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INPEAVCIIOBUE

[lepBoHauanpHble NPOPECCUOHAIBHBIE HABBIKM OOYydYaroIIUecs IO
OCHOBHBIM NPO(ECCUOHAIBHBIM 00pa30BaTEbHBIM MPOTpaMMaM MoJIyda-
IOT BO BpeMs MPOXO0XKJIEHUS yUY€OHBIX U MPOU3BOJCTBEHHBIX MpakTuk. Co-
IJIACHO OMPECIICHUI0, TaHHOMY B 3akoHE 00 00pa3oBaHWU, MpaKTUKa —
BUJI YUEOHOU NEeATENbHOCTH, HAIPABICHHOW HA (POPMUPOBAHUE, 3aKpeEILIe-
HUE, PAa3BUTHUE NPAKTUYECKUX HABBIKOB M KOMIIETCHLIMM B IIPOLIECCE BBHI-
MIOJIHEHUS ONpPEASICHHBIX BUIOB padOT, CBSI3aHHBIX ¢ OyayIiei npodeccu-
OHAJILHOM I€ATEIIbHOCTBIO.

[IpakTrika no npo@uiito cnerualbHOCTH HalpaBlieHa Ha (OpMHUpPOBa-
HUE y oOyyaroierocsi o0mmx u npodecCUOHAIbHBIX KOMIETEHIINM, TpH-
oOpeTeHre MPaKTUYECKOro OIbITa U pealu3yercs B paMkax mnpodeccuo-
HanbHbIX MoayJieid OIl CIIO mo kaxaoMy u3 BUIOB NpodeccuoHanbHOM
nesarenpbHocTH, peaycmoTpeHHbIX OI'OC CIIO no crienuanbHOCTH.

OOyuaronyecsi, COBMELIAONINE OOy4eHUE C TPYIOBOMl AESITENbHO-
CThIO, BOPABE NMPOXOJWUTH IMPOU3BOACTBEHHYIO NPAKTHUKY B OpPraHU3aLAH
10 MECTY paboThl, B CIIydasiX €Ciid OCYIECTBIsIeMas UM MPOPECCUOHAIb-
Has JIeSITEIbHOCTh COOTBETCTBYET LIEJSAM MPAKTUKH.

[Ipon3BoACTBEHHAsA MTPAKTHUKA MPOBOJMUTCS B OPraHU3aLMAX HA OCHO-
BE JIOrOBOPOB, 3akitouaeMbix Mexay Ky3['TY u oprannsanusmu. B nepu-
OJ1 IPOXOXKACHUSI MTPOU3BOJICTBEHHON MPAKTUKH, 00yUYarOIIMeCs MOTYT 3a-
YUCIISITBCSA HA BaKaHTHBIE TOJXKHOCTH, €CIIU paboTa COOTBETCTBYET TpeOO-
BAHUSIM NPOrPaMMBbI IPOU3BOJCTBEHHON MPAKTUKH.

Opraauzanvi0 ¥ PYKOBOJACTBO  MPAKTUKOW IO  MPOQPUITIO
CHEUAaIbHOCTU (TPOQECCUr) OCYIIECTBISIIOT PYKOBOAUTENN MPAKTUKHU OT
Ky3I'TY u ot opranuzanuu.

JInst pyKOBOJICTBA MPAKTUKOW, TPOBOAUMON B MPO(UIHLHON OpraHu-
3al[MY, HA3HAYAIOTCS PYKOBOJUTENb (PYKOBOJIMTENH) MPAKTUKU U3 YHCIIA
JUL, OTHOCALIUXCSA K TMPOQECCOPCKO-IPENOIaBaTENbCKOMY COCTaBY Y HHU-
BEpPCUTETA, U PYKOBOJAUTENH (PYKOBOJAMUTENIN) OT MPOPUIHLHON opraHu3a-
MU U3 YKciia pabOTHUKOB MPOPUILHON OpraHu3aIuu.

PykoBoauTens NpakTUKU U3 YKCIIA JIML, OTHOCAIIUXCA K podeccop-
CKO-TIPEIOIaBaTEIbCKOMY COCTAaBY Y HUBEPCHUTETA!

- pa3palaTbIBa€T M COTJACOBBIBAET C OPraHM3aLUSIMU IPOTrPaMMBbI
MPAKTUKH, COJICPKAHUE U TTITAHUPYEMbBIE PE3YJIbTAaThl TPAKTUKH;

- OCYLIECTBIISIET PYKOBOJICTBO IPAKTUKOW;



- KOHTPOJIUPYET peaTM3aINI0 MIPOTPaMMBbl IPAKTUKUA U yCIOBUS TIPO-
BEJICHUSI MPAKTUKUA OpPraHU3alMsIMU, B TOM YHCJIE TPEOOBAHMS OXpPaHbI
TpyJa, 0€30MaCHOCTH KU3HEEATCIbHOCTU U MOXKapHON OE€30MacHOCTH B
COOTBETCTBHUU C MPaBUJIAMHU U HOPMaMHU, B TOM YHUCJIE OTPACIIEBBIMH;

- (hopMupyeT rpynmsl B ciiydae MPUMEHEHHUS TPYMIOBBIX (OPM TIPO-
BEJICHUS MTPAKTUKH;

- OmpeensieT COBMECTHO C OpPTaHU3AIUsIMHU MPOLEAYPY OLIEHKH 00-
X U TpOo(ecCHOHANTBHBIX KOMIIETCHIIUN 00y4aromerocsi, OCBOCHHbBIX UM
B X0JI€ MMPOXOKICHUSI MPAKTUKH;

- pa3pabaThIBae€T U COTJIACOBBIBACT C OpraHu3alusIMu (POpMBbI OTUYET-
HOCTH M OIICHOYHBIN MaTepuaj MPOX0KICHUS IPAKTUKH.

PykoBoauTenp NpakTUKU OT TPOPUILHON OpraHu3aIlin:

- COTJIaCOBBIBAIOT MPOTPAMMbl MIPAKTUKHU, COACPKAHUE U TUIAHUPYE-
MBI€ PE3YJIbTAThI MPAKTHUKH, 3aJaHNE HAa MPAKTHKY;

- TIPEOCTABIISIIOT paboyre MecTa 00ydarolMMCs, Ha3HA4YalT PYKO-
BOJUTENICH MPAKTUKKU OT OpPTaHU3alMK, OTIPEICIISIOT U3 YHUCia BHICOKOKBA-
TUOUITMPOBAHHBIX PAa0OTHUKOB OpPraHU3allMM HACTABHUKOB, MOMOTAIOITUX
oOydJaromuMcest OBJIaJieBaTh TPOPECCHOHATBLHBIMU HABBIKAMHU.

- YYacCTBYIOT B ONPEAECICHUU MPOLEIYPhl OLIEHKU PE3yJIbTaTOB OCBO-
€HUS 00IUX U NMPO(ECCUOHATBHBIX KOMIETEHIINH, MOJYYEHHBIX B MIEPUOJ
MIPOXOKACHUS TTPAKTUKH, a TAK)KE OIEHKE TaKUX PE3yJIhbTaTOB;

- Y4acTBYIOT B (h)OPMUPOBAHUYU OLICHOYHOTO MaTepuaja JJis OLICHKU
001X U NMpodecCHOHATBLHBIX KOMIIETEHIIUN, OCBOCHHBIX O0YyYarOIIMUCS
B MIEPUOJ MPOXOKICHUS TIPAKTHUKH;

- IIPY HAJWYWUU BAKaAHTHBIX JOJDKHOCTEH MOTYT 3aKI04aTh ¢ o0yda-
IOIIMMUCS CPOYHBIE TPYAOBBIE JOTOBOPHI;

- obecrnieunBalOT 0€30MaCHBIC YCIOBUS MPOXOXKICHUS MPAKTUKUA 00Y-
YaIOIIMMCs, OTBEUYAIOIIUE CAHUTAPHBIM IMIPaBUIaM U TPEOOBAHUSAM OXPaHBI
Tpy/Aa;

- MPOBOJST UHCTPYKTAXK OOYUYAIOIIUXCS MO O3HAKOMJIEHUIO ¢ TpeOo-
BaHUSIMU OXpaHbl TPyJa, TEXHUKU OE30MACHOCTH, MOKApHOU Oe30macHo-
CTH, a TaK)Ke TIPaBWJIaMU BHYTPEHHETO TPYJOBOT'0 PaCIOPSIIKA.

