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[NPEAMCIIOBUE

[lepBoHauanbHble MNpPO(ECCHOHATIbHBIE HAaBBIKM OOydYaroluecs: 1o
OCHOBHBIM TpO(deccroHanbHBIM 00pa30BaTEIbHBIM MIPOTpaMMaM MOJy4da-
IOT BO BpeMsl TPOXOKACHUSI YU€OHBIX U MPOU3BOJICTBEHHBIX MpakTuk. Co-
[JIACHO OMPEACJICHUI0, TaHHOMY B 3akoHE 00 00pa3oBaHUU, MpaKTUKa —
BUJl Y4EOHOU JEeATETbHOCTH, HAMPABICHHOW HA (POPMHUPOBAHUE, 3aKpEILIE-
HUE, Pa3BUTHE NPAKTUYECKUX HABBIKOB M KOMIIETCHIWH B IPOLIECCE BBI-
MOJIHEHMS ONPEACISHHBIX BUJIOB padOT, CBA3aHHBIX ¢ OyayIei npodeccu-
OHAJIbHOU AEATENBHOCTBIO.

[IpakTrka no npoduiiro cnenuaibHOCTH HalpaBlieHa Ha pOopMHUpOBa-
HUE y 00ydaromerocs oomux u npoPpecCUOHAIBHBIX KOMIIETCHIUN, TTpU-
00peTeHne MPAKTUUECKOTO OMbITa M PEaTU3yeTcsi B paMkax mpodeccuo-
HanpHBIX MoayJie OIl CITO mo kaxaomy U3 BUIIOB NMpodeccHoHaTbHOM
nearenbHocTH, peaycMoTpeHHbIx OI'OC CIIO no cnennanbHOCTH.

OOyuaromuecsi, COBMEIIAIONINE O0Oy4eHUE C TPYAOBOM NESITENbHO-
CThIO, BIIPABE MPOXOAUTH MPOU3BOJICTBEHHYIO MPAKTUKY B OpraHU3alNU
0 MECTy paboThl, B CIIy4asx €Cli OCYIIECTBIsIeMas UMU IPo(eccuoHa b-
Hasl IEATEIIbHOCTh COOTBETCTBYET EJISIM MTPAKTUKH.

[Ipon3BOACTBEHHAS MPAKTUKA MIPOBOJIUTCS B OPTaHU3ALMAX HA OCHO-
BE€ JIOrOBOPOB, 3aKiroyaemMbix Mexay Ky3['TVY u opranusanusamu. B nepu-
0J1 IPOXOKACHHUS MPOU3BOJICTBEHHON MPAKTUKH, O0yYaIOIIUecs MOTYT 3a-
YUCJISTHCS HA BaKAHTHBIE JTIOJHKHOCTH, €CIU paboTa COOTBETCTBYET TPEOO-
BAHUAM IIPOrpPaMMbl IPOU3BOJCTBEHHOMN MPAKTHUKHU.

Opranuzanui0 ¥ PYKOBOJACTBO  MPAKTUKOM 1O  TPOPUITIO
CHenUanbHOCTU (Tpodeccrr) OCYIIECTBISIIOT PYKOBOAUTENN MPAKTUKHU OT
Ky3I'TY u ot opranuzanum.

JI1s pyKOBOJICTBA MPAKTUKOW, TPOBOAMMOM B MPO(PUIBLHON OpraHu-
3allMi, Ha3HAYalOTCs PYKOBOJAUTENb (PYKOBOJMTENN) MPAKTUKU U3 YHUCIA
JIUL, OTHOCSILIUXCSA K MPOQECCOPCKO-TPENOIaBaTENIbCKOMY COCTaBy Y HH-
BEPCUTETA, U PYKOBOJAUTENH (PYKOBOJIUTENIN) OT MPODMIHLHON OpraHu3a-
MU U3 Yrciia pabOTHUKOB MPOPUILHON OpraHu3aIuu.

PykoBoauTe b MPaKTUKK M3 YKCIIA JIUI, OTHOCSIIUXCS K TTpodeccop-
CKO-TIPETI0/IaBaTEIbCKOMY COCTAaBY Y HUBEPCHUTETA!

- pa3pabaThIBa€T M COIVIACOBBIBAET C OPraHU3AIUAMHU MPOTPAMMBI
OPAKTUKH, COJICPIKAHUE U TIIAHUPYEMBIE PE3YJIbTAThl IPAKTHUKY;

- OCYUIECTBIISIET PYKOBOJICTBO MPAKTHKOW;



- KOHTPOJUPYET PEeATH3ALNIO TPOTPAMMBI MPAKTUKU U YCJIOBHS TIPO-
BEJICHUSl TPAKTUKWA OpPraHU3alUsIMUA, B TOM YMCJIE TPEOOBAHUS OXPaHBI
TpyJa, OE30MaCHOCTU >KU3HEJEATSIbHOCTU U MOXKapHON OE€30MacHOCTU B
COOTBETCTBUU C MPaBUJIaMH U HOPMaMH, B TOM YHCIIE OTPACIICBBIMH;

- (hopMUpyeT TpynIsl B ciiydae MPUMEHEHHUS TPYIIOBBIX (OPM MPO-
BEJICHUS TTPAKTUKH;

- OTIpeAeNsieT COBMECTHO C OpPTaHU3AIUSMM MPOLEAYPY OLIEHKH 00-
MUX U Tpo(PecCHOHANTBHBIX KOMIIETCHIIUN 00y4aromerocsi, OCBOCHHbBIX UM
B X0JI€ MMPOXOKICHUS MPAKTUKH;

- pa3pabaThIBa€T U COTJIACOBBIBACT C OpraHu3aIusIMu GOpMbI OTUET-
HOCTH M OLICHOYHBIN MaTepuas MpOX0KICHHS MPAKTHUKH.

PykoBoauTe b MPAKTUKU OT NPOPUILHON OpraHU3aIiu:

- COTJIaCOBBIBAIOT MPOTPAMMBbI MPAKTUKHU, COACPKAHUE U TUTAHUPYE-
MBI€ PE3YIbTAThI MPAKTUKH, 3a/1aHNE HA MPAKTHKY;

- TIPEJOCTABIISIIOT paboure MecTa 0Oy4yaroIuMCs, Ha3HAYalT PYKO-
BOJUTENCH MPAKTUKU OT OPTaHU3aLUU, OTIPEIICIISIOT U3 YKCIa BHICOKOKBA-
TUQUIIIPOBAHHBIX PaOOTHUKOB OpPraHU3allMM HACTABHUKOB, MOMOTAIOIIUX
oOydJaromurmMcs OBIaieBaTh MPoPeCcCUOHATFHBIMI HaBBIKAMU.

- YYaCTBYIOT B ONPEAEICHUU MPOUETYPhl OLEHKU PE3YJIbTATOB OCBO-
eHUs 00X U MPO(HECCUOHATBLHBIX KOMIIETCHIIUM, MTOTYYEHHBIX B MEPUO/T
IPOXO0KICHUS IPAKTUKH, a TAK)KE OIEHKE TaKUX PE3yJIhTaTOB;

- Y4acTBYIOT B ()OPMHUPOBAHUHU OLICHOYHOTO MaTepuaja JJisi OLCHKU
001X U Mpo(PecCHOoHaTIbHBIX KOMIETECHIIUNA, OCBOCHHBIX O00YyYarOIIMUCS
B TIEPUO/I MPOXOKICHUS MPAKTUKH;

- MPU HAJWYUW BAKaHTHBIX JOJDKHOCTEH MOTYT 3aKjlo4aTh ¢ 00yda-
IOIIUMUCS CPOYHBIE TPYAOBBIE JOTOBOPHI;

- obecrnieunBalOT OE30MACHBIC YCIOBUS MPOXOXKICHUS MPAKTUKHU 00Y-
YaIOIMMCS, OTBEUAIOI[ME CAHUTAPHBIM MPaBUIaM U TPeOOBAHUSAM OXPaHbI
Tpy/a;

- MMPOBOJISIT MHCTPYKTAXX OOYUYAIOIIUXCS MO 03HAKOMJICHHIO C TPeOo-
BaHUSIMH OXpaHbl TPyJa, TEXHUKU OE€30MAaCHOCTH, MOKapHOH Oe30MmacHo-
CTH, a TaK)Ke MIPaBIWJIaMU BHYTPEHHETO TPYJIOBOTO pacIopsaKa.

