa3Aeibl U TOAPa3ACbl.

2. Pazgensl m monpasaenbl JDOMKHBI UMETh 3aroJIOBKH. 3arojIOBKU
JIOJKHBI UETKO M KPATKO OTPaKaTh COAEPKaHUE Pa3AesioB U MOAPA3/IEIOB.

3. Pazgensl (kpoMe conieprkaHusi, BBEICHUS, 3aKIFOUEHHUS, CITUCKA M C-
MOJIb30BAHHBIX MCTOYHHUKOB, TPUJIOKEHHUS) HOJKHBI UMETh TOPSIKOBBIC
HOMeEpa B IpeJiesiaXx BCEro oT4yeTa (CKBO3HYI0 HyMepallrio), 0003HauYeHHBIE
apabckumu nudpamu 6€3 TOYKH B KOHIIE HOMEpa M 3alMCaHHbIe ¢ ab3ail-
HOT'O OTCTYIIa MPONUCHBIMU (3arjlaBHBIMK) OyKBaMHU OCHOBHOTO TEKCTA.
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ITomuepkrBaHusi, IEPEHOCHl B CJIOBaX M TOYKU B KOHIIE 3aroJIOBKOB
HEJIOMYCTUMBI. ECITA 3aroJIOBOK COCTOUT W3 ABYX MPEIJIOKCHUH, UX pa3-
JNeNA0T TOUYKOM. [Ipy MHOTOCTPOYHOM 3aroJIOBKE KaxKaas MOCIIEAYHOIIast
CTPOKa 3arojIoBKa Ha4dyWHACTCSA I10J] OYKBEHHOW 4YacThIO MPEAbIIYIICH
CTPOKH.

4. HenymepoBannsie 3arosiopku (COHEPXXAHUE, BBEJIEHUE,
SAKJIFOYEHHUE, CIIMCOK HCIIOJIbB3OBAHHBIX HMCTOYHHMKOB,
[TPUJIOXXKEHUE) numyTcs nponucHbIMU (3arjiaBHbIMM) OYKBaMU OCHOB-
HOI'0 TEKCTA CUMMETPUYHO OTHOCUTEIBHO TEKCTA OTACIBHONU CTPOKOM.

5. 3aroyioBKM MOJpa3/iesIoOB MUIIYTCA C a03allHOTO OTCTyMHa CTPOY-
HbBIMU OyKBaMHM OCHOBHOI'O TEKCTa, HauMHas C MPOIMHUCHOM (3arjaBHOMN)
OykBbl. I[lompasnensl JOJDKHBI UMETh HyMEpAIMio B Tpejeiax KaxKIoro
pasnena. Homep moapaszzmena COCTOMT M3 HOMEpA pasfeiia U Moapasziena,
pa3ziei€HHBIX TOYKOM, Hampumep, 4.2, 4.3, 4.4 u 1. 1. B KoHIle HOMepa
pasjena v noapasjiesia TOYKa HE CTaBUTCS.

6. HemormyctumMo HammcaHmWe 3arojIOBKa B KOHIIE JINCTA, a MOCETY-
IOIIETO TEeKCTa — Ha cienytoniem jucte. LlenecooOpasno, 4ToObl 10 mepe-
X0J1a Ha CJICAYIOIIUHI JIUCT MO/ 3ar0JIOBKOM OBLIO HAaIlUCAaHO HE MEHEE Tpex
CTPOK.

7. Paccrosinue:

— MEX]ly TEKCTOM U OYEPEIHBIM (CJIECAYIOIIMM) 3aroJIOBKOM pa3jielia
— pacCTOsSIHME HE YCTaHABJIMBAETCS, T. K. BCE pa3/iesibl HAUMHAIOTCSI C HOBO-
ro JINCTA;

— MEXJy 3aroJIOBKaMu paszjielia u mojipas3jiesa B OJHY MYCTYH CTPOKY
MOy TOPHBIM UHTEPBAJIOM;

— MEXJy 3aroJIoOBKaMu Mojpasjesa U IMyHKTa — OJHa IycTas CTPOKa
MOy TOPHBIM UHTEPBAJIOM;

— MEXY 3aroJOBKOM IOJAPA3/IENIa U MOCIEAYIOIIUM TEKCTOM — OJHA
MyCTasi CTPOKa MOJyTOPHBIM HHTEPBAJIOM;

— 3aroJIOBOK ITYHKTOB (IIOJIYHKTOB) OT IOCJEIYIOIIEro TEKCTa He
OTHESAETCH.

8. BHyTpHu NmyHKTOB WJIM TOAMYHKTOB MOTYT OBITh NIPHUBEACHBI TIEpe-
gucieHus. llepen KaXKIbpIM 2JIEMEHTOM IEPEUYUCICHUS CIIEAYEeT CTaBUTh
neduc. ITpy HEOOXOUMOCTH CCHUIKM B TEKCTE HA OJMH U3 AJIEMEHTOB IIe-
peuurcieHns BMECTO Jeduca CTaBATCS CTPOYHBbIE OYKBBI B MOPSIKE PyC-
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ckoro andaBuTa, HaYMHAs ¢ OYKBBI «a» (3a UCKIOUCHUEM OYKB €, 3, H, 0,
4, b, bl, b).

