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INPEAVCIIOBUE

[lepBoHauanbHble MNpo(ecCHOHANbHBIE HABBIKM OOyYaroIIHecs IO
OCHOBHBIM MpO(deCcCHOHATbHBIM 00pa30BaTEIbHBIM MPOrpaMMaM MoJy4da-
IOT BO BpeMs ITPOXOXKJICHUSI YUEOHBIX U MPOU3BOJACTBEHHBIX MpakTuk. Co-
IJIaCHO OMNpEACNICHHI0, JaHHOMY B 3akoHe 00 oOpa3oBaHUU, IpPaKTUKa —
BUJI yU€OHOU JeATEIbHOCTH, HAITPaBJICHHOU Ha (OpMUpPOBAHUE, 3aKpeILIe-
HUE, PA3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETCHIIUU B MPOIIECCE BHI-
MOJIHEHUS ONIPEICICHHBIX BUIOB paboT, CBSI3aHHBIX ¢ Oyayien npodeccu-
OHAJILHOM JE€ATEIBHOCTBIO.

[IpakTuka mo nmpoduito CrenuaIbHOCTH HalpaBjicHa Ha GOpMUpPOBa-
HUE Y oOydaromerocsi o0nmx u npodecCHOHAIBHBIX KOMIIETSHIINM, TIPH-
oOpeTeHue MPAKTUUECKOTO OIbITa M peaau3yeTcss B paMkax mpodeccuo-
HanpHbIX MoxayJier OIl CIIO mo kaxaomy u3 BHUJIOB NMPpO(eccHOHATbHOM
nesarenpbHocTH, peaycmoTpeHHbIX OI'OC CIIO no crienuanbHOCTH.

OOyuaromuecsi, COBMENIaIMe 0O0ydYeHHE C TPYJIOBOM HEsITEIhLHO-
CThIO, BIIPABE NPOXOAUTH IPOU3BOJCTBEHHYIO IMPAKTUKY B OPTraHU3ALNHU
10 MECTY padOThI, B CIy4asiX €CJIM OCYIIECTBIsAeMas MU TPOPECCHOHANb-
Hasl IEATEIbHOCTh COOTBETCTBYET EJISIM MPAKTUKH.

IIpon3BoACTBEHHAS MPAKTUKA IPOBOJIUTCS B OPTaHU3ALMAX HA OCHO-
BE€ JIOTOBOPOB, 3aKitouaeMbix Mexay Ky3['TY u opranmzanusamu. B nepu-
OJ1 POXO0XKJACHUS MPOU3BOJICTBEHHON MPAKTUKHU, 00yUYaroIuecss MOTyT 3a-
YUCISATHCS HA BaKaHTHBIEC JOJHDKHOCTH, €CJIM paboTa COOTBETCTBYET TPeOO-
BAHUAM IIPOrPaMMBbl TPOU3BOICTBEHHOMN MPAKTHUKH.

Opranuzaiyio U pyKOBOJCTBO MPAKTUKOW MO MPOGUITIO CIIeIIUaTBLHO-
ctu (mpodeccrn) OCyIIECTBIAIOT pyKoBoauTean nmpakTuku oT Ky3I'TVY u
OT OpraHu3alrH.

JIJ1st pyKOBOJICTBA MPAKTUKOM, MPOBOJUMOMN B MPOQPUIBLHON OpraHu-
3alluY, HA3HAYAIOTCS PYKOBOJUTENb (PYKOBOJIMUTENH) MPAKTUKU U3 UYUCIIA
JIUI, OTHOCSIIIUXCA K MPO(EeccCOpCKO-MPeno1aBaTeIbCKOMYy COCTaBy Y HU-
BEPCUTETA, U PYKOBOAUTENh (PYKOBOJAWUTENIN) OT MPOPMIBLHON OpraHu3a-
MU U3 YUCJIa PAOOTHUKOB MPOPUIBHON OpraHu3alnH.

PykoBoauTenp MpakTUKK W3 YKCIIA JIUI, OTHOCSIIUXCS K TTpodeccop-
CKO-TIPEMOJaBaTEIbCKOMY COCTABY Y HUBEPCHUTETA:

- pa3pabaThIiBa€T U COIJIACOBBIBAET C OPraHU3AMUSIMHU MPOTPAMMBI
MIPAKTUKHU, COJICPKAHUE U TIJITAHUPYEMBIC PE3YJIbTaThl IPAKTUKH;

- OCYILIECTBIISIET PYKOBOACTBO IIPAKTUKOM;



- KOHTPOJUPYET peaan3alnio MporpaMMbl IPAKTUKHU U YCIIOBUS TPO-
BEJICHUSI TIPAKTUKU OPTaHM3allUsIMH, B TOM YHCIE TPEOOBAHUS OXPaHBI
Tpyna, 0€30MacHOCTH JKM3HEASATCIIBHOCTH M TOKapHOW 0€30MacHOCTH B
COOTBETCTBHUU C MPaBUWJIAMH U HOPMaMH, B TOM YHCJIE OTPACIECBBIMH;

- (hopMupyeT rpynmsl B ciiydae MPUMEHEHHUS TPYMIOBBIX (OPM TIPO-
BEJICHUSI TIPAKTHKH;

- ompeJeNsieT COBMECTHO C OPTraHM3alUsIMHU MPOLETYPY OLIEHKU 00-
X U Tpo(ecCHoOHANBHBIX KOMITIETCHITUN 00y4Jaromerocsi, OCBOCHHBIX UM
B X0JI€ MMPOXOKICHUSI MPAKTUKH;

- pa3pabaTbhIBae€T U COTJIACOBBIBACT C OpraHU3AIUSIMU (POPMBI OTUET-
HOCTH M OIICHOYHBIN MaTepraj IPOXO0KJICHUS TPAKTHKH.

PykoBouTens MpakTUKA OT TPOPUIHHON OpraHu3aIuu:

- COTJIaCOBBIBAIOT MPOTPAMMbI MPAKTUKHU, COACPKAHUE U TUIAaHUPYE-
MBbIE pe3yJIbTaThl MPAKTUKH, 331aHUE HA TTPAKTHKY;

- TIPEAOCTABIIIOT paboune mMecTa O0ydJaroluMcs, Ha3HAYarOT PYKO-
BOJUTENICH MPAKTUKU OT OPTaHU3aLUM, OTIPEICIISIOT U3 YKCia BHICOKOKBA-
TU(GUIIMPOBAHHBIX PAOOTHUKOB OPTaHHW3allMM HACTAaBHUKOB, ITOMOTAIOIINX
o0ydJaromumMcst OBJIaJIeBaTh MPOPeCcCUOHATFHBIMU HaBBIKAMU.

- YY4aCTBYIOT B OMPEACICHUN MPOIEAYPHI OIEHKU PE3yJIbTaTOB OCBO-
eHUsS 00MUX W MPOGECCHOHATBLHBIX KOMIIETEHIIUM, TTOJIYYSHHBIX B TIEPUOJ
MIPOXOKACHUS TPAKTUKH, a TAK)KE OIEHKE TaKUX PE3yIbTaTOB;

- Y4acTBYIOT B ()OPMHUPOBAHUHU OIEHOYHOTO MaTepuayia JJis OLICHKU
00X M MpodecCHOHATBHBIX KOMITIETCHITUH, OCBOCHHBIX 00YUYarOIIMMUCS
B MIEPHOJ MPOXOKICHHS TIPAKTUKH;

- MMPU HAJIMYMU BAKAHTHBIX JOJDKHOCTEW MOTYT 3aKiIio4yaTh ¢ 00yda-
IOIIUMHCS] CPOYHBIE TPYIOBBIE JOTOBOPHI;

- 00ecreunBatOT 0€30MaCHbBIC YCIOBUS MPOXO0XKICHUS TPAKTUKHU O0Y-
YaIOMMMCSI, OTBEYAIONINE CAHUTAPHBIM MPaBUIaM U TPEOOBAHUSM OXPaHBI
TpyAa;

- MPOBOJISAT UHCTPYKTAXK OOYUYAIOIIMXCS MO 03HAKOMIICHHIO C TpeOo-
BaHMSIMU OXPaHbI TPyJa, TEXHUKH OE30MacHOCTH, MOXKaApHOH Oe30macHo-
CTH, a TaKXXe TIpaBUJIaMH BHYTPEHHETO TPYIOBOT'O PaCIIOPSIKA.