OOyuaroiuecs: B IEPUOJ MPOXOXKACHUS MPAKTUKU B OPTaHU3AIUSAX,
0OsI3aHBbL:

- BBITIOJIHATH 3aJaHusl, IPEIYCMOTPEHHBIE TPOTpaMMaMH PAKTHKH;

- cOONI0JIaTh JICUCTBYIOIINE B OpPraHU3alMsIX MpaBuia BHYTPEHHETO



TPYJIOBOT'O PACIOPSAKA;

- co0Jr01aTh TPEOOBAHUS OXPaHbI TPY/Aa U ITOKapPHOM 0€30MaCHOCTH.

Pe3ynbTaThl IpakTUKH ONPENEIAOTCS NporpaMMaMu MPAaKTUKH, pa3-
pabateiBaeMbiMu Ky3['TY. Tlo pe3ynbraTtam NpakTUKH PYKOBOAUTEIISIMU
npakTUku oT opranuzaiuu u ot Ky3['TY (opmupyercst arrecTaliiuoOHHbIMN
JUCT, COJAEp KAl CBEACHUSI 00 ypOBHE OCBOCHHUS OOYYarOIIMMCS IMPO-
(dbeccuoHaIbHBIX KOMIIETEHIIUM, a TaKXke XapaKTepUCTUKa Ha oOydaroliie-
rocsi M0 OCBOCHUIO MPO(PECCHOHATBHBIX KOMIIETEHIIUNA B MEPUO/] TTPOXOK-
JIEHUS] TPAKTUKH.

[To pe3ynbpTaTaM MPaKTUKU OOYYArOIIUMCSI COCTaBJISCTCS OTUET, KO-
TOPBIM YTBEpKAAETCA OpraHu3anueil. B kaduecTBe MpUIIOKEHHUS K OTYETY
MpakTUKU oOyuaromuiicss odopmisieT rpadudeckue, (HOTO MaTepHuabl,
HarJIsiAHbIE 00pa3lbl M3/ENIHM, MOATBEPKIAOIIUE MPAKTUYECKUN OIIBIT,
MOJIYYECHHBIN HA TPAKTUKE.

ATTecTanus Mo UTOTaM MPOU3BOJACTBEHHON MPAKTUKU MPOBOJUTCS C
y4E€TOM (WJIM HAa OCHOBAHUM) PE3YJITATOB €€ MPOXOKIEHHUS, MOITBEPKIa-
€MBbIX aTTECTAIIMOHHBIM JIUCTOM.
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1. COAEP’)KAHME ITPAKTUKH

IMpousBoacreenHas npakrtuka no [IM 03 Briarouaer ciaeayronme
BHM/IbI padoOT:

1. IlpoBeneHre UHCTPYKTa)ka MepcoHalia CIy>KObl U 00y4Jaromux 3a-
HATUN

2. OdopmiieHue TOKYMEHTOB O IMTPUEMKE HOMEPOB U NIEPEBOIY IOC-
TE€W U3 OJTHOTO HOMEPA B IPYIror

3. Pabota c nmpocbbamu 1 xanobamu roctei

4. 3anoysiHEeHUE TJOKYMEHTOB [0 COOTBETCTBHUIO BBIMOJIHEHHBIX PadoOT
CTaHJapTaM KauyecTBa

5. Odopmienue OJaHKOB 3aKa30B M KBUTAHIIMI HAa OKa3aHUE MEPCO-
HaJIbHBIX YCIYT

6. O3HakoMJIEHHE C OpraHHM3allued XpaHEHHUS IEHHOCTEH MpOKUBa-
110)110%0:¢

7. OdopmieHne OTYETHOU TOKYMEHTAIIUU

8. OdopmieHue akTOB aKTUPOBaHUSl YTEPAHHOW WIIM UCIOPUYECHHOU
TOCTUHWUYHON COOCTBEHHOCTH

9. OdopmieHue akToB Ha CIIMCAHKE MAJIOIIEHHOTO HHBEHTAPS

10. IlpoBeneHue NMpPUEMKH M OLIEHKHM KayecTBa yOOPKH HOMEpPOB,
CJTy>K€OHBIX MOMEIICHUN U MOMENIEHNU 00IIEro MOJIb30BAHUS

11. IIpoBeneHUE KOHTPOJISI TOTOBHOCTH HOMEPOB K 3aCEJICHUIO

12. OcymiecTBieHHE KOHTPOJIS HCIOJH30BAHHUS MOIOIIUX W YHCTS-
IIUX CPEACTB, UHBEHTAPsI, 000PYAOBaHUS

13. Benenue yyeta 3a0bITHIX BelleH

14. NudopmupoBaHue motpeOUTeNsi 0 mpaBuiiax O€30MacCHOCTH BO
BpeMsl TPO’KMBAHUS B TOCTUHUIAX U TYPUCTCKUX KOMILIEKCAaX

15. OdopmiieHue OIaHKOB 3aKa30B M KBUTAHIMWA HA OKa3aHUE J0-
MOJTHUTEIBHBIX YCIYT MO CTUPKE U YUCTKE OACKIBI U JIP.
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2 TPEBOBAHMUA 110 O®POPMJIEHHUIO OTHETA

TexkcroBas yacte oopmisiercsa B Buae oTdeta. OTUET O MPOXOXKe-
HUU NPOU3BOJACTBEHHOMN MPAKTUKU B OOIIEM BHUJIEC TOJKEH COAEPKATh Cle-
JIYIOIIUE CBEJCHUS: TUTYJIbHBIA JIUCT; 3aJaHUE Ha MPAKTHUKY; aTTECTAIU-
OHHBIN JINCT, BBEICHUE (C YKa3aHUEM LIEJIH, 3aJa4 NPAKTHUKH); OCHOBHAs
4acTh, C YKa3aHUEM Pa3/IeNIOB; 3aKIIOUEHHUE (BBIBOJbI); CIIUCOK MCIOJIb3Y-
€MBIX UICTOYHUKOB; IIEPEYEHb JOKYMEHTOB, PUJIAra€MbIX B KAYE€CTBE MPH-
JIOKEHHUH K OTUETY IO ITPAKTHUKE.

1 OTyeT BBIMOJHAETCS HA OJHON CTOPOHE JIUCTOB 0101l HEJIMHOBAH-
HOUl Oymaru ¢dopmata A4 (210297 MM) ¢ IPUMEHEHHEM TE€YATAIOIINX U
rpaduueckux ycTpoicTB BeiBoga DBM, mpudrtom Nel4 (kernn 14), yep-
HOrO I[BETa, 4YE€pe3 IMOJYyTOPHBIA MEXKCTPOUHBIM HHTEpPBAT PEIAKTOpa
WORD, c¢ wucnons30BaHMEM CYHIECTBYIOIIMX TEKCTOBBIX PENAKTOPOB
(mampumep, WORD wu nip.) mpudrtom «Times New Romany.

[Ipumenenne mpudTOB pa3HON TapHUTYPHI HE JOMycKaeTcs. B Tab-
JUIax JoMycKaeTcs yMeHbInaTh pasmep mpudta 10 Ne 10 (kersp 10) u
NPUMEHATh OJUHAPHBIN MHTEepBan peaakropa WORD. I'panunbr Tekcro-
BOW YaCTH YCTaHABIIMBAKOTCS ClieBa 25 MM, CBEpXy M CHH3y 1o 20 Mw,
crpaBa 10 mmM.

2 JlomycKaeTcsi MOMEWIATh B TEKCTE JTIOKYMEHTOB TEKCTOBOW YacCTH
CKaHUPOBAHHbBIC WJUTIOCTpAIMU. BKienBaTh B TEKCTOBBIE JTOKYMEHTHI HJI-
JIOCTpAITUH, TaOIUIIBI WK (PparMeHThl TEKCTa HE JOMYCKACTCH.

3 BrlpaBHUBaHUE TEKCTa — MO MIUPUHE, ad3alHbIA OTCTYH — 1,25 cMm.
XKenarenpbHo M30€raTh «KUAKUX» CTPOK 32 CYET MCIOJIb30BAHUSI CUMBOJIA
«MSITKHH TiepeHocy» (coueranue knasuil Ctrl u «MHHYC» HA OCHOBHOM Kiia-
BHATYpE).