9. Jlns pganpHeWIied aeranu3alui MEepeurcIeHU HEeOoOXOIUMO HC-
MoJIb30BaTh apabckue Mupsl O CKOOKOM, a 3amuch MPOU3BOAUTCS C a0-
3aIIHOTO OTCTYIIA, KaK MOKa3aHO HIKE B IpUMEpE:

a)
0)
1)
2)

N3noxeHne TeKCTa JAOKYMEHTAa TEKCTOBOl 4YacTHM OTYeTa IO
MPaKTHKe

1. Texct oT4yeTa MOMXKEH OBITH KpPaTKUM, YETKUM W HE JIOMYCKaTh
pPa3IMYHBIX TOJIKOBaHMH. M31M0KEHHE TEKCTOBOW YAaCTH PEKOMEHIYETCS
BECTH OT MEPBOTO U TPETHETO JHUIla MHOKECTBEHHOI'O YHWCIIa, HAPUMED,
npeobpasyeM, ompejaessieM, MPUMEHSIOT, yKa3biBaloT U T. A. [Ipu stom
MOXET ObITh UCIIOJb30BaHA U O€3TMYHOCTHAS (popma, Hampumep, MPUHU-
MaeTcsi, ONpeAesieTCs U T. 1.

[Ipu u3n0XeHUU 00sA3aTENBbHBIX TPEOOBAHUMN B TEKCTE JOJKHBI MIPHU-
MEHSTBCSI CIIOBA «IOJDKEH», «CIEAYET», «HEOOXOIHMO», «TpeOyeTcs»,
«UTOOBI», «Pa3peIIaeTCs TOIBKO», «HE JIOMYCKAETCS», «3alPEIIACTCs», «HE
cineayet». [Ipu u3noxxeHun Ipyrux MOJOKEHUHN ClielyeT MPUMEHSTh CJI0Ba
«MOTYT OBITHY», «KaK MPABUIIO», «IIPU HEOOXOAUMOCTHY, «MOXKET OBITH,
«B CIIy4ae» u T. .

2. B TekcTe He nomycKaeTcs:

— MPUMEHSTh 0O0OPOTHI PA3rOBOPHON peur, TEXHUIU3MBI, TTpodeccu-
OHAJIN3MBI;

— MPUMEHSATH JJI1 OJHOTO U TOTO K€ TMOHATHS pa3Iu4HbIe HAy4IHO-
TEXHUYECKHUE TEPMUHBI, OJU3KHUE MO CMBICTY (CHHOHUMBI), a TaKXK€ HUHO-
CTpaHHBIE CIIOBA U TEPMUHBI MIPU HAIMYUU PABHO3HAYHBIX CJIOB U TEPMHU-
HOB B PYCCKOM SI3bIKE;

— MIPUMEHSTh MPOU3BOJIbHBIEC CIIOBOOOPA30BaHUS;

— COKpallaTh 0003HAYEHUS €AUHUI] PUMUECKUX BEIUYUH, €CIIU OHU
ynoTpeOsitorcst 6e3 mudp, 3a UCKIIOYCHUEM €IUHUIl (PU3MYECKUX BEJIHU-
YUH B IOJIOBKaX M OOKOBHKAX TaOJMII U B paciii(ppoBKax OYKBEHHBIX 000-
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3HAYCHUU, BXOJAIMNX B (DOPMYIIbI U PUCYHKH.

3. B tekcrte, 3a uckmodeHueM Gopmyia, TaOaUI U WIIIOCTpAIUi, HE
JIOTTyCKAETCS:

— MNPUMEHATh MATEMaTUYECKUW 3HaK (-) mepea OTpULIATEIbHBIMH
3HAYCHUSAMU BEJIMUMH (CJICAYET MUCATh CIIOBO «MUHYCY);

— MNPUMEHATh O€3 YHCIOBBIX 3HAYEHUW MaTEMAaTUYECKUE 3HaKH,
Harpumep, = (paBHO), a Takxe 3Haku Ne (Homep), %o (ITPOLIEHT).

4., YucnoBble 3HAYEHUSI BEJIWYMH B TEKCTE CIEAYET YKa3bIBaTh CO
CTEIMEHBbI0O TOUHOCTH, KOTOpas HeoOXxoauma Jjisi o0ecrnedeHus TpeOyeMbIxX
CBOWCTB M3JIENUs, MIPU 3TOM B PAAY BEIUYHUH OCYIIECTBIISIETCS BBIPABHU-
BaHME YUCJIa 3HAKOB IOCJIE 3aIsITOM.