OOyuaroriyecss B MEpUOJ] MPOXOXKICHUS MPAKTUKNA B OpPTaHU3AIMIX,
0OsI3aHBbI:

- BBITIOJTHATH 33/IaHMS, PEAYCMOTPEHHBIC TPOrpaMMaMi IPAKTUKH;

- coOM0IaTh MEUCTBYIONIUNE B OpPTaHHU3AlMIX IpaBUjia BHYTPEHHETO



TPYAOBOTO PACIOPSIKA;

- co0JIr01aTh TPEOOBAHUS OXPaHbI TPY/Ia U MOKAPHOM 0€30MMaCHOCTH.

Pe3ynbTaThl MPakTUKKU ONPENEIAIOTCS MporpaMMaMu MPaKTUKH, pa3-
pabateiBaeMbiMu Ky3['TVY. Tlo pe3ynbTaTaM NpakTUKH PYKOBOAUTEISIMHU
npakTUku oT opranuzanuu u ot Ky3['TY (opmupyercst arrectaliuoHHbIMN
JUCT, COACp KaIllMil CBeJIeHUs 00 ypOBHE OCBOCHHS OOYydYarOIIMMCS IPO-
(dbeccroHaNbHBIX KOMIIETEHIIMM, a TaKXKe€ XapaKTEepUCTHKa Ha oOydarorie-
rocsi 0 OCBOEHUIO MPO(HECCUOHATBLHBIX KOMIETEHIINI B MEPUO]T MPOXOK-
JICHUS TTPAKTUKH.

[To pe3ynpTaTaM IMpakTUKU OOYYAIOIIMMCS COCTABIISETCS OTYET, KO-
TOPBIM YTBEp)KAAeTCA OopraHuzaiuei. B kaduecTBe MPUIIOKEHUS K OTUETY
MpaKkTUKK oOydaromuiicss odopmiisier rpadudeckue, (PoTo marepualbl,
HarJIsiAHbIE 00pa3lbl M3JENIHM, MOATBEPKIAIOIINE NPAKTHUYECKUN OIBIT,
MOJTYYCHHBIN Ha MPAKTHKE.

ATTecTanus Mo uToramM y4dyeOHOW MPaKTHUKHU MPOBOJIUTCS C YUETOM
(WM Ha OCHOBAHUM) PE3yIbTATOB €€ MPOXOKICHUS, MOATBEPKIAEMBIX aT-
TECTAIMOHHBIM JIUCTOM.
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1. COAEP’)KAHME ITPAKTUKH

IIpouszBoacrBenHass npakruka no IIM 01 Bkiarwuaer cieaywuue
BU/IbI Pa0oT:

1. OTpaboTka HaBBIKOB pabOTHl C MPO(PECCUOHAIBHBIMU ITPOTPAM-
MaMH U UX MOJYJISIMU;

2. OtpaboTka HaBBHIKOB WH(DOPMUPOBAHUS MOTPEOUTENST O BHUIAX
YCIYT U MpaBujiax 0€30MacHOCTH BO BpEeMsI IPOKUBAHUS B TOCTUHULIEC

3. BpimosiHeHUE KaJbKYISIUM CTOUMOCTH YCIYr TOCTHHUYHOTO
OPEANPUATHS ISl TOTpeOuTENEn

4. CocraBieHue U 00pabOTKa JOKYMEHTAIMU 10 3arpy3Ke HOMEPOB,
OKHJIa€MOMY 3a€3/ly, COCTOSSHUIO HOMEPOB, HAUUCIICHUSIM.

5. BrinosiHeHuEe NOpy4YEHH PYKOBOJUTEINS MO OOCYXKICHHIO JIeTa-
JIel IOTOBOpA C KOHTPAareHTaMu U MOTPEOUTEIIMHU

6. CocrtaBieHue MPOEKTa JOTOBOPOB B COOTBETCTBUU C MPUHSATHIMU
COTJIALLICHUSIMH

/. OtpaOoTKa HABBIKOB 3aKJIOUEHHUS JOTOBOPOB B COOTBETCTBUU C
MPUHATHIMU COTJIAIICHUSIMH.

8. OtpaboTka HaBBIKOB MCMOJB30BAHUS TEXHUYECKUX, TEIECKOMMY-
HUKAIIUOHHBIX CPEACTBA U MPO(PECCUOHANBHBIX MPOTPaMM JIJIs pacyeTa U
BBIIIMCKU TOCTEU

9. OtpaboTka HaBBHIKOB HAYMCIICHHS M OCYIIECTBICHUSI PacueTOB C
TOCTSIMU

10.Odopmiierne OyXraiTepCcKux ITOKYMEHTOB IO KacCOBBIM OIepa-
ITUSIM.

11.BeinoaHeHre 00s13aHHOCTEN HOYHOTO MOPTHE.

12.01paboTka HABBHIKOB HCIIOIB30BAHUS TEXHUUYECKHUX, TEICKOMMY-
HUKAIMOHHBIX CPEJICTBA JJIsl HOUHOTO ayauTa.

13.O1paboTka HABBIKOB HUCIOJIL30BaHUSI TEXHUK U MPUEMOB 3P dek-
TUBHOTO OONIEHHUS C TOCTSIMU, JACJIOBBIMHU MApTHEPAMHU U KOJIJIETAMU C KC-
MOJIb30BaHUEM MPUEMOB CAMOPETYJISIIUK TMOBEACHHUS B MPOLIECCE MEXKITUY-
HOCTHOT'O OOIIICHHUS.
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2 TPEBOBAHMUS 110 O®OPMJUIEHUTIO OTUYETA

TekcToBas yacTb odopmiisieTcss B Bujie otdeta. OTUeT 0 MPOXOXK/IEe-
HUU y4€OHOW MPaKTHUKU B OOIIEM BHJE JOJDKEH COJEPkKaTh CICAYIOIIHNE
CBEJICHUSI: TUTYJIbHBIN JIUCT; 3aJJaHUE HA MPAKTUKY; ATTCCTAIIMOHHBIN JIUCT,
BBEJICHUE (C YKa3aHUEM 1€, 3a]]a4 MPAKTUKHN); OCHOBHASI 4acTh, C YKa3a-
HUEM pa3eioB; 3aKIOUeHUE (BBIBOJIbI); CIIUCOK MCIIOIb3yEMbIX UCTOYHU-
KOB; MEPEUYECHb JIOKYMEHTOB, MIPUJIATAEMBIX B KAUECTBE MPHUJIOKEHUN K OT-
YETy IO MPAKTHKE.

1 OT4eT BHITIONHAETCSA HA OJTHON CTOPOHE JIMCTOB OEJION HEJIMHOBAH-
HOM Oymaru ¢gopmarta A4 (210297 MM) C IpUMEHEHUEM T€UATAIOIIUX U
rpaduueckux ycTpoicTB BeiBoAa DBM, mpudtom Nel4 (kernb 14), yep-
HOIO [BETA, 4YE€Pe3 IOJYTOPHBIM MEXKCTPOUYHBIM HHTEPBAN PEAAKTOPA
WORD, c¢ wucnons30BaHMEM CYIIECTBYIOIMIMX TEKCTOBBIX PEAAKTOPOB
(mampumep, WORD wu nip.) mpudrom «Times New Romany.

[Ipumenenne mpudTOB pa3HON TApHUTYPHI HE JOMyckaercs. B Tab-
JUIax JoMycKaeTcss yMeHbInaTh pasmep mpudrta 10 Ne 10 (kersp 10) u
MPUMEHATh ONUHApHBIA MHTEpBal penakropa WORD. I'panunsl TekcTO-
BOW YaCTH yCTaHABIIMBAKOTCS ClieBa 25 MM, CBEpXy W CHH3Y 1O 20 MM,
crpaBa 10 mmM.

2 JlomycKaeTcsi MOMEIIATh B TEKCTE JTOKYMEHTOB TEKCTOBOW YaCTH
CKAaHUPOBAHHbBIC WJLTIOCTpAIlMU. BKIeUBaTh B TEKCTOBBIE JOKYMEHTHI HJI-
JIOCTpAITUH, TaOIUIIBI UK (PparMeHThI TEKCTa HE JOMYCKACTC .

3 BripaBHUBaHUE TEKCTa — MO MIUPUHE, ad3alHbIA OTCTYH — 1,25 cMm.
KenarenbHo M30€rath «GKUAKUX» CTPOK 32 CUET MCIOJb30BAHUSI CUMBOJIA
«MSTKHH TiepeHocy» (coueranue kiaBui Ctrl U «MUHYC» HA OCHOBHOM Kila-
BHUATYpE).

4 TekcToBas 4acTh BBINOJHAETCS HA JIUCTaX 0€3 paMOK U OCHOBHBIX
HaAIUCEN.

S Hywmepanus ctpaHull TEKCTOBOM 4YaCTU BBINOJHICTCA B IPABOM
BEpXHEM YyIUIy JIMUCTa apaOCKUMH IudgpaMu 0e3 TOYKH B KOHIIE, HaUMHAas
paznenom «Coxnepxkanue». Homep cTpaHHIBI TEKCTOBOTO JIOKYMEHTA 3a-
MUCBIBAETCA TEM K€ MPUPTOM, YTO U OCHOBHOM TEKCT.