4 TekcToBas 4acTh BBITIOJHACTCS Ha JIUCTaX 0€3 paMOK U OCHOBHBIX
HAJIACEH.

S Hywmepanust ctpaHull TEKCTOBOM YaCTH BBIMOJHIETCS B MPABOM
BEpXHEM YyIUNIy JIUCTa apaOCKuMH IidgpaMu 0e3 TOYKH B KOHIIE, HaUMHAas
paznenom «Coxepxkanue». Homep cTpaHUIIBI TEKCTOBOTO JTOKYMEHTA 3a-
MIACHIBACTCS TEM K€ MIPUPTOM, YTO U OCHOBHOM TEKCT.

6 B oTuere oTaeNbHBIE CIIOBA, 3HAKU, CUMBOJIBI, (JOPMYJIbI CIEAYET
neyaTaTh U MOMOIIU peaakTopa GopMyn mpudToM rapHUTYPHI U KErJis
OCHOBHOTI'O TEKCTA.
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7 OTUeT peKOMEHAYETCS CIIMBATh B MITKUW NEPEIUIET C MPO3PAYHOU
OJIHOCTOPOHHEM 00510k KoM 1 enuHoM 11t Ky3I'TY dhopmbl.

8 OneyaTku, OMUCKU U JPYTHEe HETOYHOCTH, OOHAPY>KEHHbIE B TEK-
CTE, JIOMYCKAETCs MCHPaBJIATh MOAYMCTKON WM 3aKpalluBaHUEM Oesoif
KOPPEKTUPYIOUIEH KUAKOCTBIO C TOCIEAYIONIMM HAHECEHUEM HUCIPaBIICH-
HOTO TekcTa (rpaduKu) PyKOMUCHBIM CIIOCOOOM MACTOW WM YEPHUIIAMHU
yépHoro 1Beta. Haknelku, noBpexeHUs TUCTOB OTYETa, TOMApPKHU HE J0-
MyCKaroTCSl.

9 damunuu, Ha3BaHUS YUPESXKICHUN U APYyrue UMeHa COOCTBEHHbBIC B
TEKCTOBOW YAaCTH OTYETa MPUBOATCS Ha sI3bIKE OpuruHaia. Jlomyckaercs
TPaHCIUTEPUPOBATH (3aMelaTh MPHU HAMMCAaHUU OYKBBI pycCKOro andasu-
Ta Ha COOTBETCTBYIOIIME OYKBBI WJIM COUYETaHUs OyKB aHTJIMUCKOTrO ayda-
BUTA) UIMEHA COOCTBEHHBIC U MIPUBOIUTH HA3BAHUS YUPESKICHHUUN B TIEPEBO-
JIe Ha PYCCKHUU S3bIK ¢ J00aBiieHHEeM (IIPU MEPBOM YIOMUHAHHUM) OPUTHU-
HaJbHOrO Ha3BaHWs. MIMeHa clienyeT mucaTh B CIEayIOmeM mopsiake: da-
MUJIUS, UM, OTYECTBO WM — (DaMIUIKsl, UHUIHAIBI Yepe3 MpoOesbl, TpH
ATOM HE JIOMYCKAETCs MEPEHOC UHUIUAJIOB OTACIBHO OT (haMuUIuu Ha ciie-
ITYIOIIYIO CTPOKY.

10 CoxpartieHue CjIOB U CIIOBOCOYETAHUN B TEKCTOBOW YaCTH OTYETA
JOTTYCKAETCS B COOTBETCTBHUM C MEPEUYHEM MPHUHATHIX COKpAIEHUM, KOTO-
pbIii TOJKEH OBITh MPUBEIEH B CTPYKTYpPHOM 3jeMeHTe «OmnpeeneHus,
0003HAYEHUsI U COKPAIICHUS» TEKCTOBOM 4YacTH OoT4yeTa. B Takom ciiyuae
OH pacrionaraercsa nepej BBejaeHueM. He qomyckaroTcs COKpalleHus clie-
IYIOIIHUX CJIOB U CJIOBOCOUETAHUM: «TaK KaK», «TaK HAa3bIBAEMBIil», «TAKUM
00pazom», «TaK 4Toy, «..., HAIPUMED, ...».

11 B TekcToBO#l 4acTh OT4YETa, KPOME OOIIECTPUHSTHIX OYKBEHHBIX
ab0peBuaTyp, JOMYCKAaETCs UCIOJIb30BaTh BBEACHHBIE MX aBTOpaMH OYK-
BEHHbIC a00peBHATYpPHI, COKpAIIEHHO O0O3HAyYarolIUe KaKue-JIM0O IOHS-
THSI U3 COOTBETCTBYIOIIMUX oOnacteil 3Hanus. [Ipu 3ToM nepBoe yrnoMuHa-
HUE TaKux a0OpeBUATYp YKa3bIBACTCS B KPYIJIBIX CKOOKAax IMOCIJE MOJHOTO
HAaUMEHOBAHUS, HAINpUMEp, WMHKEHEpHO-TexHuuyeckuit nepconan (MTII),
MUHEpaIbHO-ChIpbeBast 0aza (MCB). B nmanpHeieM MOXHO NPUMEHSTH
COKpAIllCHHOE UX HamucaHue 0e3 ckoOok. CokpalleHus, HE SIBISIOIIUECS
OOILIENPUHSATHIMUA, PEKOMEHIYETCSI TPUMEHSITh JUIIb MPU YACTOM IOBTO-
PEHHUH UX B TEKCTE.
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TpeOoBaHMs K CTPYKTYPHBIM 3JIEMEHTAM TEKCTOBOM YaCTH

TUTYJIBHBIN JIUCT, 3aJaHUE HA TPAKTUKY U ATTECTALMOHHBIN JIUCT.
TUTYIBHBIN JIUCT ABISAETCS MEPBOM CTPAHULIENM TEKCTOBOM YACTH OTYETA U
CJIY’KUT UCTOYHUKOM UH(pOpMAITUH AJ1s1 00pabOTKH U MOUCKA IOKYMEHTA.

biianku TUTYJIBHOTO JIUCTA, 33/IaHUSI HA TPAKTUKY U aTTECTAIIMOHHBIN
auct umeroT eaunyto st Ky3I'TY ¢popmy Ha nuctax dopmarta A4. bnanku
TUTYJIBHOTO JIUCTA, 3aJJaHUSI U ATTECTAIIMOHHBIN JIMCT 3aNOJIHAIOTCS MeYaT-
HBIM CIOCOOOM MIPU(TOM OCHOBHOTO TEKCTa. BO3MOXKEH pPYKOMHCHBIM
croco0 3armoJIHeHUs] Pa30OpPUYUBBHIM TMOYEPKOM UYEPHHUIIAMH WM TaCTOU
YEPHOTO LIBETA.

Cooepicanue. Conepxanue sBIsSeTCS 00S3aTEIPHBIM Pa3/IelioM TEK-
CTOBOM 4acCTH, B KOTOPOM MEPEUUCIISIIOTCS HAUMEHOBAHUSI HYMEPOBAHHBIX
Y HECHYMEPOBAHHBIX pa3/IeNIOB (HAaUMHas C BBEJICHUS) U OAPA3IETIOB, MPU-
JIO)KEHUSA U UX HAMMEHOBAHMS, a TAKXKE YKA3bIBAIOTCS HOMEpPA JIUCTOB, C
KOTOPBIX OHU HauMHAIOTCA. COoAepKaHUE HAUMHAIOT C HOBOTO JIUCTA.

HanmeHoBaHus, BKIIIOYEHHBIE B COJAEp>KaHUE, 3AMKCBHIBAIOT CTPOY-
HbIMU OyKBaMu HIPU(PTOM OCHOBHOTO TEKCTa OTUETA, HAYMHAS C MPOIHC-
HOM OYKBBI, 0€3 MHOIOTOYHI TIEpe] HOMEPAMH JINCTOB.

Beeoenue. Brenenue sBIsieTCs 00513aTEIbHBIM Pa3/IeIOM IOKYMEHTA
TEKCTOBOM YacTu. BBeleHue HaYMHAIOT C HOBOro jucrta. Bo BBeaeHHM
HEO00XOIMMO MOKa3aTh aKTYaJIbHOCTh U MEPCIEKTUBHOCTh TEMbI TPAKTUKH
U TocTaByieHHOM 3aiaun. KpaTtko chopMyaupoBaTh 11€b, OKUIaEMBbIE pe-
3yJbTaThl PAKTUKHU, CPOK MPOXOKICHUS MPAKTUKH.

3anuceiBaTh (POPMYJIUPOBKY KaXKJIOTO MOKa3aTeNsl KauyecTBa padOThI
cienyeT ¢ ad3alHoro OTCTyIa.