OOyuatoiuecs: B IEPUOJ MPOXOKIACHUSI MPAKTUKU B OPTraHU3AIUSAX,
00sI3aHBI:

- BBITIOJIHATH 3aaHNs, MPEIYCMOTPEHHBIE IPOTPpaMMaMHU MPAKTUKH;

- COONII0JIaTh JEUCTBYIOIINE B OpraHU3alMaX IpaBUJia BHYTPEHHETO



TPYJIOBOT'O PACIIOPSIAKA;

- co0Jr01aTh TPEOOBAHUS OXPaHbI TPY/Ia M ITOXKAPHOM O€30MaCHOCTH.

Pe3ynbTaThl NpakTUKH ONPEIETSIOTCS MPOrpaMMaMu MPAKTUKH, pa3-
pabateiBaecMbiMu Ky3I'TVY. Tlo pe3ynbratam NpakTUKH PYKOBOAUTEISIMU
npakTuku oT opranuzaiuu u ot Ky3['TY (opmupyercst arrecTalluOHHBIM
JIUCT, COJEp KAl CBEACHUS 00 ypOBHE OCBOEHHUS OOYdYarOIIUMCS IPO-
(dbeccoHaNbHBIX KOMIIETCHIIMM, a TAKXKE XapaKTepUCTHKA Ha OOydarolile-
rocsi M0 OCBOCHUIO MPO(PECCHOHATBHBIX KOMIETEHIIUNA B MEPUO] TTPOXOXK-
JICHUS TPAKTUKH.

[To pe3ynbTaTaM MPaKTUKU OOYUYAIOIIUMCSI COCTABISCTCS OTYET, KO-
TOPBIM YTBEPKAAETCA OpraHu3anueil. B kauecTBe MPUIIOKEHUS K OTYETY
NpakTUKU oOyuaroniuiicss odopmisieT rpadudeckue, (HOTO MaTepuabl,
HarJISIIHBIE 00pa3lbl W3ACNINM, TMOITBEPKIAIOIINE MPAKTUUYECKUN OIIBIT,
MOJIYYECHHBIN Ha MIPAKTHUKE.

ATTecTalus o UToramM MPOU3BOJACTBEHHON MPAKTUKU MPOBOJUTCS C
Y4ETOM (WJIM HAa OCHOBAHHUM) PE3YyJIbTATOB €€ MPOXO0XKIACHUS, TOATBEPKIa-
€MBbIX aTTECTAIIMOHHBIM JTUCTOM.
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1. COAEP’KAHUE ITPAKTUKH

IIpousBoacTrBenHass npaktuka no IIM 05 Bkiouaer cieayromnme
BH/JIbI padoT:

1. OtpaboTka HaBBIKOB pabOTHl C MPOQPECCUOHAIBHBIMU MPOTPaAM-
MaMH ¥ UX MOAYJIAMU.

2. OtpaboTka HaBBIKOB MH()OPMHUPOBAHUS TOTPEOUTENSE O BHUIAX
YCIIYT ¥ TIpaBujax 0€30MacHOCTH BO BpEMs MPOKUBAHUS B TOCTUHHUIIE.

3. BbllonHeHue KadbKyJISLUU CTOUMOCTH YCIYT TOCTHHUYHOTO
OpEANPUATHS JJ1s1 TOTPEOUTENEH.

4. CocraBieHue u 00pad0OTKa JOKyMEHTAIMHU 110 3arpy3Ke HOMEPOB,
0XKMJAaEMOMY 3a€3/1y, COCTOSSHUIO HOMEPOB, HAUMCIICHUSIM.

5. OtpalboTKa HAaBBIKOB NMPUEMA, PETUCTPALMU U PA3MEIICHUSI TOC-
TEU.

6. OtpaboTka HaBLIKOB MHPOPMUPOBAHUS MOTPEOUTEIISI O YCIyrax U
npaBuiax 0€30MacHOCTH BO BpEMs MPOKUBAHUS B TOCTUHHIIE.

/. OtpaboTKa HaBBIKOB MOJTOTOBKH CYETOB M OpraHU3AIllUM OThE3/a
TOCTEH.

8. CocraBrmenne u 00pabOTKa TOKYMEHTAIIMH TI0 3arpy3ke HOMEPOB,
0XXKMJAaEMOMY 3a€3]1y, BhIE3/Ty, COCTOSTHUIO HOMEPOB, HAUMCJICHUIO Ha CUeTa
rOoCTEH 3a IOMOJHUTENIbHBIE YCIIYTH.

9. OtpaboTka HABBIKOB KOHTPOJISI OKa3aHUS MEPEUHs yCIYT, MPeJo-
CTaBJISIEMBIX B TOCTUHUIIAX (110 JOTOBOPY).

10.BeimosniHeHNE TTOPYYEHUM PYKOBOJMUTENS MO OOCYXKICHHUIO JeTa-
Jiel COCTaBJICHUSI MPOEKTa JIOTOBOPOB B COOTBETCTBUHU C MPUHSITHIMU CO-
TJIAlICHUSIMHU.

11.0T1paboTka HABBIKOB MPOBEACHUS HOYHOTO ayJauTa U Tepeaadu
7€ IO OKOHYaHUH.
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2. TPEBOBAHUSA 11O O®OPMJIEHUIO OTUETA

TexkcroBas yacte oopmisierca B Buae otdeta. OTHET O MPOXOXKe-
HUU MPOU3BOJICTBEHHON MPAKTUKU B OOIIEM BHUJIE HOJKEH COAEPKATh Cle-
IYIOIIUE CBEJACHUS: TUTYJbHBIA JIUCT; 3aJJaHUEC HA MPAKTUKY; aTTECTaIlv-
OHHBIN JINCT, BBEICHUE (C YKa3aHUEM LIEJIH, 3a7a4 NPAKTHUKH); OCHOBHAs
4acTh, C YKa3aHUEM Pa3JICIOB; 3aKIIOUYECHUE (BBIBO/JIbI); CIIMCOK HCIMOJIb3Y-
€MBIX UCTOYHUKOB; IIEPEYEHb JOKYMEHTOB, PUJIAra€MbIX B KAYECTBE MPU-
JIOKEHUH K OTUETY IO ITPAKTHUKE.

1 OT4eT BBHITIOJHSICTCS Ha OJTHOM CTOPOHE JIUCTOB O€I0i HEeJIMHOBAH-
HOM Oymaru ¢opmata A4 (210297 MM) ¢ IPUMEHEHHEM TE€UYATAIOIINX U
rpaduueckux ycTpoucTB BeiBoga DBM, mpudrtom Nel4d (kernw 14), yep-
HOT'O IIBETA, 4YE€pe3 NOJYTOPHBIM MEXCTPOUHBIM HWHTEPBAI peAaKkTopa
WORD, ¢ wncnonp30BaHMEM CYIIECTBYIOIIMX TEKCTOBBIX PENAKTOPOB
(marmpumep, WORD wu np.) mpudrom «Times New Romany.

[Ipumenenne mpudTOB pa3HOM TAPHUTYPHI HE JomycKaercs. B Tab-
JUIaX JOMycKaeTcs yMeHbInaTh pasmep mpudrta 10 Ne 10 (kersp 10) u
OPUMEHATh OJWHAPHBIM MHTEepBan peaakropa WORD. I'panunsl Tekcro-
BOW YaCTH YCTaHABIIMBAKOTCS ClieBa 25 MM, CBEpXy W CHH3Y 1O 20 MM,
cripaBa 10 mmM.

2 JlomyckaeTrcsi MOMEWIATh B TEKCTE JTOKYMEHTOB TEKCTOBOM 4YacTH
CKaHUPOBAHHbIE WJUIKOCTpAallMi. BKIEWBaTh B TEKCTOBBIE JIOKYMEHTHI WJI-
JIOCTpAIU, TaOJUIIBI WK (PparMeHThI TEKCTA HE JOMYyCKACTC.

3 BrlpaBHHBaHUE TEKCTa — MO MIMPHUHE, a03alHbIM OoTCTYyN — 1,25 cM.
KenarenbHo M30€raTh GKUAKHUX» CTPOK 3a CUET UCIOJIb30BaHUS CHMBOJIA
«MSITKUH niepeHoc» (coueranue knasuil Ctrl 1 «MUHYC» HA OCHOBHOM Kila-
BHATYPE).