6 B oTuere oTAeNbHBIE CJIOBA, 3HAKU, CUMBOJIbI, (POPMYJIbI CIEAYET
neyaTaTh IpU MOMOIIU peaakTopa GopMyn mipudToM rapHUTYPHI U KETJis
OCHOBHOTI'O TEKCTA.
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7 OT4eT peKOMEHAYyeTCs CIIMBATh B MATKHI MeperieT ¢ Mpo3pauHon
OJIHOCTOPOHHEH 00510k K0M 1 eauHoM it Ky3['TY dhopMsl.

8 OrneyaTrky, OMUCKU U JIPyTME HETOYHOCTH, OOHAPYKEHHBIC B TEK-
CTE, JIOMYCKAETCs HMCHPaBJIATh MOAYMCTKON WM 3aKpaliuBaHUEM Oesoif
KOPPEKTUPYIOUIEH KUAKOCTBIO C TOCIEAYIONIMM HAHECEHUEM HMCIPaBJICH-
HOro TeKcTa (rpaduku) PyKONMCHBIM CIIOCOOOM IMAacTOM WJIM YEepHHUJIAMH
yépHoro 1Bera. Haknelku, noBpexeHHs JIUCTOB OTYETA, TIOMApPKU HE J10-
MyCKaloTCsl.

9 ®amwinm, Ha3BaHUS YUPEXKIACHUN U IPyrUe UMEHAa COOCTBEHHBIC B
TEKCTOBOW YAaCTU OTYETa MPUBOJATCS HA SI3bIKE OpuruHana. Jlomyckaercs
TPaHCIUTEPUPOBATh (3aMeNIaTh MPU HAMMMCAHUU OYKBBI PYCCKOTO ajidaBu-
Ta Ha COOTBETCTBYIOIIME OYKBBI WJIM COYETaHUsS OYKB aHTJIMMCKOTrO anda-
BHUTAa) UME€HA COOCTBEHHBIE U MTPUBOJINTh Ha3BaHUS YUPEKJICHUIN B MIEPEBO-
JIe¢ Ha PYCCKHUU SI3BIK C J0OaBJICHHEM (MpH MEPBOM YIIOMUHAHUM) OPUTH-
HaJbHOrO Ha3BaHWs. MIMeHa clienyeT mucaTh B CIAEAyIONEeM Topsiake: da-
MUJIUS, UM, OTYECTBO WM — (DaMIUIKsl, UHUIHAIBI Yepe3 MpoOesbl, IpH
ATOM HE JIOMYCKAETCs MEPEHOC UHUIUATIOB OTACIBHO OT (haMuUIuu Ha clie-
IYIOIIYIO CTPOKY.

10 CoxpartieHue cjIoB M CIIOBOCOYETAHUN B TEKCTOBOW YAaCTH OTYETA
JIOTTYCKAETCS B COOTBETCTBHUM C MEPEUYHEM MPHUHATHIX COKpAIEHUM, KOTO-
pbIi OJKEH OBITh MPUBEIIEH B CTPYKTYpPHOM 3jeMeHTe «OmnpeneneHus,
0003HAYEHUSI U COKPAIICHUSD TEKCTOBOM 4YacTH oTuera. B TakoM ciydae
OH pacriojaraercs nepej BBejaeHreM. He gomyckaroTcss COKpalleHus clie-
JQYIOIIHUX CJIOB U CJIOBOCOUYETAHUM: «TAaK KaK», «TaK HA3bIBAEMBbID», «TAKUM
00pa3zomM», «TaK YTO», «..., HAIPUMED, ...».

11 B TekcToBO#l yacTu oTdeTa, KpOME OOIICTPUHATHIX OYKBEHHBIX
a00peBUaTyp, JAOMYCKAETCs HCIOJIb30BaTh BBEACHHBIC MX aBTOpaMu OYyK-
BEHHBIC a00peBHATYpPHI, COKpaAIIEHHO O0O3HAYAIOIINE KaKHWE-TUOO IMOHS-
THSI U3 COOTBETCTBYIOIIMX OOjacTei 3HaHus. [Ipu 3ToM mepBoe yrmoMuHa-
HUE TaKux abOpeBUATYyp YKa3bIBAE€TCS B KPYIJIBIX CKOOKAaxX MOCJE MOJHOTO
HAaUMEHOBAHUS, HAINpUMEp, WMHKEHEpHO-TexHuuyeckuih nepconan (MTII),
MUHEpaIbHO-ChIpbeBas 0aza (MCB). B manpHeiieM MOXXHO TPUMEHSITH
COKpAaIllCHHOE UX HamucaHue 0e3 ckoOok. CokpalleHus, HE SBISIONIUECS
OOILIENPUHSATHIMUA, PEKOMEHIYETCSI TPUMEHSTh JUIIb MPU YACTOM IOBTO-
PEHUU UX B TEKCTE.
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TpeOoBaHus K CTPYKTYPHBIM 3JIEMEHTAM TEKCTOBOM 4aCTH

TUTYJIBHBIN JIUCT, 3aJaHUE HA MPAKTUKY U ATTECTALMOHHBIA JIUCT.
THUTYJIBHBIN JIUCT SIBJISIETCS NEPBOW CTPAHULIEM TEKCTOBOM YaCTU OTYETA U
CJIY’KUT UCTOYHUKOM UH(pOpMAIUH AJ1s1 00pabOTKHU U MOUCKA IOKYMEHTA.

biianku TUTYJIBHOTO JIUCTA, 33/IaHUSI HA TIPAKTUKY U aTTECTAI[MOHHBIN
muct umerot eaunyto g Ky3I'TY ¢opmy Ha nuctax popmarta A4. bianku
TUTYJBHOTO JIUCTA, 3aJIaHUs] U ATTECTAIMOHHBIN JINCT 3aNIOJIHSIOTCS NeYaT-
HBIM CIIOCOOOM MIPUPTOM OCHOBHOTO TEKCTAa. BO3MOXKEH PYKOMUCHBIM
Croco0 3amojiHeHUs Pa300pPUYMBBHIM TOYEPKOM YEPHUJAMHM WJIM TACTOU
YEPHOTO LBETA.

Cooeporcanue. Conepxxanue ABISIETCS 00s13aT€NbHBIM Pa3/IeIOM TEK-
CTOBOM 4acCTH, B KOTOPOM MEPEUUCIISIIOTCS HAUMEHOBAHUSI HYMEPOBaHHBIX
Y HECHYMEPOBAHHBIX pa3/IeNIOB (HAaUMHAs C BBEJCHUS) U IOAPA3IETIOB, MPU-
JIO)KCHUS U UX HAaMMEHOBAHMS, a TaKXK€ YKa3bIBAIOTCSI HOMEpA JIUCTOB, C
KOTOPBIX OHM HauuHaroTcsa. Coaep)kaHue HAUMHAIOT C HOBOT'O JIUCTA.

HanmeHoBaHuUs, BKIIIOYEHHBIE B COAEp>KaHUE, 3alKCHIBAIOT CTPOY-
HbIMU OyKBamMu HIPU(PTOM OCHOBHOTO TEKCTAa OTUETAa, HAYMHAS C MPOIHC-
HOM OYKBBI, 0€3 MHOIOTOYHI TIEpe] HOMEPAMH JINCTOB.

Beeoenue. Brenenue sBIsieTCs 00513aTEIbHBIM Pa3/IeIOM JIOKYMEHTA
TEKCTOBOM 4acTh. BBejeHHWe HAuMHAIOT C HOBOTO JiucTa. Bo BBeaeHUM
HEOOXOIMMO MOKa3aTh aKTYyaJIbHOCTh U MEPCIEKTUBHOCTh TEMbI MPAKTUKHU
U TOCTaBJIeHHOM 3aiaun. KpaTtko chopMynupoBaTh 1€ib, OKUIAEMBIE pe-
3yJbTAThl MPAKTUKHU, CPOK MPOXOKIACHUS MPAKTUKH.

3anuceiBaTh (POPMYJIUPOBKY KXKJIOrO MOKa3aTelsl KauyecTBa padOThI
cieayer ¢ ab3aiHoro OTCTyma.

BBenenne M0KHO OBITh HANMKMCAHO B CXKATOW, JAKOHUYHOU dopMme U
COJIepKaTh OJHY-JIBE CTPAHUIIBI.