BBenenue 10MKHO ObITh HAIIMCAHO B CKATOM, JJAKOHUYHOUN (hopMe U
COAEPkKaTh OJIHY-IBE CTPAHUIIBI.

Ocnoenasa uacme, ¢ yKazanuem pa3oenoé B OCHOBHOW 4AaCTH NpPHU-
BOJISIT TAHHBIE, OTPAKAIOIINE CYIIHOCTh, METOJIMKY U OCHOBHBIC PE3YJIbTa-
ThI BBITIOJTHEHHOU paOOTHI.

CoJiep’kaHre OCHOBHOM 4acTH pabOThl 00yUYarOUIUICS, U PYKOBOIU-
Telb GOPMUPYIOT COBMECTHO, IMPU ITOM OHO JIOJIKHO OTBEYATh 3aJJaHUIO U
TpeOOBaHUSIM BBIMyCKarOLIEH Kadeapsl.

OCHOBHYIO 4aCTh M3J1arar0T B BUJIC COUETAHUS TEKCTA, UILUTIOCTPALINM,
dbopmyn u Tabnuu. HanmeHnoBaHus pa3einoB OCHOBHOM YacTH JOJIKHBI OT-
pakaTh BBITIOJIHEHUE 3a]IaHHUS.
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3akawuenue. 3aKIIOYECHUE JOJDKHO COJIEPKATh KPaTKUE BBIBOJIBI T10
pe3yibTaraM BBIIOJIHEHHOW pabOThl, OILICHKY MOJHOTHI PEIISHMS ITOCTaB-
JIEHHBIX 33J1a4, PEKOMEHIAIlMU TI0 KOHKPETHOMY MCIIOJIb30BaHUIO PE3Yib-
TaToOB PabOThI, €€ MPAKTUYECKYI0 3HAYUMOCTh. 3aKIIOUCHHE HAYMHAIOT C
HOBOT'O JIMCTA.

Cnucoxk ucnonv3o6annvix ucmounuxos. CIMCcOK HMCHOJIb30BaHHBIX
HMCTOYHHUKOB (JIaJie€ CIIMCOK) SIBJISIETCS O0sI3aTEIbHBIM Pa3JIeIOM U BKIIFO-
4aeTcs B COJIEPKAHUE TEKCTOBOM YaCTH.

PexoMenayeTcs pacmojaraTh HCTOYHUKH B CITUCKE MO aihaBUTy — OT
«A» 1o «S». [IpuHIKMO pacnoaoKeHHs B CIIUCKe OuOIHorpaduiecKux Mc-
TOYHHUKOB — «CJIOBO 3a CIIOBOMY». Pab0OTHI aBTOPOB-04HO(haMHIIBIIEB PACIIO-
JararT B mopsake ajndaBuTa UX MHUIMAIOB. PaboOThl 0gHOrO aBTOpa — B
andaBuTe Ha3BaHWN MpousBeAecHUN. Pab0Thl Ha MHOCTPAHHBIX SA3BIKAX — B
KOHIIE CIIMCKa B COOCTBEHHOM ajihaBUTHOM psay. HopMaTuBHO-TIpaBOBbIC
aKThl pacrnojararoT B Ha4yaje CIUCKa.

bubmmorpadudeckue 3ammcu B COHCKE 005S3aTEILHO HYMEPYIOT B
CKBO3HOM THopsake. Kaxkioe onvcaHue HaAYMHAETCS ¢ HOBOM CTPOKU M C
a03ara.

Cnucok B TEKCTOBOM YaCTH OTYETA JOJHKEH COAEPKATh CBEICHUS HE
MeHee 4eM O 25-30 MCTOYHHUKAX, MCIOJIb30BAHHBIX MPU BBHIIIOJHCHUU Pa-
0O0ThI, HA KOTOPbIE UMEIOTCS CCHIJIKK B paboTe.

[IpaBuna u mpuMepbl OUOIHMOTPAPUUESCKUX OMUCAHUN HCTOYHHUKOB
CIIMCKA JIaHbI B MPUIOKEHUU A.

Ipunoscenun. Marepuan, JONOJHAOIMN TEKCT OTYETA, NOITYCKAECT-
Csl TOMEIIaTh B MPUIIOKEHUSIX. B MpUIOXKEeHUs, HAIpUMEp, MOTYT OBbITh
IMOMECIIICHBI:

— TaOJIUIIBI U PUCYHKH OO0JIBIIOrO (popmara;

- IOKYMEHTHI TIPEATIPUSATHS;

— JIOTIOJTHUTEIbHBIC PACUYETHI;

— WHCTPYKIIUU, METOJUKH, pa3pab0TaHHbIE B MPOIIECCE BBIMOJIHEHUS
OTYETA;

— WUTKOCTPALIMK BCIOMOTATEIBHOTO XapaKkTepa u T. [I.

[Tpunoxenust opopMIISIIOT KaK MPOJODKEHUE OTYETa Ha CICAYIONTUX
ero JUCTax.

Kaxnoe npuiioxkeHue ciieyeT HaunHaTh ¢ HOBOT'O JIMCTA.

ITpunoxenue nokHO UMETh Ha3zBaHue B Buje ciioBa «IIPMJIOXKE-
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HUE», koTopoe 3anmuchIiBatOT MPOMUCHBIMU OYKBaMU CUMMETPUYHO OTHO-
CUTENIbHO TeKkcTa. O003HAYarOT MPUJI0KEHMS 3arjaBHBIMH OyKBaMH pYycC-
ckoro andaBuTa, 3a UCKIIOUeHUEM OYkB E, 3, i, O, 4, b, bl, b. IMocne
cioBa «I[IPUJIOKEHUE» cnenyer o603HaueHUe B BUJIE 3arIaBHON OyKBBI
pycckoro angaBuTa, 0003HAYalOLIEH €ro IOCJIEI0BAaTENbHOCTh, T. €.
«ITPUJIOXEHUE A».

Ecnu B mokymMeHTe OJIHO mpuiiokeHue, ero opopmisator kak «I[1PU-
JIOJXKEHUE Ay.

Hanee Ha cieayromen CTPOKE 4Yepe3 OJWH MOJYTOPHBIM HHTEpPBAJ
CUMMETPUYHO OTHOCHUTEIBHO TeKCTa (Mo 1eHTpy) mpudrtom Ne 14 ykasbl-
BaIOT 3aroJIOBOK MPHUJIOKEHHUS CTPOYHBIMU OyKBaMH, HauYMHAs C MPOIHUC-
HOM (3arjlaBHO#). 3aTeM cleayeT OTCTYNUTh OJIUH MOJYTOPHBINA WHTEpPBa
U pa3MeniaTh MaTepual IPUIOKEHUS.

Ecnu npunoxeHne He MOMENIAeTcs Ha OJHOM JIMCTE, €ro MEePEeHOCST
Ha CIICYIOIIUH, IIPY 3TOM Ha Ka)JOM ITOCIEAYIOIEM JTUCTE CUMMETPUYHO
OTHOCUTEIIBHO TeKcTa 1o 1eHTpy mpudrom Ne 14 ykazweiBarot «IIpomor-
YKEHHE TIPUIOKEHUA ...».

[IpunoxeHus, Kak MpPaBUJIO, BBIMOJHSIOT Ha JiMCTax (opmara A4.
Jonyckaercs odopmisTh NOPWIOKEHUsT Ha Juctax ¢opmara A3
(297x420 mm).

TekcT KaXa0ro MPUIIOKEHUS, MPU HEOOXOAUMOCTU, MOXKET OBITh
paszesieH Ha pas3jienbl, MOoApa3aeiibl, MyHKTHI, TOAMYHKThI, KOTOPbIE HyMe-
pYyIOTCA B Mpeaenax Kaxaoro npuioxeHus (Hanpumep, Al.1 u 1. 1.). Bee
MPUJI0KEHUS JOJKHBI OBITh IEPEUUCIICHBI B COAEPKAHUU C YKAa3aHUEM HX
0003HauYeHMI U 3arojJoBKOB. Ha Kaxkioe npuioXeHue B 0T4eTe 00s3aTeb-
HO JI0JIKHA OBITh CChLIKA.

IlocTpoeHue OCHOBHOM YacTH

1. OCHOBHYIO 4acCTh pa3AeisIOT Ha pa3ieibl U MOApa3 Iebl.

2. Pazgensl m mojapasziesnbl JA0JDKHBI MMETh 3aroJIOBKHM. 3arojIOBKH
JOJDKHBI Y€TKO M KPATKO OTpakaTh COAEPKaHKE Pa3AeiiOB U MOAPA3/ICIIOB.