4 TexcToBas 4acTh BBITIOJHACTCS Ha JIUCTaX 0€3 paMOK M OCHOBHBIX
HAJIIMCEN.

5 Hywmepamus cTtpaHul] TEKCTOBOM YAaCTHU BBINOJHSIETCS B MPaBOM
BEpXHEM YyIUIy JHMCTa apaOCKuMM IudpamMu 0e3 TOYKM B KOHIIE, HAUMHAS
pazaenom «Copnepxanue». Homep cTpaHHIBI TEKCTOBOTO JIOKYMEHTA 3a-
MIUCBIBACTCS TEM K€ MIPUGTOM, YTO U OCHOBHOM TEKCT.

6 B oruere oTAenbHBIE CIIOBA, 3HAKU, CUMBOJIbI, (POPMYJIbI CIEAYET
neyaTtaTh IpH MOMOIIU peaakTopa GpopMyn mpudToM rapHUTYPBI U KETJIs
OCHOBHOT'O TEKCTA.
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7 OT4UeT peKOMEHAYETCS CIIMBATH B MITKUN MEPEIUIET C MPO3PAYHOM
OJIHOCTOpPOHHEH 00J10KKOM 1 eauHoM it Ky3['TY dhopMsl.

8 OneyaTku, OMUCKA U JIPYTHE€ HETOYHOCTH, OOHAPYKEHHBIE B TEK-
CTE, JIOMYCKAeTCs HCHPaBJATh MOAYUCTKOM WM 3aKpallruBaHUEM Oesoif
KOPPEKTUPYIOUIEH KUAKOCThIO C TOCJIEAYIONMM HAHECCHUEM HCIPABJICH-
HOTO TeKcTa (rpauKu) PYKOMUCHBIM CIIOCOOOM MACTOW WM YEPHUIIAMHU
yépHoro 1Beta. Hakielku, moBpexeHUs TMCTOB OTYETa, IOMApPKHU HE J10-
MyCKAKTCS.

9 damunuu, Ha3BaHUS YUPESKIACHUN U APYrUe UMEHa COOCTBEHHbBIC B
TEKCTOBOW YaCTH OTYETa MPUBOIATCS Ha sI3bIKE OpuruHaia. Jomyckaercs
TPaHCIUTEPUPOBATH (3aMeNIaTh MPU HAMUCAaHUU OYKBBI pycCKOro andaBu-
Ta Ha COOTBETCTBYIOIIUE OYKBBI WJIM COUETaHUsI OYKB aHTIMHCKOTO alda-
BHTA) UMEHA COOCTBEHHBIC M MIPUBOUTH HA3BAHUS YUPEKICHHUI B TIEPEBO-
JI€ HAa PYCCKUU SI3BIK C JOOABJICHHEM (MPH MEPBOM YIIOMHUHAHHUH) OPUTH-
HaJbHOrO Ha3BaHWs. MIMeHa cieyeT mucaTh B CIAEAYyIONEeM Tmopsiake: da-
MUJIUS, UMS, OTYECTBO WM — (haMIUIMsl, MHUIMAIBI Yepe3 MpoOesbl, IpH
ATOM HE JIOMYCKAeTCs MEPEHOC UHUITUAJIOB OTACIBHO OT (haMUIMHU Ha Clie-
OYIOUIYIO CTPOKY.

10 CokpailieHne CJIOB M CJIIOBOCOYETAHWM B TEKCTOBOW YACTHU OTYETA
JIOMYCKAETCsl B COOTBETCTBUM C MEPEUHEM MPUHSTHIX COKpAIICHUM, KOTO-
pBIil TOJKEH OBITh MPUBEJIECH B CTPYKTYPHOM 3jieMeHTe «OnpeneneHus,
0003HAaYCHUSI U COKpAIICHUS» TEKCTOBOW YacTH oTuyeTa. B Takom ciiyuae
OH pacriojaraerca nepej BBeaeHrueM. He qomyckaroTcsi COKpalleHus clie-
IQYIOIKX CJIOB U CIIOBOCOUYETAHUM: «TAaK KaK», «TaK HA3bIBAEMBbI1», «TAKUM
00pazom», «TaK 4To», «..., HAapUMep, ...».

11 B TekcToBOIl 4acThW OTYETa, KPOME OOIIETPUHATHIX OYKBEHHBIX
ab0peBuaTyp, AOMYCKAETCSl MCIOJb30BaTh BBEACHHBIE WX aBTOPaMH OYK-
BEHHBbIC a00OpeBHATYpPhI, COKpaAIIEHHO O00O03HAYarolIue KaKue-JIM0O ITOHS-
THS U3 COOTBETCTBYIOIIMX oOnactei 3Hanus. [Ipu 3TomM nepBoe yrnoMmuHa-
HUE TaKuX aOOpeBUATYpP YKa3bIBAETCS B KPYIVIBIX CKOOKaX IMOCIIE MOJTHOTO
HAMMEHOBAHUS, HANpUMEp, MHXKEHEpHO-TexHu4eckuil mnepconan (UTII),
MUHEpalIbHO-ChIpbeBas 0aza (MCB). B panpHeiimeM MOXHO TPUMEHSTH
COKpaIlleHHOE MX HamucaHue 0e3 ckoOok. CokpalleHus, He SBISIOIIUECS
OOIIENPUHSATHIMU, PEKOMEHIYETCSI TPUMEHSTh JUIIb MPU YACTOM IOBTO-
PEHHUH UX B TEKCTE.
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TpeOoBaHus K CTPYKTYPHBIM 3JIEMEHTAM TEKCTOBOM 4aCTH

TUTYJIBHBIA JIUCT, 3aJaHUE HA TMPAKTUKY U ATTECTALMOHHBIN JIUCT.
TUTYIBHBIN JIUCT ABJISAETCA MEPBOM CTPAHULIEW TEKCTOBOM YACTH OTYETA U
CIIY>KUT UCTOYHUKOM MH(pOpMAIUH sl 0OpaOOTKH U MOUCKA IOKYMEHTA.

biianku TUTYJIBHOTO JIUCTA, 33/IaHUSI HA TPAKTUKY U aTTECTAI[MOHHbBIN
muct uMeroT eaunyto s Ky3I'TY gopmy Ha nuctax ¢popmarta A4. bnanku
TUTYJIBHOTO JIUCTA, 3aJJaHUSI U ATTECTALIMOHHBINA JIUCT 3aMOJHSAIOTCS MevaT-
HBIM CIOCOOOM MIPU(GTOM OCHOBHOTO TEKCTa. BO3MOXKEH pYyKOMHCHBIM
croco0 3amoJIHeHHsT Pa30OpPUYMBBHIM IMOYEPKOM YEPHHIIAMH WM MacTOM
YEPHOTO 1IBETA.

Cooeporcanue. ConepxaHue sBISECTCS 0053aTE/IbHBIM Pa3eioM TEK-
CTOBOM 4acCTU, B KOTOPOM IMEPEUUCIISIIOTCS HAMMEHOBAHUSI HyMEPOBAaHHBIX
Y HEHYMEPOBAHHBIX pa3/IeJIOB (HAaUMHAasA C BBEJICHUS) U TOAPA3IEIOB, NPU-
JIO)KEHUS U UX HAUMEHOBAHMS, a TAKXKE YyKa3bIBAlOTCSI HOMEpa JHUCTOB, C
KOTOPBIX OHU HaYMHAtOTCSA. CoAepKaHUEe HAUMHAIOT C HOBOTO JIKCTA.

HanmeHoBaHUSA, BKIIOUEHHBIE B COJIEP)KAHUE, 3AMUCHIBAIOT CTPOY-
HbIMU OyKBaMH HIPU(PTOM OCHOBHOTO TEKCTAa OTUETAa, HAYMHAS C MPOIIKC-
HOM OYKBBI, 0€3 MHOTOTOUHI TIEpe] HOMEPAMH JIUCTOB.

Beeoenue. Brenenue siBisieTcss 00s3aTEIbHBIM PA3A€IOM TOKYMEHTA
TEKCTOBOM 4YacTW. BBelleHME HAYMHAIOT C HOBOro jucta. Bo BBeneHUH
HEO0OXOIMMO MOKa3aTh aKTYaJIbHOCTh U MEPCIEKTUBHOCTh TEMbI TPAKTUKH
U TIocTaBJIeHHOM 3amaun. KpaTtko chopMynupoBaTh 11€Jib, OKUIaEMBbIE pe-
3yJbTAThl PAKTUKHU, CPOK MPOXO0KIACHUS MPAKTUKHU.