5. ®opMyIbl 3a UCKIIOUYEHUEM (DOpMYJI, TTOMEIIAEMBIX B MPHUIIOXKE-
HUH, JIOJDKHBI HYMEpPOBAaThCA CKBO3HOW HyMEpaluMel WM HyMepaluued B
npefenax paszjena apadbCkumu Iu@pamu, KOTOpBIE 3alKCHIBAIOTCA Ha
ypoBHE (HOPMYJIbl B KpalHEM MPaBOM IOJOXKEHUHU HA CTPOKE B KPYIJIBIX
ckoOkax. Bo Bropom cityuae HOMep (popMyIIbl COCTOUT M3 HOMEpa paszelia
U TIOPSIIKOBOTO HOMEpa GopMyJibl, pa3ieICHHbIX TOUKOM, Harpumep, (3.1).

11 Cchliku B TEKCTE Ha MOPSAKOBBIE HOMEpa (hOPMYJI JIat0T B CKOO-
Kax, HallpuMep, «... IpoBeaeM pacueT 1o hopmyiie (2.4)».

12 ®opmyiibl, MOMENIaeMbIe B MPUIIOKEHUSX, JOJDKHBI 0003HAYaThCS
OTZIEJIbHON HyMepaluen apadckumu mudpamMu B mpeaenaax Kaxiaoro mnpu-
JOKEHHS ¢ 100aBJICHUEM Mepe] Kaxaoui mudpoil 0003HaYEHUS TTPUITOKE-
HUs, HarpuMmep, popmyina (B.1).

OdopmiieHue HILTIOCTPALMH

1. Bce unmmoctpauuu (dororpaduu, cxemsl, rpa@uku, Juarpammsl,
YEPTEKHU U T. I1.) UMEHYIOTCS pUCYHKaMHU.

2. TlpenmyiiecTBEHHO LBET WM300paX€HWW PUCYHKOB — YEpPHBIN Ha
oenoM ¢one. B opopmiieHHH BCEX PUCYHKOB CIEAYET MPUACPKUBATHCA
eanHooOpa3us. Jlonmyckaercss npUMEHEHHUE LIBETHOTO 0(OPMIICHHUS.

3. PucyHku, 3a UCKIIIOYEHUEM PUCYHKOB NPHUIOKEHUH, CIEAyeT HY-
MepoBaTh apaOCKUMH IuppaMu CKBO3HOM HyMepaluell Wi HyMepoBaTh
PHCYHKH B IIpeJenax paszaena. Bo BTopom cirydae HOMEp pUCYHKA COCTOUT
U3 HOMEpAa paslelia MW NOPSAKOBOTO HOMEpA, PA3JAEICHHBIX TOYKOM.
Hampumep, Pucynok 1.1. Ecau pucyHok oawH, To oH 0003Haudaetcs: «Pu-
CYHOK 1».
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4, PucyHku npuJIoKeHHUsT 0003HAYAIOT OTJASIBHON HyMepaIuei ¢ J10-
OaBneHueM nepes nudpoit 0003HaUeHUE NPUIIOKEHUsI, HanTpuMep, «Pucy-
HOK A.3».

5. Mnnroctpanuu, MOTYT UMETh HAaUMEHOBAHUE U, TIPU HEOOXOIUMO-
CTH, TOSICHUTEJIbHBIE JaHHbIE (MOJAPUCYHOUHBIA TeKCT). [loapucyHOUHbIN
TEKCT PacCIojiaraeTcsi Moji PUCYHKOM CHUMMETPUYHO OTHOCUTENIBHO TEKCTa
(mo nentpy) kerap Ne 12, mpudt — He >kupHbiii. CiaoBo «PuUCYHOK» H
HAaUMEHOBAHHUE MOMEMIAIOT MOCJE MOSICHUTENIBHBIX JaHHBIX U MPUBOJSAT C
a03a1eBoro orcTymna mpudTOM OCHOBHOT'O TEKCTa, HAUMHAS C MPOIMUCHOM
(3arnaBHOM) OYKBbI, 0€3 TOUKM B KOHIIE Ha3BaHWs, CIEAYIOIIUM 00Opa3oM:
«Pucynok 1.2 — Cxema 10KyMEHTOO00OPOTa OpraHU3aIIU».

[Ipy MHOTOCTPOYHOM Ha3BaHUM KaxKJdas TMOCIEayIoIas CTpoKa
Ha3BaHUSl PUCYHKAa HAUYMHAETCS TMOJ OYKBEHHOW YacCThIO MNPEAbLAYIIECH
CTPOKH.

PucyHku B TEKCT€ BBIACISIIOTCS OJHUM MOJYTOPHBIM HHTEPBAJIOM
nepe; pUCyHKOM U OJHUM IMOJYTOPHBIM MHTEPBAJIOM IOCJIE HA3BaHUS PU-
CYHKA.