3. Paznenbl (KpoMe coAep aHusl, BBEJACHUS, 3aKIIOUEHUS], CITMCKA HC-
MOJIb30BAHHBIX MCTOYHHMKOB, MPHUJIOKEHHS) JOJDKHBI UMETh IOPSJIKOBBIC
HOMEpa B Mpejesiax BCero oTdyeTa (CKBO3HYK HyMepalnio), 0003HaueHHbBIC
apaOckuMu 1udpamMu 0€3 TOYKM B KOHIIE HOMEpa W 3alMCaHHbIe ¢ ad3all-
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HOTO OTCTYyIIa MPOMUCHBIMU (3arjlaBHBIMU ) OyKBaMH OCHOBHOT'O TEKCTA.

[TomuepkuBaHusi, MEPEHOCHI B CIOBaX M TOYKU B KOHIIE 3aroJOBKOB
HEJIONMYCTUMBbI. ECM 3aroJioBOK COCTOUT M3 ABYX MPEIJI0KEHUN, UX pas-
NS0T TOYKOM. [Ipr MHOrOCTpOYHOM 3arojiOBKE Kakaas MOCHEAYHOIIast
CTPOKa 3arojioBKa HayMWHACTCSA IM0J] OYKBEHHOW 4YacCTbiO MPEIbIAYIICH
CTPOKH.

4. HenymepoBanubsie 3aronoBku (COJEPXXAHWE, BBEJIEHUE,
3AKIIIOYEHHME, CIIMCOK HCIIOJIB3OBAHHBIX HMCTOYHHMKOB,
[MPMJIOXXEHUWE) numiyTcs nponvucHbIMU (3arjiaBHBIMU) OYKBaMH OCHOB-
HOT'O TEKCTa CUMMETPUYHO OTHOCUTEJILHO TEKCTa OT/ACJIbHON CTPOKOM.

5. 3aroyioBKM MOJpa3/eNoB MUIIYTCA C a03allHOTO OTCTyMa CTPOY-
HbBIMU OyKBaMHM OCHOBHOI'O TEKCTa, HAUMHAs C MPOMHUCHOMN (3arjiaBHOIN)
OykBbl. [logpasmensl JOKHBI UMETh HYMEpAIMIO B Ipeenax KaxKIoro
pazaena. Homep mojapasznena coCTOMT M3 HOMEpa paszielia U MoApas3fena,
pa3zieNi€HHBIX TOYKOM, Hampumep, 4.2, 4.3, 4.4 u 1. 1. B KoHIle HOMEepa
paszena v mojapasjesa TOUKa He CTaBUTCSL.

6. HenmonycTumMo HamucaHHWe 3arojioBKa B KOHIIE JINCTA, a MOCEY-
IOIIEro TEKCTa — Ha cieayromeM jgucte. IlenecoodpazHo, 4ToObl 10 mepe-
X0/ia Ha CJIEAYIOIINM JINCT MO/ 3ar0JI0BKOM OBLIO HAIMCAaHO HE MEHEE TPeX
CTpPOK.

7. Paccrosnue:

— MEXIy TEKCTOM U OYepPEIHBIM (CJICAYIOIIMM) 3ar0JIOBKOM paszjielia
— pacCTOSIHUE HE YCTaHABJIMBAETCS, T. K. BCE pa3/ieiibl HAUMHAIOTCS C HOBO-
ro JIMCTA;

— MEX/Iy 3aroJIOBKaMu pasjiesia U mojapas/iesia B OJIHY MYCTYI0 CTPOKY
MOJIYTOPHBIM UHTEPBAIIOM;

— MEXJIy 3aroJIoBKaMH TMojpaszfiesa U IMyHKTa — OJ{Ha IyCcTasi CTPOKa
MOJTYTOPHBIM UHTEPBAJIOM;

— MEX]ly 3aroJIOBKOM ToApa3zjiesia U MOCAEAYIOIMHNM TEKCTOM — OJIHA
MycTas CTpOKa MOJTYTOPHBIM UHTEPBAJIOM;

— 3aroJ0BOK MYHKTOB (MOJIMYHKTOB) OT IOCJEAYIOIIETO TEKCTa HE
OT/ICJISIETCA.

8. BHyTpH MyHKTOB WJIM MOJIMYHKTOB MOTYT OBITh IIPUBEACHBI MEpe-
yucieHus. llepes KaxabiM 3JIEMEHTOM MEPEUMCICHUS CIIEIYyeT CTaBUTH
neduc. Ilpm HEOOXOAUMOCTH CCBUIKH B TEKCTE HA OJWH M3 DJIEMEHTOB Iie-
peuncieHns BMECTO Jeduca CTaBATCS CTPOYHBbIE OYKBBI B MOPSIKE PyC-
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ckoro andaBuTa, HaUYMHAS C OYKBBI «a» (3a UCKJIIOUYCHUEM OYKB €, 3, H, 0,
4, b, bl, b).

9. Jlns pganpHEWIIEN aeTannu3alluy MepeurCcIICHH HEOOXOIUMO WC-
MoJIb30BaTh apabckue Mupsl O CKOOKOM, a 3amuch MPOU3BOAUTCS C a0-
3aI[HOTO OTCTYIIA, KaK MOKa3aHO HIDKE B IIpUMEpe:

a)
0)
1)
2)

N3i0:xkeHne TeKCTa JOKYMEHTA TEKCTOBOl 4YacTH OT4YeTa o
MpaKTHKe

1. Texcr otuera AOMKEH OBITH KpPaTKUM, YETKUM U HE JOMYCKaTh
pPa3IMYHBIX TOJIKOBaHMH. M31M0KEHHE TEKCTOBOW YacTH PEKOMEHIYETCS
BECTH OT TMEPBOTO U TPETHETO JIHUIAa MHOKECTBEHHOI'O YHMCIIa, HAIpUMED,
npeobpasyeM, ompesenseM, MPUMEHSIOT, yKa3blBaloT U T. A. [Ipu stom
MOXET ObITh UCIIOJb30BaHA U O€3TMYHOCTHAS (popma, Hampumep, MPUHU-
MaeTcsi, ONpeAeasieTcs U T. 1.

[Tpu u3noxeHun 00sS3aTeNIbHBIX TPEOOBAHUHN B TEKCTE JOJDKHBI TIPH-
MEHATHCS CIIOBA <«JIOJDKEH», «CIIEyeT», «HEO0OXOAUMO», «TpeldyeTcs»,
«UTOOBI», «PA3PEIIACTCS TOIBKOY, «HE JOMYCKACTCA», «3alPelIacTCsa», «HE
cienyer». [Ipu u3noxeHnu Ipyrux mojaoKeHU ciaeayeT IPUMEHSITh CJIOBa
«MOTYT OBITHY», «KaK MPABUIIO», «IIPU HEOOXOAUMOCTHY», «MOXKET OBITHY,
«B CIly4ae» " T. 1.

2. B TekcTe HE 10MyCKaeTCs:

— IPUMEHATH 000POTHI Pa3rOBOPHON PEeUH, TEXHUIIM3MEI, Tpodeccu-
OHAJIN3MBI;

— TMPUMEHATH JIJI1 OJJHOTO M TOTO K€ TOHATHUS pa3InyHbIe HAYYHO-
TEXHUYCCKHE TCPMHUHBI, OJM3KHE MO CMBICTY (CHHOHHUMBI), a TaKKe WHO-
CTpaHHBIC CJIOBA U TEPMUHBI TIPU HAJTUYNH PABHO3HAYHBIX CJIIOB U TEPMHU-
HOB B PYCCKOM SI3BIKE;

— MIPUMEHSTH MPOU3BOJIbHBIC CIOBOOOPA30BaHUS;

— coKparmiaTh 0003Ha4YCHUS eAMHUI] (PU3NIECKUX BEIUYMH, €CJIU OHU
ynoTpeOsitorcst 6e3 mudp, 3a UCKIIOYCHUEM €IUHUIl (PU3MYECKUX BEIIHU-
YUH B TOJIOBKAaX M OOKOBHUKAX TaOJHUII M B paciIM(poBKax OyKBEHHBIX 000-
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3HAYCHUM, BXOJAIUX B (HOPMYJIbI U PUCYHKH.