Ocnoenasa uacme, ¢ yKazanuem pa3oenoé B OCHOBHOW 4aCTH NpPHU-
BOJIAT JaHHBIE, OTPAXKAIOIINE CYITHOCTh, METOJIUKY U OCHOBHBIC PE3YJIbTa-
ThI BBITIOJTHEHHOW PaOOTHI.

CoJiep’kaHre OCHOBHOM 4acTH pabOThl 0O0YUYAIOUIUICS, U PYKOBOJIU-
Telb GOPMUPYIOT COBMECTHO, IMPU ITOM OHO JIOJIKHO OTBEYATh 3aJJaHUIO U
TpeOOBAHUSIM BBIMyCKarOLIEH Kadeapsl.

OCHOBHYIO YacTh U3JIaraloT B BUJIE COYETAHUS TEKCTA, UJUTIOCTPALIUH,
dbopmyn u Tabnuu. HanmeHnoBaHus pa3aeinoB OCHOBHOM YacTH JOJIKHBI OT-
pakaTh BHITIOJIHEHUE 3aJaHUSI.
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3axniouenue. 3aKIOUCHUE JOJDKHO COJIEPKATh KPATKUE BBIBOABI MO
pe3yJibTaTaM BBIMOJHEHHON paOOThl, OIEHKY MOJHOTHI PEIICHUS] MOCTaB-
JIEHHBIX 33/1a4, PEKOMEHIAIMA TI0 KOHKPETHOMY MCIIOJIb30BaHUIO PE3Yiib-
TaTOB pabOThI, €€ MPAKTHUYECKYI0 3HAYUMOCTh. 3aKJIIOUCHUE HAUYMHAIOT C
HOBOTO JIUCTA.

Cnucok ucnonv306annvlx ucmoynukog. CIUCOK HCHOJIb30BAHHBIX
UCTOYHHMKOB (J1aJiee CIUCOK) SIBISICTCS 00s13aTeNbHBIM Pa3JeioM U BKIIIO-
4aeTcs B COJIEP>KaHUE TEKCTOBOM YaCTH.

PexoMenayeTcs pacnojaraTb ICTOYHUKHU B CIIUCKE MO aindaBUTy — OT
«A» 1o «S». [IpuHIMO pacmonoKeHus B CIHCKe OMOIUOrpaduIecKux uc-
TOYHUKOB — «CJIOBO 3a CJIOBOM». PaboThl aBTOPOB-04HOGaMUIIBIIEB PACIIO-
JararoT B mopsijake andaBuTa UX WHUIMAIOB. PaboThl 0HOTO aBTOpa — B
andaBuTe Ha3BaHWN MpousBeAcHUN. Pab0OThl Ha MHOCTPAHHBIX SA3BIKAX — B
KOHIIE CIIMCKa B cOOCTBEHHOM ajihaBUTHOM psiny. HopMaTuBHO-IIpaBoBbIE
aKThl pACIIOJArarT B HaYaje CIUCKa.

bubnuorpadguyeckne 3amucu B CIUCKE 005S3aTEIBbHO HYMEPYIOT B
CKBO3HOM mopsiake. Kaxxnoe onucaHue HAYMHACTCA C HOBOW CTPOKH M C
a03aria.

Cnucok B TEKCTOBOM YacTH OTYETA JIOJKEH COJIEPKATh CBEIICHUS HE
MeHee 4eM O 25-30 MCTOYHUKAX, MCIOJIb30BAHHBIX MPU BBHIIIOJHEHUU Pa-
00TbI, Ha KOTOPBIE UMEIOTCSI CCHUIKU B padoTe.

[IpaBuna u nmpuMepbl OMOIMOTPAPUUECKUX OMUCAHUN UCTOYHUKOB
CITMCKA IaHbI B MPUJIOKEHUH A.

Ipunoscenun. Marepuan, JONOJHAIOIMN TEKCT OTYETA, NOITYCKAECT-
Csl MOMENIaTh B MPUIOKEHUSIX. B IpuiokeHus, HapuMep, MOTyT OBbITh
MTOMEIIIEHBI:

— TaOJIUIBI U PUCYHKH O0JIbIIOTO (hopMara;

- IOKYMEHTHI TPEANPUSATHS;

— JIOTIOJTHUTEIbHBIC PACUYETHI;

— UHCTPYKIUU, METOJAUKH, pa3pab0OTaHHbBIE B MPOILIECCE BBHIMOJHEHUS
OTYETA,;

— WITIOCTPAIIMU BCIIOMOTATEIBLHOIO XapakTepa U T. .

[Tpunoxenust oPOpMIISIIOT Kak MPOJOJKECHUE OTYETA Ha CIEAYIOIINUX
€ro JINCTax.

Kaxpoe npuinoxxeHue ciaeayeT HaYuHATh C HOBOTO JIMCTA.

[Ipunoxenue nomKHO UMETh HazBaHue B BUje ciaoBa «IIPMIJIOXE-
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HUE», koTopoe 3anmuchIiBatOT MPOMUCHBIMU OYKBaMU CUMMETPHUYHO OTHO-
CUTENIbHO TekcTa. O003HAYarOT MPUJIOKEHMS 3arjaBHBIMU OYKBaMH pYycC-
ckoro ajndaBuTa, 3a UCKIHOYEHHEM OYKB E, 3, 171, O, Y, b, bI, b. Ilocne
cioBa «[IPUJIOKEHUE» cnenyetr o603HaueHUE B BUJIE 3arIaBHON OyKBBI
pycckoro aingaButa, 0003HAYaIOLIEH €ro MOoCIeq0BaTEIbHOCTh, T. €.
«ITPUJIOXKXEHUE A».

Ecnu B mokymeHTe oAHO mpuiioxkeHue, ero ohpopmisitor kak «I1PU-
JIOJKEHUE A»x.

Jlasiee Ha cieayromen CTpOKE 4yepe3 OJAUH MOJIYyTOPHBIM HMHTEPBA
CUMMETPUYHO OTHOCUTENBHO TeKcTa (1o neHTpy) mpudrtom Ne 14 ykasbl-
BAIOT 3aroJIOBOK MPHWJIOKEHUSI CTPOUYHBIMU OYKBaMH, HayWHasl C MPOIHC-
HOH (3arjlaBHO#). 3aTeM cleayeT OTCTYNUTh OJIUH MOJYTOPHBINA WHTEpPBa
U pa3MeniaTh MaTepual NPUI0KEHUS.

Ecnu npuitoxkeHne He MOMENIAeTcs Ha OJHOM JIMCTE, €r0 MEPEHOCT
Ha CJEAYIOIINH, MPU 3TOM Ha Ka)KJIOM MOCIEIYIOIIEM JTUCTE CUMMETPUYHO
OTHOCUTEIIBHO TeKcTa 1o 1eHTpy mpudrom Ne 14 ykazeiBaroT «Ilpomor-
KEHUE MPUIIOKECHUS ... ).

[TpunoxeHus, Kak MpPaBUJIO, BBIMOJHSIOT Ha JHUCTax ¢opmara A4.
Jonyckaercs odopmisTh NOPWIOKEHUsT Ha Juctax ¢opmara A3
(297x420 mm).

TekcT KaXa0ro MPUIIOKEHUS, NMPU HEOOXOAUMOCTU, MOXKET OBbITh
pasziesieH Ha pa3fenbl, MOpa3aeiibl, IYHKTHI, MOIMYHKThI, KOTOpbIE HyMe-
pYyIOTCA B Mpeaenax Kaxaoro npuioxeHus (Hanpumep, Al.1 u 1. 1.). Bee
MPUJI0KEHUS JOJKHBI OBITh IEPEUUCIICHBI B COAEPKAHUU C YKAa3aHUEM HX
o0o3HaueHuil u 3aroinoBkoB. Ha kaxnoe npunoxenue B [13 o0s3arenbHO
JOJKHA OBITh CCBHUIKA.

ITocTpoeHue OCHOBHOM YacTH

1. OCHOBHYIO YacTh pa3eisiOT Ha pa3aeibl U OApa3Acibl.

2. Pazmensr m moapaszaensl MOMKHBI MMETh 3aroJOBKH. 3aroJOBKH
JOJDKHBI U€TKO M KPATKO OTpakaTh COAEP KaHKE Pa3AesioOB U MOAPA3/IeIIOB.

3. Pazgensr (kpoMe copiepkaHus, BBEICHUS, 3aKIIFOUYEHHS, CITHCKA MC-
MOJIb30BAHHBIX MCTOYHMKOB, MPHUJIOKEHHS) JOJDKHBI UMETh IOPSJIKOBBIC
HOMEpa B Tpejesiax Bcero oT4eTa (CKBO3HYIO HyMepallui), 0003HaUCHHBIC
apaOckuMu 1udpamMu 0€3 TOYKM B KOHIIE HOMEpa W 3alMCaHHbIe ¢ a0d3all-
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HOT'O OTCTYIIa MPONKUCHBIMU (3arjlaBHBIMK) OyKBaMH OCHOBHOTO TEKCTA.