3anuceiBaTh (POPMYJIMPOBKY KXKJIOrO MOKAa3aTeNlsl KauyecTBa padOThI
cienyer ¢ ad3alHoro OTCTYIIA.

BBenenue 10MKHO ObITh HAIIMCAHO B CHKATOM, JJAKOHUYHOU (hopMe U
COAEPkKaTh OJHY-/BE CTPAHUIIBI.

Ocnoenasn uacme, ¢ ykazanuem pa3zoenoé B OCHOBHOM YACTH NpPHU-
BOJIAT JJAHHBIE, OTPAYKAIOIINE CYIIHOCTh, METOJIUKY U OCHOBHBIE PE3yJIbTa-
ThI BBITIOJTHEHHOU paOOTHI.

ConepaHre OCHOBHOM 4yacTh pabOThl 0Oy4YarOUIUCs, U PYKOBOHU-
Teab (OPMUPYIOT COBMECTHO, MPU 3TOM OHO JIOJIKHO OTBEYATh 3aJaHUI0 U
TpeOOBaHUSIM BbINTyCKaroeh Kadeapsl.

OCHOBHYIO 4aCTh M3J1araroT B BUJIC COUYETAHUS TEKCTA, WILTKOCTPALUN,
dbopmyn u Tabnaun. HanmeHoBaHus pa3iesioB OCHOBHOM YacTH JAOJAKHBI OT-
pa)kaTh BBHITIOJIHEHUE 3a[aHUs.
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3aknwuenue. 3aKJIIOYCHUE JOKHO COJIEp)KAaTh KPATKHUE BBIBOJIBI 10
pe3ysbTaTaM BBIMOJHEHHOW pabOThl, OLICHKY MOJHOTHI PEIISHMS MMOCTaB-
JICHHBIX 3a/1a4, PEKOMEHIAIlMU 10 KOHKPETHOMY HCIIOJIb30BAaHUIO PE3YJib-
TaTOB PabOThI, €€ MPAKTUYECKYI0 3HAYUMOCTh. 3aKIIOUCHHE HAYMHAIOT C
HOBOTO JIUCTA.

Cnucok ucnonv3oeannvlx ucmounukog. CNvcCOK HCHOJIb30BAHHBIX
HMCTOYHUKOB (J1aJIe€ CIMCOK) SIBJISACTCS 00SI3aTEIbHBIM Pa3iesioM U BKIIIO-
4aeTcs B COJIEPKaHUE TEKCTOBOM YacCTH.

PexoMenyeTcs pacrojaraTb HCTOYHUKH B CIIUCKE MO andaBUTy — OT
«A» 10 «S». [IpuHIUIT PacnonoKeHUs B CIIUCKE OMOIMOTpaduuecKux Hc-
TOYHUKOB — «CJIOBO 3a CJIOBOMY». PaO0THI aBTOpOB-0JHO(DAMIIIBIIEB PACIIO-
JararT B HOpsake andaBuTa UX HMHUIMAIOB. PaboThl ogHOrO aBTOpa — B
andaBuTe Ha3BaHUHN Mpou3BeAeHU. Pab0oThl Ha MHOCTPAHHBIX SI3BIKAX — B
KOHIIE CTIMCKa B COOCTBEHHOM aihaBUTHOM psay. HopmaTHBHO-TIpaBOBBIC
aKThI pacrojlaraloT B Ha4aJie CIuCKa.

bubnmorpadudeckue 3amucu B CIHUCKE 005S3aTEIBbHO HYMEPYIOT B
CKBO3HOM mnopsake. Kaxkgoe onmucaHne HAYMHAECTCS C HOBOM CTPOKHU M C
ab3aria.

Crnucok B TEKCTOBOM YacTH OTYETA JOJKEH COJIep)KaTh CBEJICHUS HE
MeHee yeM 0 25-30 MCTOYHMKaX, UCIOJb30BAHHBIX MPHU BBIMOJIHEHUU Pa-
OO0TBI, HA KOTOPbIE UMEIOTCS CCHIJIKK B paboTe.

[IpaBuna u mpuMepbl OMOIMOTPAPUUESCKUX OMUCAHUI HCTOYHHUKOB
CIIMCKA JaHbl B IPUI0KEHUH A.

Ipunooscenun. Marepuan, NOTOJHAOMIMNA TEKCT OTUETA, TOMYCKACT-
Cs MOMENIaTh B MPUIOKEHUSIX. B MPUIOXKEHUs, HAIpUMEpP, MOTYT OBITh
MOMEIIICHBI:

— TaOJIULIBI ¥ PUCYHKU OOJIBIIOTO opmara;

— TOKYMEHTBI MPEANPUSITHUS;

— JIOTIOJTHUTEIbHBIC PACUYETHI;

— WHCTPYKIIMU, METOJAUKH, pa3pad0TaHHbIE B MPOIIECCE BBIMIOJIHEHUS
OTUETAa;

— WITIOCTPAILIMU BCIIOMOTATEILHOIO XapakTepa U T. [I.

[Ipunoxxenust opopMIISIIOT KaK MPOJOJDKEHUE OTYETa Ha CICAYIOITUX
€ro JINCTax.

Kaxnoe npuiioskeHue ciienyeT Ha4nHaTh ¢ HOBOT'O JIUCTA.

[Ipunoxkenue A0JKHO UMETh Ha3zBaHue B Buje ciioBa «[IPMJIOXKE-



12

HUWEy», koTopoe 3anuchIBatOT MPONMUCHBIMU OYKBAaMU CUMMETPHUYHO OTHO-
CUTENBHO TeKcTa. O003HAYaIOT MPHUJIOKEHMS 3arjaBHbIMH OyKBaMH pYycC-
ckoro andaBuTa, 3a UCKIIOUeHHEM OYkB E, 3, I, O, 4, b, b, b. IMocue
cioBa «[IPMJIOKEHUE» cnenyer o603HaueHUE B BUJIE 3arjiaBHON OyKBBI
pycckoro angabuta, 0003HAYAIONIEH €ro moCieA0BaTEeIbHOCTh, T. €.
«ITPMJIOXXEHHUE A».

Eciau B 1okymMeHTe OJIHO mpuiiokeHue, ero opopmiisitoT kak «I[1PU-
JIOJKEHUE A».

Jlamee Ha cnemyromend CTPOKE Ye€pPE3 OJMH MHOJYTOPHBIM WHTEPBAI
CUMMETPUYHO OTHOCUTEILHO TEKCTa (Mo 1HeHTpy) mpudtom Ne 14 ykasbl-
BAIOT 3arojIOBOK MPUJIOKEHHSI CTPOUYHBIMM OyKBaMH, HAUMHAasl C MPOIHC-
HOU (3arjaBHOM). 3aTeM CieAyeT OTCTYNUTh OJWH MOJYTOPHBIM MHTEPBAI
Y Pa3MeIIaTh MaTEPUAIT IPUITOKEHHUS.

Eciu nipunoxeHue He NOMENAeTCs Ha OAHOU JIMCTE, €r0 MEPEHOCAT
Ha CJICAYIOIINHI, PU 3TOM Ha Ka)JIOM MOCIEIYIONIEM JTUCTE CUMMETPUYHO
OTHOCUTENBHO TeKcTa no ueHtpy mpudroMm Ne 14 ykaszwsiBaroT «IIpomor-
AKEHUE TIPUIIOKECHUA ... ».

[IpunoxkeHusi, Kak MPaBUJIO, BBIMOJHSIOT Ha JIUCcTax gopmarta A4.
Jonyckaercs odopmisiTh NOpWIOKEHUST Ha Juctax ¢opmara A3
(297%x420 mMm).

TekcT Kaxa0oro MPUIIOKEHUS, MPU HEOOXOAUMOCTH, MOXKET OBbITh
pa3zeNeH Ha pa3Jesibl, TOAPa3Aeibl, ITYHKTHI, MOJIMYHKThI, KOTOPbIE HyMeE-
PYIOTCS B TIpeJieiax KakJ1oro npuioxenus (Hampumep, Al.1 u 1. 1.). Bee
MPUIOKEHUS JOJLKHBI OBITh IEPEUUCIICHBI B COAEPKAHUU C YKAa3aHUEM HX
0003HauYCHMI U 3aroJIOBKOB. Ha kaxxjaoe npuioxkeHue B oT4yeTe o0s3aTellb-
HO JI0JI’KHA OBITh CChUIKA.