3. B tekcte, 3a uckiaodeHueM (Gpopmyi, TaOauIl U WIIIOCTpAILUi, HE
JOITyCKAETCS:

— MNPUMEHATh MATEMaTUYECKUW 3HaK (-) Mmepea OTpHUIATEIbHBIMU
3HAYEHUSMU BEJIMUMH (CJICAYET MUCATh CJIOBO «MUHYCY);

— TpPUMEHATh 0€3 YHCIOBBIX 3HAYCHUM MATEeMaTHYECKHE 3HAaKH,
Hanpumep, = (paBHO), a Takxe 3HaKu Ne (Homep), %o (TTPOIIEHT).

4. YucnoBble 3HAYEHUSI BEJIWYMH B TEKCTE CJIEAYET YKa3bIBaTh CO
CTENEHbIO TOYHOCTH, KOTOpas HeoOXxoAauma Jijisi oOecrieueHus TpeOyeMbIX
CBOMCTB M3/, TIPU 3TOM B PSAAY BEIWYMH OCYIIECTBISCTCS BbIPaBHU-
BAHME YUCJIAa 3HAKOB IOCJIE 3aISITOM.

5. ®opMybl 3a UCKIIOUCHUEM (POpMYJI, TTOMEIIAEMBIX B MPHUIIOXKE-
HUHU, JTOJKHBI HYMEpPOBAaThCS CKBO3HOW HyMmepaluer Wiu HyMepaiued B
npeaenax pasiena apaOCKumMu Lu@paMy, KOTOPHIE 3alUChIBAIOTCS Ha
ypoBHE (HOPMYJIbl B KpalHEM MPaBOM IOJOKEHUU HAa CTPOKE B KPYTJIBIX
ckoOkax. Bo Bropom citygae HOMep (popMyIIbl COCTOUT M3 HOMEpa paszeiia
U TIOPSIIKOBOTO HOMEpa GopMyJibl, pa3ieICHHbIX TOUKOM, Harpumep, (3.1).

11 Cchuiku B TEKCTE Ha MOPSAKOBBIE HOMEpa GOpMyJl JalOT B CKOO-
Kax, HallpuMep, «... IpoBesieM pacuet no dhopmylie (2.4)».

12 ®opmyiibl, MOMENIaeMbIe B MPUIIOKEHUSX, JOJDKHBI 0003HAYAThCS
OTZIEJIbHON HyMepalruend apadckumu mudpamMu B mpeaenax Kaxiaoro mnpu-
JIO)KEHUs ¢ J00aBjieHUEM mepes Kaxaou nudpoi 0003HaAUYCHUS MPUITOAKE-
HUs, HarpuMmep, popmyia (B.1).

OdopmiieHne HILTIOCTPATAIA

1 Bce wmmoctpanuu (dororpaduu, cXxembl, rpaduku, AUArpamMMsl,
YEPTEXKH U T. 11.) UMEHYIOTCSI pPUCYHKaMHU.

2 IlpeumyI1eCTBEHHO LIBET N300paKE€HUN PUCYHKOB — YEpHBINA Ha Oe-
aoM (ore. B opopmiieHnn Bcex pUCYHKOB CIEAYET NPUACPKUBATHCS €aU-
HOOOpa3us. JlomyckaeTcsi IpUMEHEHHUE LIBETHOTO 0OPMIICHHUS.

3 PucyHku, 3a UCKJIIOUCHUEM PUCYHKOB MPHUIIOKEHUM, CIEIYyET HY-
MepoBaTh apaOCKUMH IMdpaMu CKBO3HOM HyMepaluel Wi HyMepOBaTh
PUCYHKH B Ipejenax paszziena. Bo BTopom ciydae HOMEp pUCYHKa COCTOUT
U3 HOMEpa pasziena M MOPSAKOBOIO HOMEpPA, pPa3JejCHHBIX TOUYKOM.
Hanpumep, Pucynok 1.1. Ecau pucyHok oawH, To oH 0003HadaeTcs: «Pu-
CYHOK 1».
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4 PUCYHKHU MPUIIOKEHHS 0003HAYAIOT OTACIBLHON HyMepaluen ¢ J10-
OaBieHUeM Tiepe]; nudpoit 0003HaAUEHUE MPUIIOKEHUS, Harpumep, «Pucy-
HOK A.3».

5 MnmocTtpanuu, MOTYT UMETh HAUMEHOBaHUE U, PU HEOOXOJAUMO-
CTH, TOSICHUTEJIbHBIE JaHHbIE (MOJAPUCYHOUYHBIA TeKCT). [loapucyHouHbIN
TEKCT PaCIoaraeTcsl Moj PUCYHKOM CHUMMETPUYHO OTHOCUTEIIBHO TEKCTa
(mo uentpy) kerab Ne 12, mpudt — He kupHbiid. CiioBo «PUCYHOK» U
HAaWMEHOBAHUE MOMEMIAIOT MOCJE MOSCHUTEIbHBIX JTAHHBIX U MPUBOMST C
a03alHOTO OTCTyna MPU(TOM OCHOBHOTO TEKCTa, HAYMHAS C MPOMUCHOU
(3ariaBHOM) OYKBbI, O€3 TOUKH B KOHIIE Ha3BaHMS, CICAYIOIIUM 00pa3oM:
«Pucynok 1.2 — CxeMa 1OKyMEHTOOOOpOTa OpraHU3aIun.

[Ipy MHOrOCTPOYHOM Ha3BaHUM Kaxzaas IMOCIeAylonas CTpoKa
Ha3BaHUSl PUCYHKAa HAUYMHAETCS MOJ OYKBEHHOW YacThIO NPEAbLAYIIECH
CTPOKH.

PucyHKkH B TEKCT€ BBIACIISIIOTCS OJHUM MOJYTOPHBIM HHTEPBAJIOM
nepe pUCyHKOM U OJHUM IMOJYTOPHBIM MHTEPBAJIOM IOCJIE HA3BaHUS PU-
CYHKA.

6 PucyHOK ciemyer pacrojaraTh MOCJE CChUIKM Ha HEro MM Kak
MOXHO Onmke K Hel. [Ipu cchlUikax Ha WIUTIOCTPALIUU CIIEAYET NUCATh «...
B COOTBETCTBUM C PUCYHKOM 2» MpPHU CKBO3HOM HyMepaluu U «... B COOT-
BETCTBUU C PUCYHKOM 1.2» npu Hymepaluu B Ipeaenax pas3ena.

7 I'paduku, oroOpakaroume KayeCTBEHHBIE 3aBUCUMOCTH, M300pa-
KAIOTCA Ha TUIOCKOCTH, OTPAHUYEHHOM OCSIMU KOOPJWHAT, 3aKaHYHUBAIO-
mmMHucs ctpesikaMu. [Ipu 3Tom ciieBa OT CTPENIKU OCH KOOPIAWHAT U MO
CTpPEJIKOM OocH abcIuce MpocTaBisieTcss OYyKBEHHOEe 0003HauYE€HHUE COOTBET-
CTBEHHO (YHKIHUM M aprymeHTa 0e3 yKa3aHus UX €IUHHUI] U3MEPEHHS.
[Ipumep rpaduka nmokaszan Ha pucyHke 1.
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Pucynok 1 — Ilpumep odopmiieHus rpaduka, oToOpaxkaromero kaue-
CTBEHHYIO 3aBHCUMOCTh



17

IHocTpoenue Tadauu

1 Tabnupl TPUMEHSIOT JUIS JydIleld HarJISIHOCTA M yA00CTBa CpaB-
HeHUs Toka3arened. Hazpanue TabnuIlbl JOJKHO OTpa)xkaThb €€ CoJeprKa-
HUe, OBITh TOYHBIM U KpaTkuM. Ha3zBanue Tabnuiel moMemaroT Ha1 Ta0Iu-
niet. [lpu mepeHoce yactu TabaUIBI HA TOT K€ WM JPYrye JUCTHI Ha3Ba-
HUE TTOMENIAIOT TOJIBKO HaJl IEPBOM YaCThIO TaOIHUIIbI.

2 Tabnuupl, 32 UCKIIOYEHUEM TaOJIUIl TPUIOKEHUMN, CIeAyeT HyMe-
poBaTh apabCKuMH HU(ppPaMu CKBO3HON HyMepallMe Wiv B Ipeaesiax pas-
nena, Hanpumep, «Tabnuma 1.2». Eciau B TekcTe ogHa Tabnnima, oHa JT0IXK-
Ha ObITh 0003HaueHa «Tabnuma 1», i «Tabauna B.1», ecnu oHa mpuBe-
JeHa B mpwiokeHuu. [lociie Hymepamuu TabiuIlsl 4epe3 TUPE ¢ 3aryIaBHOM
OYKBBI TTUIIIETCS 3ar0JI0BOK TAOJIHIIHI.