[ToquepkuBaHusi, MEPEHOCHI B CIOBAX M TOYKU B KOHIIE 3arojOBKOB
HEJIONYCTUMBI. ECIM 3aroiIOBOK COCTOUT U3 JIBYX MPEJIOKEHUMN, UX pas-
NS0T TOYKOM. [Ipr MHOrOCTpOYHOM 3arojiOBKE Kakaas MOCHEAYHOIIast
CTPOKa 3arojioBKa HauyMWHAETCSA IM0J OYKBEHHOM YacThiO0 MpEAbIAyIlIeH
CTPOKH.

4. HenymepoBannsie 3aronoBku (COLEPXXAHUE, BBE/JEHUE,
3AKJIFOYEHUME, CIIMCOK HCITIOJIB3OBAHHbLIX MCTOYHHMKOB,
[TPUJIOXXKEHUE) nuiyTcsi nponucHbIMU (3arjiaBHbIMM) OYKBaMU OCHOB-
HOT'O TEKCTa CUMMETPUYHO OTHOCHUTEJIBHO TEKCTA OTACIBHON CTPOKOM.

5. 3arojoBKM MOJpa3AeioB MUIIYTCS € a03allHOTO OTCTyMHa CTPOU-
HbBIMU OyKBaMHM OCHOBHOI'O TEKCTa, HauMHas C MPOINHUCHOM (3arjaBHOMN)
OykBbl. [logpasmensl JODKHBI UMETh HYMEpAIMIO B Ipeenax KaxKIoro
pazaena. Homep mojapasziena coCTOMT M3 HOMEpa pasiesia U mojapasfena,
pa3ziei€HHBIX TOYKOM, Hampumep, 4.2, 4.3, 4.4 u 1. 1. B KoHIle HOMEepa
paszena v nojapasjeia TOUKa He CTAaBUTCS.

6. HemonyctumMo HamucaHuWe 3arojioBKa B KOHIIE JINCTA, a MOCTEY-
IOIIEro TEKCTa — Ha cieayromeM jgucte. IlenecoodpazHo, 4ToObl 10 mepe-
X0/1a Ha CJIEAYIOIINM JINCT MO/ 3ar0JI0BKOM OBLIIO HAMMKCAHO HE MEHEE TPEX
CTpPOK.

7. Paccrosinue:

— MEX]ly TEKCTOM U OYEPEIHBIM (CIECAYIOIIMM) 3aroJIOBKOM pa3zjielia
— pacCTOSIHUE HE YCTaHABJIMBAETCS, T. K. BCE pa3/ieiibl HAUMHAIOTCS C HOBO-
ro JIMCTA;

— MEX/Iy 3aroJIOBKaMu pazjielia U moApaszjiesia B OJIHY MYCTYI0 CTPOKY
MOJTyTOPHBIM UHTEPBAJIOM;

— MEXJy 3aroJIOBKaMH Mojpaszjiesia U MyHKTa — OJ{HA IMyCTasi CTPOKa
MOy TOPHBIM UHTEPBAJIOM;

— MEX]Iy 3arojIOBKOM ToApasz/iesia U MOCASAYIOMMNM TEKCTOM — OJIHA
MycTas CTPOKa MOJTYTOPHBIM UHTEPBAIIOM;

— 3aroJIOBOK ITYHKTOB (IIOJIYHKTOB) OT IOCJEIYIOIIEro TEKCTa He
OTIEIISICTCHI.

8. BHYTpH myHKTOB WJIM TIOAMYHKTOB MOTYT OBITh MPUBEICHBI MEpe-
yucieHus. llepes KaXabiM 3JIEMEHTOM MEPEUMCIICHUS CIIENYyeT CTaBUTh
neduc. IIpy HEOOXOIUMOCTH CCHUIKH B TEKCTE HA OJWH M3 AJIEMEHTOB TIe-
peuucieHus BMECTO Jeduca cTaBsATCs CTpOUYHbIE OYKBBI B MOPSIKE pPyC-
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ckoro andaBuTa, HaYMHAs ¢ OYKBBI «a» (3a UCKJIIOUCHUEM OYKB €, 3, H, 0,
4, b, bl, b).

9. Jlns pganpHeWIied aeranu3alui MEepeurcIeHU HEeOoOXOIUMO HC-
MoJIb30BaTh apabckue Mupsl O CKOOKOM, a 3amuch MPOU3BOAUTCS C a0-
3aIIHOTO OTCTYIIA, KaK MOKa3aHO HIKE B IpUMEpE:

a)
0)
1)
2)

N3noxeHne TeKCTa JAOKYMEHTAa TEKCTOBOl 4YacTHM OTYeTa IO
MPaKTHKe

1. Texct oT4yeTa MOMXKEH OBITH KpPaTKUM, YETKUM W HE JIOMYCKaTh
pPa3IMYHBIX TOJIKOBaHMH. M31M0KEHHE TEKCTOBOW YAaCTH PEKOMEHIYETCS
BECTH OT MEPBOTO U TPETHETO JHUIa MHOKECTBEHHOI'O YHWCJIa, HAIpPUMED,
npeobpasyeM, ompejaessieM, MPUMEHSIOT, yKa3biBaloT U T. A. [Ipu stom
MOXET ObITh UCIIOJb30BaHA U O€3TMYHOCTHAS (popma, Hampumep, MPUHU-
MaeTcsi, ONpeAesieTCs U T. 1.

[Ipu u3n0XeHUU 00sA3aTENBbHBIX TPEOOBAHUMN B TEKCTE JOJKHBI MIPHU-
MEHSTBCSI CIIOBA «IOJDKEH», «CIEAYET», «HEOOXOIHMO», «TpeOyeTcs»,
«UTOOBI», «Pa3peIIaeTCs TOIBKO», «HE JIOMYCKAETCS», «3alPEIIACTCs», «HE
cineayet». [Ipu u3noxxeHun Ipyrux MOJOKEHUHN ClielyeT MPUMEHSTh CJI0Ba
«MOTYT OBITHY», «KaK MPABUIIO», «IIPU HEOOXOAUMOCTHY, «MOXKET OBITH,
«B CJIy4ae» H T. .

2. B TekcTe He nomycKaeTcs:

— MPUMEHSTh 0O0OPOTHI PA3rOBOPHON peur, TEXHUIU3MBI, TTpodeccu-
OHAJIN3MBI;

— MPUMEHSATH JJI1 OJHOTO U TOTO K€ TMOHATHS pa3Iu4HbIe HAy4IHO-
TEXHUYECKHUE TEPMUHBI, OJU3KHUE MO CMBICTY (CHHOHUMBI), a TaKXK€ HUHO-
CTpaHHBIE CIIOBA U TEPMUHBI MIPYU HAIMYUM PABHO3HAYHBIX CJIOB U TEPMHU-
HOB B PYCCKOM SI3bIKE;

— MIPUMEHSTh MPOU3BOJIbHBIEC CIIOBOOOPA30BaHUS;

— COKpallaTh 0003HAYEHUS €AUHUI] PUMUECKUX BEIUYUH, €CIIU OHU
ynoTpeOsitorcst 6e3 mudp, 3a UCKIIOYCHUEM €IUHUIl (PU3MYECKUX BEJIHU-
YUH B IOJIOBKaX M OOKOBHKAX TaOJMII U B paciiippoBKax OYKBEHHBIX 000-
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3HAYCHUU, BXOJAIMNX B (DOPMYIIbI U PUCYHKH.

3. B tekcrte, 3a uckmodeHueM Gopmyia, TaOaUI U WIIIOCTpAIUi, HE
JIOTTyCKAETCS:

— MNPUMEHATh MATEMaTUYECKUW 3HaK (-) mepea OTpULIATEIbHBIMH
3HAYCHUSAMU BEJIMUMH (CJICAYET MUCATh CIIOBO «MUHYCY);

— MNPUMEHATh O€3 YHCIOBBIX 3HAYECHUM MaTEeMaTHYECKUE 3HaKH,
Harpumep, = (paBHO), a Takxe 3Haku Ne (Homep), %o (ITPOLIEHT).

4., YucnoBble 3HAYEHUSI BEJIWYMH B TEKCTE CIEAYET YKa3bIBaTh CO
CTEIMEHBbI0O TOUHOCTH, KOTOpas HeoOXxoauma Jjisi o0ecrnedeHus TpeOyeMbIxX
CBOWCTB M3JIENUs, NIPU 3TOM B PANY BEIUYHWH OCYIIECTBIISIETCS BBIPABHU-
BaHME YUCJIa 3HAKOB IOCJIE 3aIsITOM.