IHocTpoeHue OCHOBHOM YacTH

1. OCHOBHYIO 4acCTh pa3JICJISIIOT HA Pa3AECIbl U MOapa3ACbl.

2. Paznmensl u mopapasneisibl AOJKHBI MMETh 3arojIOBKU. 3arojioBKU
JOJDKHBI Y€TKO M KPATKO OTPakaTh COACP)KaHUE Pa3ICIOB M MOAPA3/ICIIOB.

3. Paznenbl (KpoMe coaepaHusl, BBEJACHHUS, 3aKIIOUCHUSI, CITICKA HC-
MOJIB30BAHHBIX MCTOYHMKOB, MPHUIOKEHHS) JOJDKHBI UMETh ITOPSJIKOBBIC
HOMEpa B Tpejesiax BCero otdeTa (CKBO3HYI HyMEpaIuio), 0003HaUCHHBIC
apabckumu 1udpamMu 0e3 TOYKM B KOHIIE HOMEpa W 3alMcaHHbIe ¢ abd3all-
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HOTO OTCTYIIa MPOMUCHBIMY (3arjlaBHBIMHK) OyKBaMU OCHOBHOTO TEKCTA.

[ToguepkuBaHusi, MEPEHOCHl B CIOBAX M TOYKH B KOHIIE 3ar0JOBKOB
HEJIONYCTUMBI. ECM 3aroJioOBOK COCTOUT M3 JABYX MPEIJI0KEHUU, UX pa3-
NS0T TOUYKOM. [Ipr MHOTrOCTpPOYHOM 3arojiOBKE KaKaash MOCIEAYyHOIast
CTPOKa 3arojioBKa HayWHAETCA IMOJ OYKBEHHOM YacTbiO0 MpeAbIAYIIeH
CTPOKH.

4. HenymepoBanubsie 3aroyiopku (COIEPXXAHWE, BBEJIEHUE,
3AKIIIOYEHHME, CIIMCOK HCIIOJIB3OBAHHBIX HMCTOYHHMKOB,
[MPUJIOXXEHUE) numyTcs nponucHbIMU (3aryiaBHBIMU) OyKBaMH OCHOB-
HOTO TEKCTa CUMMETPUYHO OTHOCUTEJILHO TEKCTA OTACIHLHON CTPOKOM.

5. 3aroyioBKu MOJpa3[ejoB MUIIYTCA C a03allHOrO0 OTCTyMa CTPOY-
HbIMH OyKBaMHM OCHOBHOI'O TEKCTa, HauWHas C MPOIMUCHOM (3arjaBHOMN)
OoykBel. [lompasnensl MOKHBI MMETh HYMEpAIHMIO B Tpefenax KaKIoro
pazzaena. HoMmep mojapasznena coCTOMT U3 HOMEpa pasjiesia U MoApas3jena,
pa3zieIEHHBIX TOYKOM, Hampumep, 4.2, 4.3, 4.4 u 1. 1. B KoHlLIE HOMEepa
paszena v nojapasjesa TOUKa He CTaBUTCSL.

6. HemonyctumMo HamucaHue 3arojioBKa B KOHIIE JIMCTA, a MOCIETY-
IOIIETO TEKCTa — Ha cieayromeM jucte. IlenecoodpazHo, 4ToObI 10 Tepe-
X0/1a Ha CIEAYIOIIUN JIUCT MO/ 3ar0JIOBKOM OBLJIO HAITMCAHO HE MEHEE TPeX
CTpPOK.

7. Paccrosiaue:

— MEX]Iy TEKCTOM U OYEPEIHBIM (CJICAYIOIIMM) 3ar0JIOBKOM pasjielia
— paccTosIHUE HE YCTaHABJIMBAETCS, T. K. BCE pa3/iesibl HAUUHAIOTCS C HOBO-
ro JIUCTA;

— MEX]Iy 3aroJIOBKaMH paszjiesia ¥ moapasjieia B OJIHY MYCTYIO CTPOKY
MOJIyTOPHBIM UHTEPBAIIOM;

— MEX]y 3arojIOBKaMH Mojpasjieia U MyHKTa — OJHa IMyCcTasl CTPOKa
MOJTYyTOPHBIM UHTEPBAJIOM;

— MEX/]y 3aroJOBKOM MOJpa3jieia U MOCIEAYIOIUM TEKCTOM — OJIHA
mycTas CTpPOKa MOJYTOPHBIM UHTEPBAJIOM;

— 3aroJIOBOK NMYHKTOB (MOJIYHKTOB) OT MOCJEAYIOIIETO TEKCTa HE
OT/EJISIETCS.

8. BHyTpM MyHKTOB WJIA MOJIMYHKTOB MOTYT OBITh MPHUBEICHBI MEpe-
yucaeHus. llepen KaXabiM 3JIEMEHTOM MEPEUMCIICHUS CIIENYeT CTaBUTh
neduc. Ilpun HEOOXOTUMOCTH CCHUIKH B TEKCTE HA OJWH M3 DJIEMEHTOB Iie-
peuynciIeHns] BMECTO Aeduca CTaBsATCS CTPOUYHBIC OYKBBI B TOPSIAKE PyC-
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ckoro ajdaBuTa, HaAYMHAS C OYKBBI «a» (3a MCKJIIOUCHHEM OYKB €, 3, H, 0,
4, b, bl, b).

9. Jlns manpHEWIIEH aeTann3aluyl MEePEeUYUCICHUH HE0OXOIUMO HC-
MoJIb30BaTh apabckue Mupsl O CKOOKOM, a 3amuch MPOU3BOIUTCS C a0-
3aI[HOTO OTCTYIIA, KaK IIOKa3aHO HIDKE B IIPUMeEpE:

a)
0)
1)
2)

N310:keHNe TeKCTa JOKYMEHTAa TEKCTOBOM 4YacTH OT4YeTa Io
NMPaKTHKe

1. Texcr otuera AOMKEH OBITH KPaTKUM, YETKUM U HE JOMYCKaTh
pPa3IMUHBIX TOJIKOBaHMM. M310XK€HHWE TEKCTOBOM YAaCTH PEKOMEHYeTCs
BECTU OT TMEPBOTO M TPETHETO JIMI[Aa MHOKECTBEHHOI'O YHWCJIa, HAIPUMED,
npeoOpasyeM, ompejessieM, NMPUMEHSIOT, YKa3blBalOT U T. 1A. [lpu sTom
MOXET ObITh UCIOJb30BaHA U OE€3TMYHOCTHAS (opma, Hanmpumep, NPUHU-
MaeTcsi, ONpeAesieTCs U T. .

[Ipu u3noxkeHun 00s3aTEIbHBIX TPEOOBAHUI B TEKCTE JOJIKHBI MPH-
MEHATHCS CJIOBA <(IOJDKEH», «CIIEIYET», «HEOOXOAUMOY», «TpedyeTcs»,
«4TOOBI», «pa3periacTcs TOIbKO», «HE JIOMYCKAETCS», «3alPEIaeTCs», «HE
cinenyer». [Ipu n3noxxeHun Apyrux MoJ0KEHUHN CIeayeT MPUMEHATh CIOBa
«MOTYT OBITHY», «KaK MPABUIIO», «IIPU HEOOXOJIUMOCTH», «MOXKET OBITHY,
«B CIy4ae» u T. [I.

2. B Tekcte He nomyckaeTcs:

— IPUMEHATH 000POTHI Pa3rOBOPHON PEUH, TEXHUIIU3MBI, podeccu-
OHAJTM3MBI;

— TPUMEHATH JJII OJJHOTO W TOTO K€ TOHATHUS Pa3IudHbIe HAYYHO-
TEXHUYCCKHE TEPMHUHBI, OJU3KHE 1O CMBICTY (CHHOHHUMBI), a TaKKe WHO-
CTpaHHBIC CJIOBA U TEPMUHBI NPU HAJTUIUU PABHO3HAYHBIX CJIOB M TEPMHU-
HOB B PYCCKOM SI3BIKE;

— MIPUMEHSThH MPOU3BOJILHBIC CIOBOOOPA30BaHNS;

— COKpamiaTh 0003HAUYCHHS eAUHUI] (PU3NIECKUX BEIUYMH, €CJTU OHH
ynoTpeositorcss 6e3 mudp, 3a UCKIIYESHUEM €IUHUIl (PU3MICCKUX BEIU-
YUH B TOJIOBKAaX M OOKOBHMKAxX TaOJHUIl M B paciIu(poBKax OyKBEHHBIX 000-
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3HAYECHHM, BXOJAIIUX B (GOPMYJIbI U PUCYHKHU.