6. PucyHok ciemyer pacmojarath MOCJ€ CChUIKM Ha HETO WM Kak
MOXHO Onmke K Hel. [Ipu cchlikax Ha MIUTIOCTPALIUMU CIIENYET NUCATh «...
B COOTBETCTBUM C PUCYHKOM 2» TMPHU CKBO3HON HyMEpallMu U «... B COOT-
BETCTBUHM C PUCYHKOM 1.2» mpu Hymepalnuu B peaenax pas3jena.

7. I'paduku, oToOpakarolre KaueCTBEHHBIE 3aBUCUMOCTH, M300pa-
YKAIOTCSA Ha TIJIOCKOCTH, OTPAHMYEHHOM OCSIMU KOOPJWHAT, 3aKaHUYHUBAIO-
nMHucs cTpesikaMu. [Ipyu 3ToM ciieBa OT CTPENIKH OCH KOOPJAWHAT U MO
CTPEJIKOM OCH aOCIUCC MPOCTAaBIIIETC OYKBEHHOE 0003HAYE€HHE COOTBET-
CTBEHHO ()YHKIIUM W aprymMeHTa 0€3 yKazaHus HMX CIUHUIl U3MEPEHUS.
[Ipumep rpaduka nokasan Ha pucyHke 1.
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Pucynok 1 — Ilpumep odopmiierus rpaduka, oToOpaxkaromero kade-
CTBEHHYIO 3aBHCUMOCTh
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IHocTpoenue Tadauu

1. Tabnuupl NPUMEHSIOT JJIA JIy4lled HarjisJgHOCTH W YJ00CTBa
CpaBHEHUs ToKa3artesiel. Hazpanue TaOiMIbI TOKHO OTpa)Xath €€ CoAep-
’KaHue, ObITh TOYHBIM M KpaTKuM. Ha3zBaHue TaOMMIBI MOMEIIAIOT Ha
tabnuuenl. [Ipu nepeHoce yactu TaOMUIBI HA TOT K€ WU JAPYTUE JIUCTHI
Ha3BaHUE MOMEIAIOT TOJIBKO HaJl IEPBOM YaCThIO TAOIHUIIBI.

2. Tabnuipl, 32 UCKIFOYEHUEM TaOJIUIl MIPUIIOKEHUM, CIIeTyeT HyMe-
poBaTh apabCkumu 1udpamMu CKBO3HOW HyMmepalMen Wiu B mpejeiax pas-
nena, Harpumep, «Tabnuna 1.2». Eciu B TekcTe oHa TabiuIiia, oHa J0JIK-
Ha ObITh 0003HaueHa «Tabmuma 1», mm «Tabauna B.1», ecnmu ona mpuBe-
neHa B npuiokenuu. [locie Hymepaluu Tabauibl yepe3 TUpE C 3arjiaBHOM
OYKBBI MMUIIIETCS 3aT0JIOBOK TAOIHUIIBI.

B tekcte Tabnuily ciemayeT BBIACTATH OAHUM MOJYyTOPHBIM WHTEpBa-
JIOM TIepe]] Ha3BaHUEM TaOJUIIbl U MOCIE CaMOU TaOJIHIIbI.

Homep Tabnuipl ¥ ee Ha3BaHUE pacliojiararoT Haj Tabiuiei 6e3 ao-
3aI[HOTO OTCTyNa MPU(TOM OCHOBHOTO TEKCTA, IPUYEM CIIOBO «Tabmuia»
NUIIeTcs: ciieBa, Hanpumep, «Tabnuna 4.1 — Ilokazarenu AMHAMHUKA YKC-
JIEHHOCTH TIepcoHajna». B KoHIle Ha3BaHUsl Touka He cTaButcs. [Ipu MHO-
TOCTPOYHOM HA3BAaHUM KaxJas MOCJIEAYIOIasi CTPOKA Ha3BAHUS TAOJIMIIbI
HAYMHACTCS 10J] OYKBEHHON YaCThIO MPEbIAYIIECH CTPOKHU.

3. Ha Bce Tabnuiipl TECTOBOM YacTH JOJKHBI OBITh TPUBEICHBI CChHITI-
KW, IIPY 3TOM CJIEAYET MUCATh CI0BO «Tabiuua» ¢ ee Homepom. Hampumep,
«PacueT cpeaHell 3apaOOTHOM IUIATHl 332 OTYETHBIM MEpPUOJ MPUBEICH B
Tabnuue 6.4».

4. Tabnuuy cneBa, ClipaBa U CHU3Y, Kak MPaBUiIo, OTPAHUYHUBAIOT JIU-
HUSMU. 3aroJIOBKU Tpad U CTPOK TaOJUIl CIAEAYET MUCATh B €IUHCTBEHHOM
4uCJe, C MPOMUCHBIX OYKB, MOJ3aroj0BKU rpad — co CTpOUHOU OYKBBI, €C-
JIM OHU COCTABIISIIOT OJTHO MPEJIOKEHUE C 3ar0JI0BKOM, WM C MPOMKUCHON
OYKBBI, €CJIM OHM UMEIOT CaMOCTOSTEIbHOE 3HaueHue. B KOHIle 3aroJioB-
KOB U I0J13aI'0JIOBKOB TOYKHU HE CTaBSAT. [[eUTh TOJIOBKY TaOIUIIbI 11O IHa-
TOHAJIM HE JOMYCKaeTCsl.