5. ®opMyIbl 3a UCKIIOUYEHUEM (DOpMYJI, TTOMEIIAEMBIX B MPHUIIOXKE-
HUH, JIOJDKHBI HYMEpPOBAaThCA CKBO3HOW HyMEpaluMel WM HyMepaluued B
npefenax paszjena apadbCkumu Iu@pamu, KOTOpBIE 3alKCHIBAIOTCA Ha
ypoBHE (HOPMYJIbl B KpailHEM MPaBOM IOJOKEHHUU HA CTPOKE B KPYIJIBIX
ckoOkax. Bo Bropom cityuae HOMep (popMyIIbl COCTOUT M3 HOMEpa paszelia
U TIOPSIIKOBOTO HOMEpa GopMyJibl, pa3ieICHHbIX TOUKOM, Harpumep, (3.1).

11 Cchliku B TEKCTE Ha MOPSAKOBBIE HOMEpa (hOPMYJI JIat0T B CKOO-
Kax, HallpuMep, «... IpoBeaeM pacueT 1o hopmyiie (2.4)».

12 ®opmyiibl, MOMENIaeMbIe B MPUIIOKEHUSX, JOJDKHBI 0003HAYaThCS
OTZIEJIbHON HyMepaluen apadckumu mudpamMu B mpeaenaax Kaxiaoro mnpu-
JOKEHHS ¢ 100aBJICHUEM Mepe] Kaxaoui mudpoil 0003HaYEHUS TTPUITOKE-
HUs, HarpuMmep, popmyina (B.1).

OdopmiieHue MILTIOCTPALMH

1 Bce mmmoctparuu (pororpaduu, cxembl, rpapuku, AUarpaMmmbl,
YEPTEKHU U T. I1.) UMEHYIOTCS pUCYHKaMHU.

2 IlpenmyIiieCTBEHHO IIBET N300paKeHUN PUCYHKOB — YEPHBIA Ha Oe-
aoM ¢oue. B opopmiieHrnn Bcex pUCYHKOB CIEAyeT MPUACPKUBATHCA €u-
HOOOpa3us. JlonmyckaeTrcss IpUMEHEHHE LIBETHOTO 0(OPMIICHHUS.

3 PucyHKH, 332 UCKIIFOYEHUEM PHUCYHKOB IMPHUIOKEHUH, CIEIyET HY-
MepoBaTh apaOCKUMH IuppaMu CKBO3HOM HyMepaluell Wi HyMepoBaTh
PUCYHKH B Ipeaenax pasaena. Bo BTopom ciydyae HOMEpP pUCYHKa COCTOUT
U3 HOMEpa pasliena M MOPSAKOBOIO HOMEpPA, pPa3AENEHHBIX TOYKOM.
Hampumep, Pucynok 1.1. Ecau pucyHok oawH, To oH 0003Haudaetcs: «Pu-
CYHOK 1».
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4 PUCYHKHU MPUIIOKEHHS 0003HAYAIOT OTACIBLHON HyMepaluen ¢ J10-
OaBneHueM nepes nudpoit 0003HaUeHUE NPUIIOKEHUsI, HanTpuMep, «Pucy-
HOK A.3».

5 WnmocTtpanuu, MOTYT UMETh HAMMEHOBAHUE U, MPU HEOOXOAUMO-
CTH, TOSICHUTEJIbHBIE JaHHbIE (MOJAPUCYHOUHBIA TeKCT). [loapucyHOUHbIN
TEKCT PacCIojiaraeTcsi Moji PUCYHKOM CHUMMETPUYHO OTHOCUTENIBHO TEKCTa
(mo nentpy) kerap Ne 12, mpudt — He >kupHbiii. CiaoBo «PuUCYHOK» H
HAaUMEHOBAHHUE MOMEMIAIOT MOCJE MOSICHUTENbHBIX TAHHBIX U MPUBOJSAT C
a03a1eBoro orcTymna mpudTOM OCHOBHOT'O TEKCTa, HAUMHAS C MPOIMUCHOM
(3arnaBHOM) OYKBbI, 0€3 TOUKM B KOHIIE Ha3BaHWs, CIEAYIOIIUM 00Opa3oM:
«Pucynok 1.2 — Cxema 10KyMEHTOO00OPOTa OpraHU3aIIU».

[Ipy MHOTOCTPOYHOM Ha3BaHUHM KaxJas IMOCIEayIoNas CTpokKa
Ha3BaHUS PUCYHKAa HAYMHAETCS I10J] OyKBEHHOW YACThIO MPEAbIAYIIEH
CTPOKH.

PucyHku B TEKCT€ BBIACISIIOTCS OJHUM MOJYTOPHBIM HHTEPBAJIOM
nepe; pUCyHKOM U OJHUM IMOJYTOPHBIM MHTEPBAJIOM IOCJIE HA3BaHUS PU-
CYHKA.

6 PucyHok cienyer pacrojaraTh IOCJE€ CChUIKM Ha HEr0 WJIM Kak
MOXHO Onvke K Hel. [Ipu cchlikax Ha MIUTIOCTPALIUMU CIIEAYET MUCATh «...
B COOTBETCTBUM C PUCYHKOM 2» TMPHU CKBO3HON HyMEpallMu U «... B COOT-
BETCTBUHM C PUCYHKOM 1.2» mpu Hymepalnuu B peaenax pas3jena.

7 I'paduku, oToOpaxarlue KauyeCTBEHHbIE 3aBUCUMOCTH, M300pa-
YKAIOTCSA Ha TUIOCKOCTH, OTPAHUYEHHOM OCSIMHU KOOPJMHAT, 3aKaHUYMBAIO-
nMHucs cTpesikaMu. [Ipyu 3ToM ciieBa OT CTPENIKH OCH KOOPJAWHAT U MO
CTPEJIKOM OCH aOCIUCC MPOCTAaBIIIETC OYKBEHHOE 0003HAYE€HHE COOTBET-
CTBEHHO ()YHKIIUM W aprymMeHTa 0€3 yKazaHus HMX CIUHUIl U3MEPEHUS.
[Ipumep rpaduka nokasaH Ha pucyHke 1.
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Pucynok 1 — Ilpumep odopmiierus rpaduka, oToOpaxkaromero kade-
CTBEHHYIO 3aBHCUMOCTh
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IHocTpoenue Tadauu

1 TaGauibl MPUMEHSIIOT AJIsI Jy4IlIeil HArJIIIHOCTH U yA00CTBA CpaB-
HEHMs mokaszareneil. HazBaHue TaOiuIilbl HOMKHO OTpakaTh €€ CojepKa-
HUe, OBITh TOYHBIM W KpaTkuM. Ha3zBaHue TaOMMITbI TOMEIIAOT HaI TaOIu-
uei. [Ipu nepeHoce yactu TabMUIBI HA TOT K€ WJIM JAPYTUe JTUCTHl Ha3Ba-
HUE MOMEMIAIOT TOJbKO HaJl IEPBOM YaCThIO TAOJHUIIBI.

2 Tabauipl, 32 UCKIIOYCHUEM TaOIUIl MPHIOKCHUH, CIIeIyeT HyMe-
poBaTh apabCKkuMu 1UdpamMu CKBO3HOM HyMepaluel Wiu B Mpeesiax pas-
nena, Hanpumep, «Tabnuna 1.2». Ecinu B TekcTe ojHa Tadiuia, oHa JTOIXK-
Ha ObITh 0003HaueHa «Tabmuma 1», mm «Tabauna B.1», ecnmu ona mpuBe-
neHa B npuiokenuu. [locie Hymepaluu Tabauibl yepe3 TUpE C 3arjiaBHOM
OYKBBI MMUIIIETCS 3aTOJIOBOK TAOJIMIIBI.

B tekcte Tabnuily ciemayeT BBIACTATH OAHUM IOJYyTOPHBIM WHTEpBa-
JIOM TIepe]] Ha3BaHUEM TaOJUIIbl U MOCIE CaMOU TaOJIHIIbI.

Homep Tabnuipl ¥ ee Ha3BaHUE pacliojiararoT Haj Tabiuiei 6e3 ao-
3aI[HOTO OTCTyNa MPU(TOM OCHOBHOTO TEKCTA, IPUYEM CIIOBO «Tabmuia»
NUIIeTcs ciieBa, Hanpumep, «Tabnuna 4.1 — Ilokazarenu AMHAMHUKA YKC-
JIEHHOCTH TIepcoHajna». B KoHIle Ha3BaHUsl Touka He cTaButcs. [Ipu MHO-
TOCTPOYHOM HA3BAaHUM KaxJas MOCJIEAYIOIasi CTPOKA Ha3BAHUS TAOJIMIIbI
HAYMHACTCS 10J] OYKBEHHON YaCThIO MPEbIAYIIECH CTPOKHU.