3. B tekcTe, 3a uckimodeHueM (Gpopmyi, TaOauIl M WLIIOCTpallui, HE
JOIyCKAETCSI:

— TPUMEHSTh MATEMAaTUYECKUH 3HAK (-) IMeped OTPULIATENbHBIMU
3HAYEHUSAMU BEJIMYMH (CJIICAYET MUCATh CIIOBO «MUHYCY);

— TPUMEHATH 0€3 YMCIOBBIX 3HAYEHWHA MAaTeMaTHYECKUE 3HaKH,
Harnpumep, = (paBHO), a Takxke 3HaKu Ne (Homep), % (MpOILIeHT).

4. YucnoBble 3HAYEHUSI BEJIUYMH B TEKCTE CJIEAYET YKa3bIBaTh CO
CTENEHbI0 TOYHOCTH, KOTOpasi HeoOXxoauma Jijisi oOecriedeHus TpeOyeMbIX
CBOWCTB M3JIENUs, NIPU 3TOM B PSANY BEIWYMH OCYIIECTBISCTCS BbIPaBHU-
BAaHME YMCJIa 3HAKOB MOCJIE 3aISITOM.

5. @opMmyibl 3a UCKIIOUEHHEM (DOpMYJI, TTOMEIIAEMBIX B IPUIIOXKE-
HUU, JTIOJKHBI HYMEpPOBAaThCA CKBO3HOM HyMepallueld Wik Hymepalueil B
npeaenax paszena apaOCKuMu mudpamMu, KOTOpPHIE 3alKMCHIBAIOTCS Ha
ypoBHE (HOpMYJbl B KpalHEM MPaBOM IMOJIOKEHUU HA CTPOKE B KPYTJIbIX
ckoOkax. Bo BTopom ciryuae HOMep pOpMyJsIbl COCTOUT U3 HOMEpa paszeiia
U TIOPSIIKOBOTO HOMEpa (PopMyJibl, pa3/ieIeHHbIX TOYKOM, Hampumep, (3.1).

11 Ccpulku B TEKCTE Ha MOPSAKOBBIE HOMEpa GOpMyII Aal0T B CKOO-
Kax, HallpuUMep, «... IpoBeieM pacueT no ¢popmyie (2.4)».

12 ®opmyiibl, MOMEIIaeMbIe B MMPUIIOKEHUSIX, JOJKHBI 0003HAYATHCS
OT/CJIbHON HyMepalnuen apadCkumu 1udpamMu B mpeaenax Kaxaoro mpu-
JIOKEHUS ¢ J00aBjIeHUEM Tepes Kaxaou mudpoit 0003HaAYCHUST MPUITOAKE-
Hus, HarpuMep, popmyia (B.1).

Odopmiienue WILTIOCTPAIIM I

1 Bce wmmoctpanuu (portorpadguu, cxemsl, rpadukd, AHArpaMMbl,
YEPTEKH U T. T1.) UMEHYIOTCSI pUCYHKaMHU.

2 ITpeuMyIIeCTBEHHO LIBET N300paXEHUN PUCYHKOB — YEpHBIN Ha Oe-
jaoM (one. B opopmiieHnH BCeX pUCYHKOB CIEAYET NPUIACPKUBATHCS €11-
HOOOpa3us. JlomyckaeTcsi IpUMEHEHHUE LIBETHOTO 0(OPMIICHHUSI.

3 PucyHku, 3a UCKJIIOUEHUEM PUCYHKOB MPUIIOKEHUM, CIETyeT HY-
MepoBaTh apaOCKUMH HUppaMU CKBO3HOM HyMepalMeil Wi HyMepOBaTh
PUCYHKHU B Ipejenax pazzaena. Bo BTopom ciydyae HOMEp pUCYHKa COCTOUT
U3 HOMEpa pasliea M MOPSAKOBOIO HOMEpPA, pPa3JeJCHHBIX TOUYKOM.
Hanpumep, Pucynok 1.1. Ecau pucyHok oawH, To oH 0003HadaeTcs: «Pu-
CYHOK 1».
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4 PUCYHKY TIPUJIOKEHHUST 0003HAYAIOT OTACIBLHON HyMepalruen ¢ J10-
OaBieHueM nepes nudpoit 0003HaYeHUE NMPUITOKEHUsI, HarTpuMep, «Pucy-
HOK A.3».

5 Wnmroctpanuu, MOTYT UMETh HAMMEHOBAHHUE U, MPU HEOOXOIUMO-
CTH, TIOSICHUTEJIbHBIE JaHHbIE (MOAPUCYHOUHBIA TEKCT). [loapucyHOUHBIM
TEKCT PaCIOaraeTcsl MojJ PUCYHKOM CHUMMETPUYHO OTHOCUTEIIBHO TEKCTa
(mo uentpy) kerab Ne 12, mipudt — He xupHbid. CinoBo «PUCYHOK» U
HAaVMEHOBAHHUE MOMEIIAIOT MOCJE MOSACHUTEIbHBIX JTAHHBIX U MPUBOJMST C
a03alHOr0 OTCTyNa MIPU(TOM OCHOBHOTO TEKCTAa, HAYMHAS C MPOMHUCHOM
(3ariaBHOM) OyKBbI, O€3 TOUKH B KOHIIC Ha3BaHUS, CIAEAYIOIIUM 00pa3oM:
«PucyHnok 1.2 — Cxema 10KyMEeHTOOOOpPOTa OpraHU3aINm.

[Ipy MHOrOCTPOYHOM HAa3BAHMM KaXJas MOCJIeAyoIas CTpoKa
Ha3BaHUs PHUCYHKAa HAYMHAETCA MOJ OYKBEHHOW YacThIO MPEAbIIYIICH
CTPOKH.

PUCYHKH B TEKCT€ BBIACIISIIOTCS OJHUM MOJYTOPHBIM HHTEPBAIOM
nepej; pUCyHKOM U OJHUM IMOJYyTOPHBIM MHTEPBAJIOM IOCJIE HA3BAHUS PU-
CYHKA.

6 PucyHOk ciemyeT pacmojaraTh MOCJE CChUIKM Ha HEro WM Kak
MOXHO Onmxke K Hel. [Ipu ceblikax Ha WILTFOCTPALMM CIIEyEeT MUCaTh «...
B COOTBETCTBHM C PUCYHKOM 2» MPHU CKBO3HON HyMEpaluu U «... B COOT-
BETCTBUHU C PUCYHKOM 1.2» Mmpu HyMepalnuu B Ipejaenax pa3eia.

7 I'paduku, oroOpakarouue KayeCTBEHHBbIE 3aBUCUMOCTH, M300pa-
KAIOTCS HA TUIOCKOCTHU, OTPAHUYEHHON OCSIMHU KOOpIMHAT, 3aKaHYHBaIO-
mUMHUCs cTpesikaMu. [Ipyu 3ToM ciieBa OT CTPENKU OCH KOOPJWHAT U MO
CTPEJIKOM ocH abciucce MpocTaBiseTcss OYKBEHHOE 0003HAUYEHHE COOTBET-
CTBEHHO (YHKIMM W aprymMeHTa 0€3 yKa3aHus UX EIUHUI] U3MEPEHUs.
[Ipumep rpaduka nmokazan Ha pucyHke 1.

>

) 3penocTtb
= penl Cnag
]
vy
=
Q.
=
§
o
- Mpogaxu
........... Mpubkinb

Pucynok 1 — [Ipumep odopmiienns rpaduka, 0ToOpakaromero Kaye-
CTBEHHYIO 3aBUCUMOCTh
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IHocTpoenue Tadauu

1 TaGauIbl MPUMEHSIOT JJISI Ty9IIIeH HAarJssIHOCTH U ya00CTBa CpaB-
HEeHMs mokaszaTenei. HazBanue TaOauIlbl TODKHO OTpakaTh €€ CojaepiKa-
HUe, OBITh TOYHBIM M KpaTKkuM. Ha3Banue TabIUIBl MOMEIIAOT HaJl TabIH-
neii. [Ipm mepenoce yactu TaOIUIBI HA TOT K€ WUIM JAPYTUE JHUCTHI Ha3Ba-
HHE ITOMEIIAIOT TOJIBKO HaJ MEPBOM YaCThIO TaOJHUIIBI.