I'pady «Homep no mopsiaky» B TaOJIMILy BKJIIOYATh HE JOMYCKAETCS.
HymMmepanus rpad tabnuubl apabckuMu nudpaMu JI0MYCKAETCs B TE€X CIY-
qasix, KOrjJa B TEKCTE JOKYMEHTa UMEIOTCSI CChUIKA Ha HUX, IPU JCJICHUU
TaOJIMIIBI HA YAaCTH, a TAKKE TIPU MEPEHOCE YaCTU TaOJUIbI Ha CICAYIONIYIO
CTpaHHUILy.
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5. Tabnuiy criemyeT nmoMemarb mocjie MNepBoro ynoMruHaHus O HEl B
TekcTe. TabIuIlel ciieayeT pa3MeniaTh Tak, YTOObl KX MOYKHO OBLIIO YHUTATh
0e3 moBopoTa NoKymMeHTa. Eciin Takoe pa3MeiieHue HEBO3MOKHO, TaOIHILy
pacroJiaratloT Tak, 4ToObl JJIsl YTEHUS TPEOOBAIOCH Obl MMOBEPHYTH JIOKY-
MEHT 110 YaCOBOM CTPEJIKE.

[Tpu nepeHoce TabIUIIBI HA CIACTYIOMIUI JTUCT TOJIOBKY TaOIUIIbI Clie-
IyeT MOBTOPATh, U HAJl HEW ciieBa nmomMemaroT cioBa «IIpogomkenue Tad-
JUIBD) C YKa3aHWEeM HOMepa TaOIUIlbI.

[Ipu nepeHoce TabIMUIBI HA MOCTEAYIONIUE JIUCTHI TEKCTOBOTO JIOKY-
MEHTa T'OJI0BKa TaOJIMIIBI TOBTOPSETCS HA KaKa0M Jucte. s obneruenus
CCBUIOK B TEKCTE OTYeTa JomycKkaercs Hymeparus rpad. Tabmuibr MoryT
BBITIOJIHATBLCS U B TEKCTE, M HA OT/ICIBHBIX JIICTaX TEKCTOBOTO JOKYMEHTA.

6. Ecnmu umndpoBsie naHHbie B Tpadax TaOIUIBI UMEIOT Pa3IudHYIO
Pa3MEpHOCTh, €€ YKa3bIBAIOT B 3arojioBKe Kaxxjou rpadsl. Korna B Tabmu-
11 TTOMEIIEHHI Tpadbl C IapaMeTpaMu MPEUMYIIECTBEHHO OJHOU pa3Mmep-
HOCTH, HO €CTh IOKa3aTelu C JPYTUMH Pa3MEPHOCTSIMH, HaJ TaOIuIlei
MOMEIIAIOT HAJIKUCHU C TIPeobIIaiatolei pa3MEepHOCTH, a CBEACHUS O JpY-
I'UX pa3MEpPHOCTSAX JAIOT B 3aroJIoBKax cooTBeTCTBYIOMMUX rpad. [ludpsr B
rpadgax Tabaul, KaK MpaBWIO, PACIoaralT TaK, YTOObI KJIACChl YHCEN BO
Bcel rpade OB TOYHO OJWH TOA APYTUM. UHCIIOBBIC BETUYHHBI B OHOM
rpade Mo BO3MOXKHOCTH JOJDKHBI MMETh OJIMHAKOBOE KOJHWYECTBO JECH-
TUYHBIX 3HAKOB.

CcebLikn

CCBUIKM B TEKCTE MOSICHUTEJIBHOM 3alIMCKU HA UCIOJb30BAHHBIE UC-
TOYHUKHU JTAIOT B CKOOKAaX, BBIMOJIHEHHBIX JBYMSI KOCBIMH YE€pTaMU WM
KBaJ[paTHBIMU CKOOKaMH MOPSIAKOBBIM HOMEPOM IO CIKUCKY MCTOYHUKOB.
Hanpumep, «B pacderax ucmnosib3oBaHa MeToauka /15/, «... Kak yka3aHo B
MoHorpacduu [13]», «... B padotax /11, 12, 15-17/».