3 Ha Bce TaOnuIlbl TECTOBOM YaCTH JOJKHBI OBITh TPUBEACHBI CCHLI-
KW, IIPY 3TOM CJIEAYET MUCATh CI0BO «Tabiuua» ¢ ee Homepom. Hampumep,
«PacueT cpeaHell 3apaOOTHOM IUIATHl 332 OTYETHBIM MEpPUOJ MPUBEICH B
Tabnuue 6.4».

4 Tabnuily cieBa, cripaBa U CHU3Y, KaK MNPaBUIIO, OTPAHUYMBAIOT JIU-
HUSMU. 3aroJIOBKU Tpad U CTPOK TaOJUIl CIAEAYET NMUcaTh B €IUHCTBEHHOM
4uCJe, C MPOMUCHBIX OYKB, MOJ3aroj0BKU rpad — co CTpOUHOU OYKBBI, €C-
JIM OHU COCTABIISIIOT OJTHO MPEJIOKEHUE C 3ar0JI0BKOM, WM C MPOMKUCHON
OYKBBI, €CJIM OHM UMEIOT CaMOCTOSTEIbHOE 3HaueHue. B KOHIle 3aroJioB-
KOB U I0J13aI'0JIOBKOB TOUKHU HE CTaBSAT. [[eUTh TOJIOBKY TaOJIULIbI 11O AHa-
TOHAJIM HE JOMYCKaeTCsl.

I'pady «Homep no mopsiaky» B TaOJIMILy BKJIIOYATh HE JOMYCKAETCS.
HymMmepanus rpad tabnuubl apabckuMu nudpaMu JI0MYCKAETCs B TE€X CIY-
qasix, KOrjJa B TEKCTE JOKYMEHTa UMEIOTCSI CChUIKA HAa HUX, IPU JEJICHUU
TaOJIMIIBI HA YAaCTH, a TAKKE TIPU MEPEHOCE YaCTU TaOIUIIbI Ha CIEAYIONIYIO
CTpaHHUILy.



18

5 Tabnuiry ciaeayeT moMeaTh Mocjie MEPBOTo YIIOMUHAHUS O HEH B
TekcTe. TabIuIlel ciieayeT pa3MeniaTh Tak, YTOObl KX MOYKHO OBLIIO YHUTATh
0e3 moBopoTa NoKymMeHTa. Eciin Takoe pa3MeiieHue HeBO3MOXKHO, TaOJIUILY
pacroJiaratloT Tak, 4ToObl JJIsl YTEHUS TPEOOBAIOCH Obl MMOBEPHYTH JIOKY-
MEHT 110 YaCOBOM CTPEJIKE.

[Tpu nepeHoce TabIUIIBI HA CIACTYIOMIUI JTUCT TOJIOBKY TaOIUIIbI Clie-
IyeT MOBTOPATh, U HAJl HEW ciieBa nmomMemaroT cioBa «IIpogomkenue Tad-
JUIB» C YKa3aHUEM HOMEpa TaOJHUIIbI.

[Ipu nepeHoce TabAUIBI HA MOCIEAYIONINE JIUCTHI TEKCTOBOTO JIOKY-
MEHTa T'OJI0BKa TaOJIMIIBI TOBTOPSETCS HA KaKa0M Jucte. s obneruenus
CCBUIOK B TE€KCTE OTuUeTa JomycKaeTcsi Hymepanus rpad. Tadbmuisl MOTyT
BBITIOJTHATHCS U B TEKCTE, U HA OT/ACJIBHBIX JINCTaX TEKCTOBOTO JOKYMEHTA.

6 Ecmu uudpossie nanHbie B rpadax TabIUIBI UMEIOT Pa3IudHYIO
pPa3MEpHOCTD, €€ YKa3bIBAIOT B 3arojioBKe Kaxkoi rpadel. Korma B Tadnu-
11e MOMEIIEHbI Tpadbl ¢ mapaMeTpaMu MPEUMYIIECTBEHHO OJHOUN pa3mep-
HOCTH, HO €CTh MOKAa3aTelu C JIPYyTUMU Pa3MEPHOCTSAMH, HAJA TaOIuLeH
MOMEIIAI0T HAJIKUCHU C TPeo0IIaatolie pa3MepHOCTH, a CBEJCHUS O JIPY-
IUX Pa3MEPHOCTAX JAIOT B 3ar0JIOBKaX COOTBETCTBYHoUX rpad. Ludpst B
rpadgax Tabaul, KaK MpaBWIO, PACIoaralT TaK, YTOObI KJIACChl YHCEN BO
Bceil rpad)e OBUIM TOYHO OJIMH MO APYyTUM. YHCIOBBIE BETMYMHBI B OJTHOM
rpade MO BO3MOXKHOCTH JOJKHBI MMETh OJIMHAKOBOE KOJIMYECTBO JIECH-
TUYHBIX 3HAKOB.

CcebLikn

CCBUIKM B TEKCTE MOSICHUTEJIBHOM 3alIMCKU HA UCIOJb30BAHHBIE UC-
TOYHUKHU JTAIOT B CKOOKAaX, BBIMOJIHEHHBIX JBYMSI KOCBIMH YE€pTaMU WM
KBaJ[paTHBIMU CKOOKaMH MOPSJAKOBBIM HOMEPOM IO CIUCKY MCTOUYHHKOB.
Hanpumep, «B pacuertax ncnosib3oBaHa MeToauka /15/, «... Kak ykazaHo B
MoHorpacduu [13]», «... B padotax /11, 12, 15-17/».

Ccpuiathbesl cleyeT Ha JIOKYMEHT B ILIEJIOM WJIM Ha €ro paszieiibl u
npwioxeHusi. CChUIKM Ha TOJPa3iesbl, MyHKThI, MOAMYHKTHI, TaOJIUIIbI,
CTpaHUILIbl, GOPMYJIBI M WLTFOCTPAIIMU HE JOMYCKAIOTCS, 32 UCKIIOYCHUEM
noApa3/ieNIoB, MyHKTOB, Ta0IUIl, NPUJIOKEHUN U UIUTIOCTPALIMN caMOro OT-
4yeTa, HallpuMep, «...B COOTBETCTBHHU C pa3liesioM 1», «...corymacHo 3.1»,
«...B cooTBeTcTBUU ¢ A.9 (mpmnoxenue A)», «...mo ¢opmyne (1.3)...»,
«...B Tabnune B.2 (npunoxenue B)...», «... Ha pucyHke 1.2...».
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3. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHE
IMPOU3BOJCTBEHHOU ITPAKTUKH

O6opynoBanue padounx mect: OO0OpynOBaHUE MPEANPUATUNR U TEX-
HUYECKOE OCHAIICHWE padOYnX MECT MPOM3BOIACTBEHHON IMPAKTUKH COOT-
BETCTBYET COJCPKAHUIO JCATCITLHOCTA M J]aeT BO3MOXKHOCTH OOydYarore-
MyCsl OBJIaJIeTh MPO(eCCHOHATBHBIMA KOMIIETECHITUSIMU 10 BCEM OCBaWBa-
EMBIM BHUAM JCATEIBHOCTH, MPEAYCMOTPEHHBIM IMPOTPAMMON C UCIIOIB30-
BaHHUEM COBPEMEHHBIX TEXHOJIOTHH, MAaTECPHUAJIOB M 00Oy 0BAHMS.
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4, OHEHOYHBIE CPEJACTBA
4.1. OueHo4YHbIE CPEACTBA NPH TEKYIIeM KOHTPOJIe

Texkylmuit KOHTPOJIb IO TPOU3BOJACTBEHHON MPAKTUKE 3aKIOYAETCS B
HaOJII0/ICHUY 32 BBHIMIOJIHEHUEM PA3JIMUHbIX BUJOB Pa0OT U MPOBEPKE OTUE-
Ta IO MPOU3BOACTBEHHON MPAKTUKE.

OTuer 0 NPOXOXKIACHUU MPOU3BOJICTBEHHOM MPAKTUKHU B OOIIEM BUJE
JOJKEH CONEPKATh CIEAYIOIINE CBEICHUS:

TUTYJIBHBIN JIUCT;

3a/laHUE HA MPAKTUKY;

aTTECTAI[MOHHBIN JIUCT

BBEJCHUE (C YKa3aHUEM 1IN, 33]]a4 TPAKTUKH );

XapaKTePUCTUKY opraHu3aiuu (0a3bl IPOXOKICHUS MPAKTUKHN);

MPaKTUYECKUE PE3YJIbTaThl, MOJYUYCHHBIE B IPOLIECCE BHITIOIHECHUS
3a/1aHU;

3aKJII04eHuE (BBIBOIbI);

CIIMCOK UCIOJIb3yEMbIX HCTOUHUKOB;

nepeyeHb JOKYMEHTOB, MPUJIAraeéMbIX B KQUECTBE MPUIIOKEHUN K OT-
YeTy MO0 MPAKTUKE.