2 Tabauipl, 3a HCKIIOYCHUEM TaOIUIl IPIIOKECHUH, ClIeIyeT HyMe-
poBaTh apaOCKUMH MUdpaMu CKBO3HOW HyMepamuel Win B Ipeeaax pas-
nena, Hanmpumep, «Tabmuma 1.2». Ecnu B TekcTe ogHa Tabnuima, oHa JOIXK-
Ha ObITh 0003HaueHa «Tabnauma 1», unn «Tabauma B.1», ecnu oHa npuBe-
7eHa B nmpuiioxeHnu. [lociae HyMmepaiuy TaOIuIsl Yepe3 TUPE ¢ 3arjaBHOM
OYKBBI IIUIIIETCS 3ar0JIOBOK TaOJIUIIBI.

B texcre Tabnumy ciemyeTr BBIACIATH OJHUM ITOJTYTOPHBIM HWHTEPBA-
JIOM Tepej Ha3BaHHWEM TaOJHUIIBI U TTOCTIE CaMOM TaOJIMIbI.

Homep Tabauupl 1 €€ Ha3BaHUE pacmoararoT Haj Tadauiei 6e3 ad-
3aITHOTO OTCTyNa MPUGTOM OCHOBHOTO TEKCTa, MpHUUYEM ClI0BO « Tabmmia
IUIIeTCs ciaeBa, Hanmpumep, «Taomuma 4.1 — I[loka3arenn TMHAMHKHA YHC-
JIEHHOCTH TIepcoHaja». B KoHIe Ha3BaHUsA Touka He cTaBHUTCA. [Ipm MHO-
TOCTPOYHOM Ha3BaHWM KaXKJas IMOCJICAYIOMas CTPOKa Ha3BaHUS TAOJIHITGI
HAaYMHAETCS 101 OYKBEHHOW YaCThIO TIPEABIYIICH CTPOKH.

3 Ha Bce Tabmu1pl TeCTOBOM YacTH JOKHBI OBITH IPUBEICHBI CCHIII-
KH, TIPY 3TOM CJIEAYeT IMHUCATh CIOBO «TadnuIay ¢ ee HomepoM. Hampumep,
«Pacuer cpegneld 3apaOOTHOW TJIATHl 32 OTYETHBIM MEPHOJI MPUBEICH B
Tabauie 6.4».

4 Tabnuiry cieBa, clipaBa M CHH3Y, KaK IIPaBUJI0, OTPAaHUYHBAIOT JIH-
HUSMH. 3ar0JIOBKH Tpad U CTPOK TAOJHUII CICAYET MUCATh B AUHCTBEHHOM
quCJye, ¢ MPOMUCHBIX OYKB, IMOJA3arojIoBKU rpad — co CTPOUHOM OYKBBI, €C-
JU OHU COCTaBIISIIOT OJHO IPEIOKEHUE C 3ar0J0BKOM, FUIH C MPOIHMCHOMN
OYKBBI, €CIIM OHH MMEIOT CaMOCTOSTEIHLHOE 3HaUCHHE. B KOHIIE 3arojios-
KOB M T10/13aT'0JIOBKOB TOYKH HE CTaBAT. J{eIUTh rOJIOBKY TaOIHUIIBI IO JHa-
TOHAJIM HE JOIyCKACTCH.

I'pady «Homep mo mopsiaky» B TaOJMILy BKJIIOYATh HE JOMYCKAETCs.
Hym™mepanus rpad tadnuibl apaOckuMu nudpamMu JI0MYCKaeTCsl B T€X CIy-
gasx, KOrjJa B TEKCTE JOKYMEHTa MMEIOTCS CCHUIKM Ha HUX, IPHU JCJICHUH
TaOJIUIIBI HAa YaCTH, a TAK)KE MPH EPEHOCE YACTH TaOIHITHI HA CICAYIOIYIO
CTpaHUILY.
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5 Tabnuiy ciaeayeT moMeniaTh Mmocie MepBoro ynoMUHAHUS O HEH B
TekcTe. TaOauIlel clieyeT pa3MeliaTh Tak, YTOObl MX MOYKHO OBLIO YHUTATh
0e3 moBopoTa IOKyMeHTa. Eciu Takoe pa3MelieHrne HEBO3MOXKHO, TaOJIUILy
pacroJiaratloT Tak, 4ToObl JJIsI YTEHUS TPeOOBaIOCh Obl MOBEPHYTH JTOKY-
MEHT 110 YaCOBOH CTPEJIKE.

[Ipu nepenoce TaOIUIBI HA CIAEAYIOUIUN JTUCT TOJIOBKY TAOJIHIIBI CJie-
JyeT TIOBTOPSTh, U HaJ HEM cieBa momeniatoT cioBa «lIpomomxenue tabd-
JUIBD ¢ YKa3aHUEM HOMEpa TaOIHIbI.

[Ipu nepeHoce TabaUIIBI HA TTOCIEAYIOMINE JIUCTHI TEKCTOBOTO JOKY-
MEHTA T'0JIOBKA TaOJIMIIbI MOBTOPSIETCSA HA Ka)xXoM JiucTe. [{ns oOnerdyenus
CCBUIOK B TEKCTE OTYeTa JomycKaeTcs Hymepanus rpad. Tabmuubr MoryT
BBITIOTHATHCS U B TEKCTE, M HA OT/ACJIHHBIX JINCTaX TEKCTOBOTO JJOKYMEHTA.

6 Ecnu uudpossie nanHbie B rpadax TabIUIBI UMEIOT Pa3IUYHYIO
Pa3MEpPHOCTh, €€ YKa3bIBAIOT B 3arojioBke Kaxaou rpadel. Korna B Tadmu-
11e MOMeEIIeHbI Tpadbl ¢ mapaMeTpaMu MPEUMYIIIECTBEHHO OJHOW pa3mep-
HOCTH, HO €CTh IOKa3aTelu C APYTMMH Pa3MEPHOCTAMH, HaJ TaOJaulei
MOMEIIAIOT HAJIMKUCHU C TIPeobIIalatolei pa3MEepHOCTH, a CBEJCHUS O JIPY-
TUX Pa3MEPHOCTAX JAOT B 3ar0JIOBKax cOOTBETCTBYIomMX rpad. Ludpser B
rpadax TaOIull, KaKk MPaBUiIO, PACIONAralT TakK, YTOObI KIACChl YUCEN BO
Bcell rpade ObLIM TOUHO OJIUH MO APYyTrUuM. YHCIIOBBIE BEIMYUHBI B OJTHOM
rpade MO BO3MOXKHOCTH JOJKHBI UMETh OJIMHAKOBOE KOJWYECTBO JECS-
TUYHBIX 3HAKOB.

CcbLiku

CChUIKM B TEKCTE€ OTYETAa Ha MCIOJIb30BaHHBIE MCTOYHUKHU NAIOT B
CKOOKax, BBITIOJTHEHHBIX JIByMsI KOCBIMU YE€pTaMH WJIM KBAJAPATHBIMU CKOO-
KaMH TOPSIAKOBBIM HOMEPOM IO CIHUCKY MCTOYHUKOB. Hampumep, «B pac-
YyeTax UCIoJb30BaHa meToauka /15/, «... kak ykazaHo B MoHorpaduu [13]»,
«... B padotax [11, 12, 15-17]».