Ccpuiathbesl cleyeT Ha JIOKYMEHT B ILIEJIOM WJIM Ha €ro paszieiibl u
npwioxeHusi. CChUIKM Ha TOJPa3iesbl, MyHKThI, MOAMYHKTHI, TaOJIUIIbI,
CTpaHUIIbl, GOPMYJIBI U WLTFOCTPALIMU HE JOMYCKAOTCS, 32 UCKIIOUYCHUEM
noApa3/ieNIoB, MyHKTOB, Ta0IUIl, NPUJIOKEHUN U UIUTIOCTPALIMN caMOro OT-
4yeTa, HallpuMep, «...B COOTBETCTBHHU C pa3liesioM 1», «...corymacHo 3.1»,
«...B cooTBeTcTBUU ¢ A.9 (mpmnoxenue A)», «...mo ¢opmyne (1.3)...»,
«...B Tabnune B.2 (npunoxenue B)...», «... Ha pucyHke 1.2...».
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3. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYHEHHUE
YUYEBHOM IMIPAKTUKHU

VYyebHas mpakTUKa peain3yeTcsi B MacTepCKUX MpodhecCHOHATbHON
00pa30BaTeIbHON OpraHu3alvy UCIIOJIb30BAHUEM 000pPY0BaHUS, UHCTPY-
MEHTOB, PAaCXOJHBIX MaTepHaIoB, OOECIEUYMBAIOUIMX BBHIMOJIHEHHUE BCEX
BUJIOB paboT, ompeaeneHHbix coaepxkanueM ®I'OC CIIO, B Tom uyucie
000pyAOBaHUSI U UHCTPYMEHTOB, HUCIIOJb3yEMbIX MPU MPOBEACHUU YEMITH-
OHaTOB BOpHJACKWII3 M YKa3aHHBIX B MH(PPACTPYKTYPHBIX JUCTaX KOH-
KYPCHOU JOKyMEHTaluu BOpiaACKWIUI3 MO KOMIETEHUUU «AIMUHHUCTPU-
POBaHUE OTEIISI.

O6opynoBanue paboOYMX MECT:

«YueOHbIN pecTopany:

APM-nipenogaBateis

APM-crtyneHnra

MynbeTuMenuitHoe 000pyI0BaHUE

Anmnapat HacTtoapHbId MixnMachine VM 25026

brnennepBarBoss Advance VM10101

Kodpemammna SAECO MAGIC

JIsioreneparop SIMAG

Mammna nocynomoeunass ELECTROLUX WT65E

Momno6moxk Firich Glaive RT-565-R4

Momno6:nok Firich Glaive RT-565-R4

Momno6moxk Firich Glaive RT-565-R4

[Tanens mazmennas Samsung PS-50 B850

[IpunTtep Star 654

[TpunTep Star 654

[TpunTtep Star SP-298

Casnar-06ap

[Ixad BUHHBIMI

«Y4eOHO-IPOU3BOJICTBEHHAS] MacTepCKasl pH J1abopaTopuu

VYy4ebnsiit Oap:

- onenaep VEMA FR 2055

- kopemammmaa SAECO ROYAL Cappuccino Silver-gray

JIpporeneparop SIMAG

Mammuna nocynomoeunass ELECTROLUX WT4
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Mukcep st MOJIOUHBIX KOKTEUIIEH

[Ixad BUHHBIMI

Mono6mok FirichGlaive RT-565-R4

ITpunTep Star 654

KOMIMIEKTHI CTEKJISTHHON M METAINIMYECKOW MOCY/1bl, OapHBIX MPUOO-
POB, CTOJIOBOT'O OCIIbS;

WMHCTpyKIMS U 5)KypHAII [0 TEXHUKE 0€30MMacCHOCTH;

KoMmiekT yueOHO-MeTOANYECKON JOKYMEHTALIUH.

baza y4eOHOI mpakTHKU OCHallleHa 000pYyJIOBaHWEM, UHCTPYMEHTA-
MU, PACXOJHBIMU MaTepuaiaMu (WM UX aHAJOTaMu), UCIOIb3YEMBbIX MPU
npoBenenuu yemnuonatoB WorldSkills u ykazanHbIX B HHPpacTpyKTyp-
HBIX JUCTax KOHKypcHOW nokymeHtauuu WorldSkills mo xommnerenuuu
«AJIMUHHUCTPUPOBAHUE OTEIISI»:

crorika anmuauctparopa CIIuP — 1 mrt.;

pabouuii cTon — 3 miT.;

M®V — 1 mr.;

SHKOJIEp JJI1 MATHUTHBIX KapT — | 1T.;

TEpPMUHAN JI1 KPEUTHBIX KapT — 1 mT.;

tenedon — 1 mr.;

mkad crennax A namnok — 1 mr.;

KOp3WHA JJIsI Mycopa — 2 IT.;

HOYTOYK/TIEpCOHAIIBHBIN KOMIBIOTEP — 1 WIT.;

aBToMaruyeckas cucrema yrnpasienus roctunuueit (ACY) — 1 mr.;

MbIIIKa — | mT.;

cTyn — 6 mir.;

JIOTKM Juisi Oymar — 4 mr.
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4, OHEHOYHBIE CPEJICTBA
4.1. OueHo4YHbIE CPEACTBA NPH TEKYIIeM KOHTPOJIe

Tekymuii KOHTPOJIb IO YYEOHOHN MPAKTUKE 3aKITI0UaeTCsl B HAOJIIO/Ie-
HUU 3a BBINOJIHEHUEM Pa3JIMYHBIX BHUJIOB pabOT M MPOBEPKE OTYETA IO
MpaKTHKE.