Tunosble 3ajaHNs HA TPOU3BOACTBEHHYIO MPAKTUKY:

BrIinosHUTh npouenypsl npuema, perucTpaii U pa3MenieHrus WHIH-
BUIYJIbHBIX TOCTEN/ TYPUCTCKUX TPYMI/ HHOCTPAHHBIX TYPUCTOB

BrinosHUTh Npoueypbl HOUHOTO ayJuTa U Mepeladyd esl MO0 OKOH-
YaHWUU CMEHBI

Ocy11ecTBUTh MOJATOTOBKY MPOEKTA JOTOBOPOB.

OO0ecneunBaTh BBIMIOJIHEHUE JOTOBOPOB 00 OKa3aHWUU TOCTUHUYHBIX
YCIIYT.

OcyIiecTBUTh pacyeT C TOCTSIMHU 3a MPOKUBAHUE U OKa3aHUE JOTOJI-
HUTEJIbHBIX YCIYT, OPraHU30BaTh OTHE3]] TOCTEN
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4.2. OneHoYHBIE CPEICTBA NP MPOMEKYTOYHON aTTEeCTAIIUN

DopMOU MPOMEKYTOUHOM ATTECTALMU SIBJISETCA 3a4e€T, B MPOLIECCE
KOTOPOTO ompenaensercs chOopMHUPOBAHHOCT, O003HAYEHHBIX B paboueit
MporpamMMe KOMIIETCHIIUM.

PykoBomuTENb OLIEHUBAET PE3YNbTATHl MPOXOKICHUS MPOU3BO/I-
CTBEHHOW NPAKTUKHW, MPUHAMAas BO BHUMAHHE KAa4ECTBO OTYETA U YCTHBIC
OTBETHI 00YUYaIOIIErocsi Ha KOHTPOJIbHBIE BOMPOCHl. HCTpyMEHTOM H3Me-
peHusi cPOpPMUPOBAHHOCTH KOMITETCHIIUN SIBJISIETCS YCTHAsI 3alllUTa OTYETa
10 IIPOU3BOACTBEHHOU MNpakTuKe. [Ipu 3ammre oTyé€ra o NpoUu3BOICTBEH-
HOM MpPaKTUKE HEOOXOJAMMO OTBETUTH Ha MSATh TEOPETUUYECKUX BOMPOCOB.
JlomyCcKOM K TPOMEKYTOUYHOMY KOHTPOJIIO SIBJISIETCS BBINIOJIHEHHE BCEX
TpeOOBAaHUI TEKYILIETO KOHTPOJIS.

Bonpocsl Ha 3aueT

1. OnummuTe OpraHu3alMOHHYI0 CTPYKTYpPY CIIY>KOblI IIpUeMa U pa3Meliie-
HUS

2. Kak ¢dopmupyercss 1 pacCUMTHIBACTCS KAJIBKYISLIHUS CTOUMMOCTU YCIyT
MIPOKUBAHUS

3. Kak ocymiecTBisieTcs oOpranu3anysi HOYHOTO ayAuTa

4. B 4yeM CyIIHOCTh 3aKJIFOYEHHUS TIOTOBOPOB B COOTBETCTBUU C NPUHSATHIMU
COTJIALICHUSIMU

5. Kak 10kHO OBITH OPraHU30BaHO Padovyee MECTO CIEIUATIUCTA CIYKOBI
npueMa 1 pa3MenieHus

6. Kakue mpodeccuoHaibHble MPOrpaMMbl UCTOIB3YIOTCS ISl PErHcTpa-
MU U y4YeTa rOCTEN

/. PacckaxuTe MopsaaoK padoThl ¢ TPOPECCUOHAIBHBIMU MPOrpaMMaMu U
UX MOYJISIMU

8. Kak oopmistoTcs OyXralTepcKkrue JOKYMEHTHI 110 KaCCOBBIM
onepanusam

9. Kakue 61aHKHM UCIIOIB3YIOTCS IO BEJICHUIO KACCOBBIX OIEpaIinii

10. Yto BXOauT B 00S3aHHOCTH HOYHOTO TTOPTHE.

11. ®yHKIIMU HOYHOTO MOPTHE

12. TlpaBwmia opopmiieHUS TOKYMEHTAIMH 110 3arpy3Ke HOMEPOB

13. IIpaBuiia opopmiieHUST TOKYMEHTAIIMH IO OKUAAEMOMY 3a€311y
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14. TIpaBwmia opopmiieHUS TOKYMEHTAIIUHU 110 COCTOSIHIIO HOMEPOB

15. IIpaBuiia opopmiieHUS TOKYMEHTAIIMU 110 HAYMCICHUSIM

16. Kak ocyuiecTBiseTcs AeSITENbHOCTh CIIYKObI pUeMa U pa3MEILECHUs
17. PacckaxuTe alrOpuTM BBITIOTHEHUS MOPYUYCHUM PYKOBOIUTENS 1O 00-
CYKJICHHIO JeTajeil J0roBopa ¢ KOHTPAreHTaMH U MOTPeOUTENIMU

18. Pacckaxute mopsIoK HAYUCICHUS U OCYIIECTBICHUS PacueTOB C IOC-
TAMU

19. Pacckaxkute nopsijok UHGOPMUPOBAHUS TOTPEOUTENS O BUAAX YCIYT
20. Pacckaxute nopsjok “HGOPMUPOBAHUS O TTpaBUIaX 0€30MaCHOCTH BO
BpEMsI TPOKUBAHUSL B TOCTUHUIIE

21. Kak cocTaBiseTcsi JOrOBOP B COOTBETCTBUU C MPUHATHIMU COTJIAIICHU-
MU

22. PacckaxuTe 0 TEXHUYECKUX, TEIEKOMMYHUKAIIMOHHBIX CPEJICTBAX U
npodecCUOHATBHBIX TPOrpaMmMax JJisl pacyeTa U BBHIMUCKU TOCTEH

23. PacckaxxuTe aaropuTM pacyeTa U BBIMUCKHU TOCTEM C UCIIOI30BAHUEM
poQeCCUOHATBHBIX MPOTPAMM

24. Kak BBIMOJIHSAETCS OLIEHKA KaueCTBA HOYHOI'O ay/IuTa

25 Kakue TeXHU4YeCKHe, TEIIEKOMMYHUKAIMOHHBIE CPEJICTBA UCIIOIb3YIOT-
sl 1Sl TPOBEJICHUSI HOYHOTO ayIUTa

26. Yto coboii npeacTaBisaoT TprueMbl 3P(HEKTUBHOTO OOUIEHUS C TOCTSIMU
27. Kakue TEeXHUKHU U IPUEMBbI UCTIOJIB3YIOTCA JJ1s1 3P (HEKTUBHOTO 001I1e-
HUS C JIEJIOBBIMU NTAPTHEPAMHU

28. Kakue TeXHUKHU 1 IPUEMBbI UCTIOJIB3YIOTCA [ 9P HEKTUBHOTO 00IIIe-
HUS C KOJUIETaMu

29. IIpuembl camMoperyJIsIiIuu TOBEEHUS B MPOIIECCE MEKIMYHOCTHOTO
oO1IeHus



23

Kpurtepuu u mkaJia oueHuBaHUs

IlIxama

Kputepuu oneHnBanusi 00y4yaromnierocs

3a4TeHO

N3no0xeHne maTtepuanoB IOJIHOE, MTOCIEI0BATEIb-
HOE B COOTBETCTBUM C TPEOOBAHUSIMU MPOTPAMMBI.
MoryT AomycKaTbCsi HECYIIECTBEHHBIE W CTHIIU-
ctuyeckue omuoku. OdopmieHue akkypaTHOE.
[IpritoxkeHus CBI3aHbl C TEKCTOBOM 4acThr0. OTUeT
CJlaH B YCTAHOBJICHHBIN CpoOK. IIporpamma npakru-
KU BBITIOJIHCHA.

He 3auteHo

W3noxeHne MartepuanioB HEMOJIHOE, OecCHCTeM-
Hoe. CyIIecTBYIOT OITMOKH, 0hOPMIICHUE HE aKKY-
patHoe. [Ipunoxenus orcyTcTByr0T. OTYET CIIaH B
YCTaHOBJIEHHBIN CpoK. IIporpamMmma mpakTuku He
BBITIOJIHCHA.
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