CcplmaTthbesi ClaeayeT Ha JOKYMEHT B IIEJIOM HIJIM Ha €ro pasfeibl U
npunoxkeHus. CChUIKM Ha MOJpa3/eiibl, MyHKThI, MOJMYHKTHI, TAOJHUIIbI,
CTpaHUIIbl, GOPMYJIBI U UUTFOCTPAIIMU HE JOMYCKAIOTCs, 32 UCKIIOUYCHUEM
noApa3IeNIOB, MyHKTOB, TA0IUIl, MPUJIOKEHUN U WIUTIOCTPAIIUN caMOro OT-
yeTa, HalpuMep, «...B COOTBETCTBHHM C pazfeiioM 1», «...corjacHo 3.1»,
«...B cooTBeTcTBUM ¢ A.9 (mpunoxenue A)», «...1mo dopmyne (1.3)...»,
«...B Tabauie B.2 (mpunoxenue B)...», «... Ha pucyHke 1.2...».
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3.  MATEPHAJIbHO-TEXHUYECKOE OBECIEYEHHUE
IMPOU3BOJCTBEHHOHU ITPAKTUKH

O6opynoBanue padounx mect: OO0pynOBaHUE MPEANPUATANR U TEX-
HUYECKOE OCHAICHHWE padOYuX MECT MPOM3BOACTBEHHOM NMPAKTUKH COOT-
BETCTBYET COJCPKAHUIO JEATEIHLHOCTH W JaeT BO3MOXHOCTHh OOydarolie-
MyCsl OBJIaJIETh MPOGECCHOHAITBHBIMA KOMIICTCHIIMSIMU IO BCEM OCBaHBa-
eMBIM BHUAM JCATCIBHOCTH, MPEAYCMOTPCHHBIM IMPOTPAMMOK C HCIIOIb30-
BaHHUEM COBPEMEHHBIX TEXHOJIOTHH, MAaTEpHUAIIOB M O0OPYAOBAHMS.
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4, OHUEHOYHBIE CPEJICTBA
4.1. OneHoYHbIE CPECTBA NMPHU TEKYILEM KOHTPOJIe

Tekylmuii KOHTPOJIb IO MPOU3BOJICTBEHHON MPAKTUKE 3aKIHOYACTCS B
HAOJIIOJICHUY 32 BBIOJTHEHUEM PA3IMYHBIX BUIAOB PabOT U MIPOBEPKE OTUE-
Ta 10 MPOU3BOACTBEHHOM MPAKTHKE.

OTyeT 0 MPOXOXKICHUU MPOU3BOJICTBEHHON MPAKTUKHU B OOIIEM BUJIC
JOJKEH COJIEPKATh CIEAYIOIINE CBEICHHUS:

TUTYJIbHBIN JIUCT;

3a/1aHUE Ha MPAKTUKY;

aTTECTALMOHHBIN JIUCT BBEJAEHUE (C YKa3aHUEM LIEJIH, 3a]a4 MPaKTHU-
Kn);

XapaKTePUCTUKY opraHuzainuu (0a3sl IPOXOKICHUS TPAKTUKH);

MPAKTUYECKUE PE3YJbTATHI, MOJYYEHHBIE B IMPOLECCE BHIOIHECHUS
3aJaHU; 3aKII0UCeHUE (BBIBOIBI);

CIIMCOK MCITOJIb3YE€MbIX HCTOUHHUKOB;

NepeyYeHb JOKYMEHTOB, MIPUJIAraéMbIX B KQUECTBE MPUIIOKEHHUMN K OT-
YeTy MO0 MPaKTHKE.

TumnoBwle 3agaHus:

CaMOCTOSITENHHO BBIMOJHHUTH KAIBKYJSALUIO CTOMMOCTH YCIYT TOC-
TUHUYHOTO TIPEANPUATHS JJIsl TOTPEOUTEIEH.

CamocCTOsITeTbHO MPUHSATH 3aKa3 Ha OpPOHMpPOBAHWE OT KJHEHTa IO
Tenedony.

CaMOoCTOSITeNTEHO 3apEruCTPUPOBATH TOCTSI.

CaMOCTOSITETLHO COCTAaBUTh U 00paboTaTh JOKYMEHTAIIUIO 1O 3a-
rpy3Ke HOMEPOB.

CaMOCTOSITETLHO COCTaBUTh M 00pabOTaTh JOKYMEHTAIIMIO TI0
HAYUCIICHUIO HA CUeTa IOCTEH 3a JIOMOJIHUTENIbHBIC YCIIYTH.

4.2. OnleHOYHbIE CPECTBA MPH NMPOMEKYTOYHON aTTeCTANNH

DopMOM NPOMEKYTOUYHOU aTTECTALMM SIBJISAETCSA 3a4€T, B IPOLECCE
KOTOPOTO ormpenensercss chopMUPOBAHHOCTh O0O3HAUYEHHBIX B pabouei
nporpaMMe KOMIETEHIMH. PyKOBOOUTENb OLIEHUBAET PE3YJbTaThl MpPO-
XO0XKJICHUSI MPOU3BOJACTBEHHON MPAaKTUKHU,IPUHMMAsi BO BHUMAHHUE Kade-
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CTBO OTYETa M YCTHBIE OTBETHI OOYYAIOIIEroCcsi HA KOHTPOJIbHBIE BOMPOCHI.
NucTpymMeHTOM u3MepeHus chOPMUPOBAHHOCTH KOMIIETCHIIUN SIBJISIETCS
yCTHAs 3allUTa OTYeTa MO MPOU3BOJCTBEHHOUN npakTuke. [Ipu 3ammre oT-
4yéTa 10 NPOU3BOJICTBEHHOW MPAKTHUKE HEOOXOJIUMO OTBETUTH Ha MSTh TEO-
PETHUYECKUX BOMPOCOB. [[OMyCKOM K MPOMEKYTOUYHOMY KOHTPOJIKO SIBJISIET-
Cs1 BHITIOJIHEHUE BCEX TPEOOBAHUMN TEKYIIETO KOHTPOJISL.

Bonpocsl Ha 3a4er

=

[IpodeccronanpHble TPOrpaMMbI M UX MOJIYJIM M paboTa C HUMHU.

2. NUudopmupoBanue mOTpeOUTENST O BUJAX YCIyr M IpaBuiax 0Oes3-
OMACHOCTH BO BPEMS MPOKUBAHUS B TOCTUHUIIE.

3. Kak BBINOJHSIETCA KaJdbKYJSIU CTOUMOCTH YCJIYT TOCTHHUYHOIO
OpeANpUITHS 1J1s1 ToTpeOuTenei?

4. Kak cocraBisieTcsi U 00pabaTbIBaeTCsl JOKYMEHTAIMS M0 3arpy3Ke
HOMEPOB?

5. Kak cocraBisiercst 1 o0pabaThIBaeTCsl IOKYMEHTALIMS 110 OXKUJIAEMO-
My 3ae3ay?

6. Kak cocraBnsiercs u oOpabaThIiBaeTCs TOKYMEHTAIUS 11O COCTOSHUIO

HOMEPOB, HAYHUCICHUSIM ?

[Iponerypa mpuemMa, perucTpaiy U pa3MeIieHus TOCTeH.

8. UndopmupoBanue notpeduTeNs O yciayrax M MnpaBmiax 0e30macHo-
CTH BO BpeMsI MMPOKMUBAHUS B TOCTUHUIIE.

9. Kak moaroraBianBaroTCs cUeTa U OpraHU3aIis OThe3a TOCTeH?

10. Kak ocyriecTBisieTcsi KOHTPOJIb OKa3aHUs MEPEUHs YCIyT, Mpeo-
CTaBIISIEMBIX B TOCTUHHUIIAX (110 JOTOBOPY)?

11. Kak ocyliecTBIse€TCsl BBINOJHEHUE MOPYYCHUNU PYKOBOAUTENS IO
00CYXEHUIO JeTajeil COCTaBIICHHS MPOEKTA JOTOBOPOB B COOTBET-
CTBHUM C IPUHATHIMU COTJIAIICHUSIMU?

12. Kaxk mpoBOAWTCS HOYHOU ayAuT U TIepeaada el Mo OKOHYaHUH?

~
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Kpurepuu u mkaJjia oieHuUBaHUA

IlIxama

Kputepuu onennBanusi 00y4aronierocs

3auTeHO

N3n0xeHne MatepualioB MOJHOE, MOCIEN0BATEINb-
HOE B COOTBETCTBUU C TPEOOBAHUSIMU MPOTPAMMBI.
MoryT nomycKaTbCs HECYUIECTBEHHBIE W CTHIIM-
ctuyeckue omubku. OdopmieHue akkypaTHOE.
[IpuiioxkeHus CBsi3aHbl C TEKCTOBOM 4acThto. OTUeT
CIaH B YCTaHOBJIICHHBIM CpOK. [Iporpamma mpakrtu-
KU BBITIOJIHCHA.

He 3auteHo

N3noxxeHue MaTepuaaoB HEMOJIHOE, OECCUCTEMHOE.
CymectBytoT omubku, ohopmMiIeHUE HE aKKypaT-
Hoe. [Ipunoxenust oTcyTcTBYrOT. OTYET CllaH B
YCTaHOBJICHHBIM CpoOK. IIporpamma mnpakTuku He
BBITIOJTHEHA.
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