B texcte Tabnuiry cieayeT BBIACIATH OAHUM IOJYyTOPHBIM MHTEpBa-
JIOM TIepe]] Ha3BaHUEM TaOJIUIIBI U ITOCIIe CaMOM TaOIHITHI.

Homep Tabnuipl ¥ ee Ha3BaHUE pacliojiararoT Haj Tabiuiei 6e3 ao-
3aI[HOTO OTCTyMa MmIpU(TOM OCHOBHOTO TEKCTa, MpuueM cJIoBO «Tabmuiay
IUIIETCs clieBa, Hanpumep, «Tabmuma 4.1 — Ilokazarenn nUHAMUKH YuC-
JICHHOCTH TIepcoHana». B KoHIle Ha3BaHUsA TO4Yka He cTaBuUTCs. [Ipu MHO-
TOCTPOYHOM HA3BaHUU KaXKJas MOCIEIYIONIas CTPOKa Ha3BaHMS TaOIHUIIbI
HAaYMHASTCS 1M0J] OYKBEHHOM YaCThIO TIPEABIYIICH CTPOKH.

3 Ha Bce Tabnuiibl TECTOBOM YacCTH JOJKHBI OBITh MMPUBEACHBI CCHLI-
KH, TIPY 3TOM CJIEAYET MHcaTh CIOBO «TabauIa» ¢ ee HomepoM. Hampumep,
«Pacuer cpenHell 3apaOOTHOM TIATHl 3a OTYETHBIA MEPUOJ MPUBEICH B
Tabnuue 6.4».

4 Tabnuity cieBa, cripaBa M CHH3Y, KaK IIPaBUJI0, OTPAHUYHBAIOT JIH-
HUSMH. 3aroJIOBKU rpad ¥ CTPOK TaOIHI] CIeAYeT MUCaTh B €UMHCTBEHHOM
qucIie, C MPOMUCHBIX OYKB, MOJA3arojoBKU rpad — co cTpouyHoi OYyKBBI, €c-
JIM OHM COCTaBIIIOT OJIHO MPEIJIOKEHUE C 3ar0JIOBKOM, WJIA C TIPOTHCHOM
OYKBBI, €CITH OHM UMEIOT CaMOCTOATENIbHOE 3HaueHue. B KOHIle 3arosios-
KOB M I10/13ar'0JIOBKOB TOYKH HE CTaBAT. J{eIUTh rOJOBKY TaOIHIIBI IO JHa-
TOHAJIM HE JIOTYCKAaeTCs.

I'pady «Homep mo mopsiaky» B TaOJWIly BKJIIOYATh HE JOMYCKAETCH.
HymMmepanus rpad tabnuubl apaOCckuMu nudpaMu I0MYCKAETCs B TE€X CIY-
qasx, KOTJIa B TEKCTE JOKYMEHTAa MMEIOTCS CChUIKM Ha HUX, TIPU JICIICHUH
TaOJMIBI HA YAaCTH, a TAKKE TIPU MEPEHOCE YaCTU TaOJIUIIbI Ha CICAYIONIYIO
CTpaHHILY.
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5 Tabnuiry ciaeayeT moMeaTh Mocjie MEPBOro YIIOMUHAHUS O HEH B
TekcTe. TabIuIlel ciieayeT pa3MeniaTh Tak, YTOObl KX MOYKHO OBLIIO YHUTATh
0e3 moBopoTa I0KyMeHTa. Eciiu Takoe pa3MelneHrne HEBO3MOXKHO, TaOIHILY
pacroJiaratloT Tak, 4ToObl JJIsl YTEHUS TPEOOBAIOCH Obl MMOBEPHYTH JIOKY-
MEHT 110 YaCOBOM CTPEJIKE.

[Ipu nepenoce TabIUIBI HA CAEAYIOUIUN JTUCT TOJIOBKY TaOJHIIBI Clie-
JyeT TOBTOPSATh, U HaJ HEH cieBa momemnaroT cioBa «lIpoaomkenue Taod-
JUIBD ¢ YKa3aHUEM HOMEpa TaOIuIbI.

[Ipu nmepeHoce TabIUIBI HA TTOCIEAYIONINE JIUCTHl TEKCTOBOTO JOKY-
MEHTa T'0JIOBKA TaOJIUIIbI MOBTOPSIETCA HA KaXKI0M JicTe. /s oOnerdeHust
CCBUIOK B TEKCTE OTYeTa JomyckaeTcs Hymeparus rpad. Tadmuibr MoryT
BBITIOJTHATHCS U B TEKCTE, M HA OTACIBHBIX JINCTAX TEKCTOBOI'O JIOKYMEHTA.

6 Ecnu uudpossie nanHbie B rpadax TabIUIBI UMEIOT Pa3iudHYIO
pPa3MEpHOCTD, €€ YKa3bIBAIOT B 3arojoBKe Kaxk/1ou rpadel. Korna B Tadnu-
11e MMOMEIIEHbI Tpadbl ¢ mapaMeTpaMu MPEUMYIIECTBEHHO OJHOUN pa3mep-
HOCTH, HO €CTh MOKAa3aTelu C JIPYyTUMU Pa3MEPHOCTSAMH, HaJ TaOaulel
MOMEIIAI0T HAJIKUCHU C TPeoOIIaiatoleid pa3MEepHOCTH, a CBEJACHUS O JpY-
IUX Pa3MEPHOCTAX JAIOT B 3ar0JIOBKaX COOTBETCTBYroUX rpad. Ludpst B
rpadax Tabaul, KaK MpaBWiIO, PACloararT TaK, YTOObI KJIACChl YHCEN BO
Bcel rpad)e OBLUTU TOYHO OJIMH MO ApyTrUM. YHNCIOBBIE BEIUYUHBI B OJHOMN
rpade MO BO3MOXKHOCTH JOJKHBI UMETh OJIMHAKOBOE KOJHUYECTBO JECH-
TUYHBIX 3HAKOB.

Ccbuiku

CchUIKM B TEKCTE€ OTYETa HA MCIOJIb30BAaHHBIE MCTOYHUKHU JIalOT B
CKOOKax, BBITIOJTHEHHBIX JIByMSI KOCBIMU Y€pTaMH WJIM KBAIPATHBIMU CKOO-
KaMH TOPSKOBBIM HOMEPOM O CIHUCKY MCTOuHHMKOB. Hampumep, «B pac-
YyeTax UCIOoJb30BaHa MeToAuka /15/, «... kak ykazaHo B MoHorpaduu [13]»,
«... B padorax /11, 12, 15-17/».

Cchuiathesi clielyeT Ha JOKYMEHT B IICJIOM HJIM Ha €ro pasieiibl U
npuioxeHus. CChUIKA Ha MOJpa3Aeibl, MyHKTHI, MOJAMYHKTHI, TaOJUIbI,
CTpaHUILIbl, (GOPMYJIBI U WLTFOCTPALIMK HE JOMYCKAOTCS, 32 UCKIIOUYCHUEM
noApa3/ieNIoB, MyHKTOB, Ta0IUIl, MPUJIOKEHUN U UIUTIOCTPALIMN caMOro OT-
4yeTa, HapUMEpP, «...B COOTBETCTBHUM C pa3AeiaoM 1», «...cormacHo 3.1»,
«...B cooTBeTCcTBUU ¢ A.9 (mpunoxenue A)», «...1mo ¢opmyne (1.3)...»,
«...B Tabnune B.2 (npunoxenue B)...», «... Ha pucyHke 1.2...».
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3. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYHEHHE
IMPOU3BOJCTBEHHOMU ITPAKTUKH

O6opynoBanue padounx mect: OO0pyaOBaHUE MPEANPUATANA U TEX-
HUYECKOE OCHAIICHWE padOYnX MECT MPOM3BOIACTBEHHON IMPAKTUKH COOT-
BETCTBYET COJCPKAHUIO JIEATEILHOCTH U JAeT BO3MOXKHOCTH OOydUaroiie-
MyCsl OBJIaJIeTh MPO(eCCHOHATBHBIMA KOMIIETECHITUSIMU 10 BCEM OCBaWBa-
EMBIM BHUAM JCATEIBHOCTH, MPEAYCMOTPEHHBIM IMPOTPAMMON C UCIIOIB30-
BaHWEM COBPEMEHHBIX TEXHOJIOTHH, MAaTEPHUATIOB U 00OPYAOBAHHSI .
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4, OHEHOYHBIE CPEIACTBA
4.1. OueHo4YHbIE CPEACTBA NPH TEKYIIEM KOHTPOJIE

Texkylmuil KOHTPOJIb IO MTPOU3BOJACTBEHHON MPAKTUKE 3aKIHOYAETCS B
HAOJIIOJICHUH 32 BBIMOJIHEHUEM Pa3IMYHBIX BUJAOB PabOT U MPOBEPKE OTUE-
Ta 0 MPOU3BOJACTBEHHOM MPaKTHKE.