OTuer 0 NMPOXOKIECHUM YYEOHOM MPAKTUKU B OOIEM BUJIEC JTOKEH
COJICpKaTh CIEAYIOIINE CBEACHUS: TUTYJBHBIN JIUCT; 3aJlaHUE HA MPAKTU-
KY; aTTE€CTAI[MOHHBIN JINCT, BBEJCHHUE (C YKa3aHUEM LeJd, 3aJlady MpaKTu-
KH); OCHOBHAS 4YaCTh, C YKa3aHUEM Pa3IeIoB; 3aKI0UCHHUE (BHIBOIbI); CIIU-
COK HCIIOJIb3YEMbIX MCTOYHUKOB; MEPEUCHb JOKYMEHTOB, MPUJIAracMbIX B
KA4ueCTBE MPUJIOKEHUN K OTYETY IO MPAKTUKE. B ciydyae HEKOPPEKTHOIo
oopMIIEHHUS, OTCYTCTBUS YKa3aHHBIX Pa3J/iesiOB, HAJTUYUS CYIIECTBEHHBIX
OImMOOK, OTUET MO Yy4EOHOW MPAKTUKE OTIAAETCs OOydaroleMycs Ha Jopa-
o0otky. Ilocrme mpeaBapuUTENbHOW MPOBEPKU M YTBEPKIACHUS OTYETA IO
y4eOHOM paKkTHKe, 00yJaroIMMIiCs TOMyCKaeTCs Ha 3allUTy.

3aganue Ha y4eOHYI0 TpakTUKy: OTpaboTKa HABBIKOB OOCITYKHUBAaHUS
rOCTEN B OpraHU3alUsIX CIyXKObl TUTaHMUS.

Tumnosble 3a7jaHNs HA YYECOHYIO MMPAKTUKY:

- 0TpabOTKa HABBIKOB CEPBUPOBKH CTOJIA;

- 0TpabOTKa HABBIKOB OOIIEHHS C TOCTSIMU B MpoIlecce 00CIyKUBa-
HUS;

- 0Tpa0OTKa HABBIKOB MOJAYU OJIIO/I.

Tekymuil KOHTPOJIb MPOU3BOJUTCS B BUJIE OLICHKHU BBIIIOJHEHHUS CO-
OTBETCTBYIOIIETO dTara MPaKTHUKH.

Kaxnpiii myHKT oTu€Ta oneHuBaeTcs mo 100 0anpHOM cucTeMe.

- 90-100 GamnoB — pa3aen pacKphIT MOIHO,

- 60-90 6aynoB — HE BCce MaTepualbl B pa3jieie NPUCYTCTBYIOT

- 0-59 6amyoB — OTCYTCTBUE HEOOXOIUMBIX MAaTEPHUAIIOB B pa3zeiie
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4.2. OneHoYHBIE CPEICTBA NP MPOMEKYTOYHON aTTEeCTAIIUN

[IpoMexxyTouHas aTTecTamusi OOyJaromuxcsl Mo y4eOHOM MPaKTUKE
ABJISIETCSl 00s3aTebHOM. DOPMON MPOMEKYTOUHON aTTECTAIlMU SIBISCTCS
nuddepeHIMPOBaHHBIN 3a4eT, B IIPOIecCCe KOTOPOro ompeaesiercs chop-
MUPOBAHHOCTh O003HAYEHHBIX B paboueil mporpamme komnereHuui. MH-
CTPYMEHTOM HU3MepeHUsi CHOPMUPOBAHHOCTH KOMIIETCHIIMM SBIISIIOTCS
YCTHBIN OMPOC 00YUYaIOUIUXCA U YTBEPKJICHHBIA OTUET MO Yy4EeOHOM Mpakx-
THKE.

Bonpocsl Ha 3ayeT

 DTarbl MOJArOTOBKH K O0CIY>KMBAHUIO U IIPUEMY TOCTEH.

* BrinosHeHUE CEpBUPOBKH CTOJIA PA3TUYHBIX BUJOB K 3aBTPaKYy.

* BrinosiHeHUE CEpBUPOBKH CTOJIAa K 00ey.

* BrinonaHeHue CEpBUPOBKHU CTOJIA K YIKUHY.

» TexHuka 00CITY>KMBaHMS TIPU MoJa4e MPOAYKIIUUA CEpBUC Oapa.

* TexHuka 0OCTyKUBaHUS IIPH T0J1a4e OJIFO]T pa3TUYHBIMU CTUJISIMU:
Silver service
baHkeTHBIN cepBUC
[IIBenckuii cTom
Gueridon Service

» TexHuka cOopa UCIOIB3YEMOM TTOCYABI U MPUOOPOB.

* Pacuer ¢ roctsiMu opraHuzaiyu CiayKObl TUTAHUS.

* OOciy’XKMBaHUE rOCTEH Ha BHICIIIEM YPOBHE.

* Ilomaue Gyt0]1 pa3HBIMU CTUJISIMHU.

 IloaroroBka nepcoHaja CiayKObl MUTaHUS K 0OCIY>KMBaHUIO MOTpE-
ouTenei.

» Opranuzanys MoJAroTOBKM OaHKETHBIX 3aJ0B ISl Pa3IU4YHBIX (Pop-
MaToOB OOCITyKHUBaHUAL.

* Opra"uzanus JeSTeIbHOCTH CIIY>KObl pyM-cepBHC, 0apoB, Kade,
IIBEJICKOTO CTOJIA.

» CraHaapThl ACSATEIBHOCTH MIEPCOHANIA CITY>KObI TUTAHUS.
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Kpurtepuu u mkaJia oueHuBaHUs

OT1iudHOo

OOyuaromuiicst JOCTUT TOBBIIIEHHOTO YPOBHSI C(OPMHUPO-
BAHHOCTH KOMIIETEHIMI. Y CIIEIIHO BBINOJHWII BCE 3aJaHUs
U pEKOMEHJAlNU, JaHHbIE pyKoBoauTeneM. M3noxeHnue ma-
TEpPUAJIOB TMOJHOE, MOCJeI0BaTeNbHOE, TpaMOoTHOe. PaboTy
OTJINYAET TBOPUECKUI XapaKTep HcCiel0BaHui. BrinonHeHa
MPaKTUYECKasl U TEOopeTHdecKas 4acTtb padoTsl. [Ipmnoxe-
HUS JIOTHYHO CBSI3aHBI C TEKCTOBOM 4acThio oryeTa. OTyeT
oopMIIEH B COOTBETCTBUU C TpeOOBaHHSIMH, CIaH B yCTa-
HOBJICHHBIM CPOK M YCIEIIHO 3aumuiieH. [Iporpamma npak-
TUKH BBITIOJIHEHA.

Xopouio

OO6yuaromuiicst JocTUr 6a30BOT0 YpPOBHS C(POPMUPOBAHHO-
CTU KOMITeTeHIIMU. V3110KeHe MaTepruaioB MOJIHOE, TOCIIe-
JIOBATEJIbHOE B COOTBETCTBUU C TPEOOBAHUSIMU MPOTPAMMBI.
JlomycKaroTCs HECYIIECTBEHHBIE U CTUIIMCTUYECKUE OIIUO-
k. OOyyarouuiicss BBIMOTHWI BCE 3aJ]aHUs IO OTIEIBHBIM
TEMaM B T€UEHHE MPAKTUKH. OCBOECHBI TEXHUYECKHUE IpHE-
MBI MPOEKTHBIX HCcienoBaHui. [IpunoxkeHnss B OCHOBHOM
CBSI3aHbl C TEKCTOBOM 4acThi0. OTYET CaH B yCTAHOBJICH-
HbIl cpok. OQopMiIeH B COOTBETCTBUU C TpeOOBaHUAMH.
IIporpamma mpakTHKU BBIIOJHEHA.

Y 10BIETBOPUTEIBLHO

OOGy4arouuicsi TOCTUT MUHUMAJIBHOTO YPOBHSI CPOPMUPO-
BAaHHOCTH KommeTeHIud. O0ydaronmMest coopad MaTepual
no yueOHoU mpakTuke. M3noxeHne MarepuasoB HEMOJIHOE.
Odopmiienne He akkypaTHoe. TeKCTOBas 4acTh OTYETa HE
BE3€ CBsi3aHa C NpWIOKEHUsIMU. OTUET CIaH B yCTaHOB-
JeHHBIA cpok. OOyUaromuiics BBHITOJIHWI HE BCE MpaKTUYe-
CKHE 3aJlaHusl, PEKOMEHIOBaHHbIE pyKoBoautenem. lIpo-
rpaMma MPaKTUKY BHITIOJIHEHA HE B MIOJTHOM 00BEMe.

HeynoBieTBOpUTEIBHO

OOyuaroiuiicst He JOCTUT MUHUMAJIBLHOTO YPOBHS c(hOpMU-
POBaHHOCTH KoMmmeTeHIHH. OOydaromuiicss HE MOXET pe-
IIUTh TBOPYECKUE 3a/1aud, HE PA3BUT MPAKTUYECKUUA OMBIT
paboThl Haj 3agaHueM. M3mokeHne MaTepuasoB HEMOJIHOE,
oeccuctemHoe. CylecTBYIOT OMMOKH, OQopMIeHHE He
BIIOJIHE COOTBETCTBYET TpeOoBaHUsM. [IpuiioxkeHus orcyrt-
cTBYIOT. OTUeT cllaH B yCTaHOBJICHHBIN cpok. OOydaronuii-
Csl BBIIIOJIHWJI HE BCE MPAKTUYECKUE 3aJIaHUs, PEKOMEH[0-
BaHHBIE PYKOBOJUTENIEM
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