OT4YeT 0 MPOXOXKICHUH MTPOU3BOJICTBEHHON MPAKTUKKU B OOIIEM BHJIE
JIOJKEH COJIEPKATh CIEAYIOIINE CBEICHUS:

TUTYJIbHBIN JIUCT;

3a/laHUE HA MPAKTHUKY;

aTTECTAIIMOHHBIN JUCT BBEJCHUE (C YKa3aHUEM IIeJIM, 3a/layu MPaKTU-
K1),

XapaKkTepUCTUKY opraHu3anuu (0a3bl IPOXOKIECHUS NPAKTHKH);

MPaKTUYECKUE PE3YJIbTaThl, MOJIYUYCHHBIE B MPOIIECCE BHIOIHECHUS
3a/1aHUs; 3aKJIIOYEHHE (BBIBObI);

CITMCOK MCIIOJIb3yEMbIX HICTOUHUKOB;

nepeyeHb JOKYMEHTOB, MPUJIAraeéMbIX B KQUECTBE MPUIIOKEHUN K OT-
YETy MO0 MPAKTHKE.

TunoBbie 3aaHUA:

CamMOCTOSITENTBHO OCYIIECTBUTh y4e€T OOOpYJAOBaHUS W HHBEHTaps
TOCTUHUIIBI.

BrInosHUTE TIpoNEeyphl 1O OpraHU3allid U KOHTPOJIIO pabOThl 00-
CIIY’KMBAIOIIET0 U TEXHUYECKOTO MEPCOHaNa XO3IMCTBEHHON CIyKObI MpHU
MPEOCTABIICHUU YCIYTH Pa3MEIICHUs/ JOTOJIHUTEIbHBIX YCIyr/ yOopke
HOMEPOB/ CIIy’KE€OHBIX TOMEILICHUH.

4.2. OueHOYHbIE CPEACTBA MPH NMPOMEKYTOYHON aTTeCTANNN

dopMOM IPOMEKYTOUYHOU ATTECTALMM SABJSETCSA 3a4€T, B IPOLECCE
KOTOpOro ormnpeaensercs chopMUPOBAHHOCT, O0O3HAUYEHHBIX B padoueit
nporpaMMe KOMIIETCHIUM. PyKOBOIWUTENb OIEHUBAECT PE3YJbTAThl IPO-
XO0KIEHHS MPOU3BOJICTBEHHON MPAKTUKHU, MTPUHUMAS BO BHHUMAHHUE Kaye-
CTBO OTUETA U YCTHBIE OTBETHI OOYUYAIOMIErOCsl Ha KOHTPOJIbHBIE BOTIPOCHL.
NHcTpymMeHTOM u3MepeHus CHOPMUPOBAHHOCTH KOMIICTCHITUN SIBIISETCS
YCTHAs 3allMTa OTYETa IO MPOU3BOJCTBEHHOM mpakTuke. [Ipu 3ammure ot-
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4&Ta 1Mo MPOU3BOJICTBEHHON MPAKTHKE HEOOXOIUMO OTBETUTH Ha MSATh TEO-
PETHUYECKUX BOIPOCOB. JIOMYyCKOM K MIPOMEKYTOUHOMY KOHTPOJIIO SIBJISCT-
Cs1 BBITIOJTHEHHUE BCEX TPEOOBAHUM TEKYIIETO KOHTPOJIS.

Bonpocsl Ha 3auer

1. Kak ocyliecTBIsIETCS IEPEBOJI TOCTEN U3 OHOTO HOMEpA B APYTOMt?

2. Kak B oTeje OCYIIECTBIISIETCS OpraHM3alusl XpPaHEHUsS [IEHHOCTEU
MTPOKUBAOIIUX ?

3. Kak ocymecTBisieTcss OlleHKa KadecTBa YOOPKHM HOMEpPOB, CIyXeO-
HBIX OMEIIEHUN U IIOMEIICHUI 00IIEro M0JIb30BaHN?

4. KakuMu KpUTEPUSIMU PYKOBOJICTBYIOTCSI HPHU OLIEHKH TOTOBHOCTH
HOMEPOB K 3aCEIEHUIO?

5. Kak mpoBoauTCS MHCTPYKTAX MEpPCOHaa CIY>KObl M 00yJaromux 3a-
HSATUN?

6. Kak opopmisitoTcsi TOKYMEHTBI MO MPUEMKE HOMEPOB M IMEPEBOAY

rOCTEN U3 OJJHOTO HOMEpA B IPyroun?

. Pabora ¢ mpocsbamu u xanobamMu roctei

8. Kak 3amoiHsaoTcs JOKYMEHThI IO COOTBETCTBUIO BBINIOJHEHHBIX pa-
00T cTangapTaM KayecTna?

9. Odopmienne ONaHKOB 3aKa30B M KBHUTAHIIMH Ha OKa3aHHUE MEPCO-
HaJIbHBIX YCIYT.

10. O3HakoMJieHHE C OpraHU3aIMeld XpaHEHUs IEHHOCTEH MPOKHUBAIO-
1117):¢

11. OdopmieHre OTYETHON TOKYMEHTAIINH.

12. OdopmieHre akTOB aKTUPOBAHUS YTEPSHHOW WM HCIOPUYCHHOU
TOCTUHUYHON COOCTBEHHOCTH.

13. OdopmiieHre aKTOB Ha CIIMCAHUE MAJIOIIEHHOTO HHBEHTAPSI.

14. Kak mpoBOAWTCS NMpUEMKAa M OIIEHKa KauyecTBa yOOPKH HOMEPOB,
CJTY>KEOHBIX MMOMEIICHUN U MOMEIICHUN 00IIEro MoJib30BaHUSs?

15. Kak npoBOAUTCS KOHTPOJIb TOTOBHOCTH HOMEPOB K 3aCEJICHUIO?

16. Kak ocymiecTBisieTcss KOHTPOJIb MUCIIOIb30BaHUS MOIOIIUX W YUCTSI-
IIUX CPEICTB, MHBEHTAPs, 000PYy10BaHUA?

17. Benenue yuyera 3a0bITHIX BEIIEH.

18. UadopmupoBanue noTpeduUTeNst 0 MpaBuiax 0€30MacHOCTH BO Bpe-
Ms POYKUBAHUS B TOCTUHHULIAX W TYPUCTCKUX KOMILJIEKCAX.

\l
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19. Odopmienre GIaHKOB 3aKa30B U KBUTAHIIMKA Ha OKa3aHUE JOTMOJI-
HUTEJBHBIX YCIYT IO CTHPKE U YUCTKE OACHKIBI H JIP.
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Kpurtepuu u mkaJia oueHMBaHUS

IlIxama

Kputepuu oneHnBanusi 00y4yaromnierocs

3auTeHO

N3noxeHne marepuanoB IOJHOE, MOCIEN0BATENb-
HOE B COOTBETCTBUU C TPEOOBAHUSMU MPOTrPAMMBI.
MoryT AOmyCKaTbCs HECYIIECTBEHHBIE W CTUJIU-
ctuyeckue omuoku. OdopmileHHE aKKypaTHOE.
[TpunoxeHnus cBsi3aHbl ¢ TEKCTOBOW 4acThto. OTYET
CIaH B YCTAHOBJICHHBIN CpOK. [Iporpamma npaktu-
KU BBITIOJIHCHA.

He 3auteHo

N3noxeHnue maTepualioB HEMOJHOE, OECCUCTEM-
Hoe. CyIecTBYIOT OMIMOKHU, 0(hopMIIEHHE HE aKKY-
patHoe. [Ipunoxenuss orcyTcTBy0T. OTUET ClIaH B
YCTaHOBJICHHBIM CpOK. IIporpamma mnpaxkTukud He
BBITIOJIHCHA.
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